





NPEICTABUTENIM, KOTOPbIE MOTYT TMOJABaTh 3aABICHUE O MPEIOCTABICHUU
rOCYy/JapCTBEHHON YCIIyTM W TOJy4YaTb PE3yJbTaT TOCYJAPCTBEHHON YCIYTH,
JCHCTBYIOINME HA OCHOBAHMHM JOKYMEHTA, MOATBEP)KIAIIETO IMOJHOMOYMS
B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoii ®denepanuu (nagee —
3asaBUTENN).

2.2. T'ocynapcTBeHHasl yciayra J0JDKHA ObITh MPEJOCTABIICHA 3asBUTEIIO
B COOTBETCTBUM C BAPUAHTOM IMPEAOCTABICHHS TOCYIaPCTBEHHON YCIIyTH (Janee —
BapHUaHT).

2.3. BapuaHT onpeaensieTcss B COOTBETCTBUU € TaOaUIEH 2 mpuiioskeHus 1
K HacTodwmemMy PermamenTy, uexonas W3 OOLIMX NMPU3HAKOB 3asBHUTENS, A TAKKE
U3 pe3yJibTaTa MPEeJOCTABICHUSI TOCYIAPCTBEHHONW YCIIYTH, 3a MPEIOCTABICHUEM
KOTOPO# 00paTuiics yKa3aHHbIH 3asBUTEb.

2.4 IlpuzHaku 3adBUTENS  ONPEACIAIOTCS MYTEM  NPO(PHUIMPOBAHUS,
OCYILIECTBIISEMOr0 B COOTBETCTBHAM C HACTOSAIIMM PernamMeHToMm.

3. TpeOoBaHusi K NOPSAAKY HHPOPMHUPOBAHUSI O IPEAOCTABJICHUHN
roCyJapCTBEHHOH YCJIIYTH

3.1. 3asgBuTENL  MOKET  MOJYYUTh  MH(POpPMALMIO MO  BOMNPOCAM
NPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIIYTH, CBEACHUS O XOJAE €€ MPEI0CTABICHUS
B CJICIYIOLIEM MOPSIKE:

1) HEMOCPEACTBEHHO TPH  JIMYHOM MpUEME 3asdBUTENS B OpraHe
l'ocrexHanzopa wiaM  MHOTOQYHKIMOHAIBHOM — LEHTPE  MPEAOCTABJICHUS
rOCYJaPCTBEHHBIX YCAYT (Aajiee — MHOTO(YHKIIMOHAIBHBINA IEHTP ),

2)mo TenedgoHy opraHa [ocrexHaa3opa WM MHOTO(PYHKIHOHATBHOTO
LEHTPA,;

3) TUCBMEHHO, B TOM 4YHCIIE TMOCPEACTBOM  JJICKTPOHHOW  IOYTHI,
(haKCUMWIBHOH CBSI3H;

4) mpy KCMOJNIB30BAaHUKM HMH(POPMALIMOHHO-TEICKOMMYHUKALMOHHBIX CETEH
o011ero noyib30BaHus (B TOM 4uciie cetu « MHTEpHET» ):

a) Ha opuuuanbHOM caiite oprana ['ocrexHanzopa (nanee — opunmanbHbIA
caiit oprana ['ocrexnanzopa);

0) B (enepanbHOil rocyaapCTBEHHOM MHPOPMAIIMOHHON cucTteMe «EnuHbiii
NOpPTaJl TOCYJAPCTBEHHBIX M MYHULUMNAIBHBIX YCAyr ((QyHKOui)» (namnee —
Enunbiii nopran);

B) IOCPEACTBOM pasMenicHuss HHPOpMalui Ha WH(POPMALIMOHHBIX CTEHAAX
oprana ['ocTexHaa30pa uim MHOrO(QYHKIMOHATIBHOTO LIEHTPA.

HHdopMupoBaHre OCYIIECTBIISIETCS MO BOMPOCAM, KaCAFOIUMCSI:

1) cnocoboB momaum 3asBICHUST O NPEIOCTABIEHUM TOCYIAPCTBEHHOMN
YCIYTH,

2)aapecoB  CTPYKTYPHBIX  MOApa3AciieHuil  opraHa ['octexHaazopa
Y MHOTO()YHKLIIMOHAJIBHBIX LIEHTPOB, OOpalllEHWE B KOTOPbIE HEOOXOAMMO
JUTS TPEIOCTABIICHUS TOCYTAPCTBEHHON YCIYTH;

3) cnpaBouHoii  wHpopmManuu O pabore opraHa [ocrexHaazopa
(CTPYKTYPHBIX MOAPA3EcHHIA opraHa ['ocTexHanzopa);,
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4) TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIYTA W YCIYT, KOTOPbIE SBISFOTCS HEOOXOAMMBIMHU M 00s3aTeIbHBIMA
JUIS IPEIOCTABIICHUS  TOCYJAAPCTBEHHOW  YCIIyTH, TOpPsAAKAa W CPOKOB
NPEIOCTABIICHUS TOCY IAPCTBEHHON YCIYTH;

5)nopsaka TOMY4YEHUs CBEACHHA O XOJAE PACCMOTPEHHS 3asBICHHS
O MPEAOCTABJICHUN TOCYAAPCTBEHHOW YCIYTM W O Pe3yJibTaTax MpeaOCTaBICHUS
rOCY JapCTBEHHOM YCIIYTH;

6)no  BOmMpocaM  MPENOCTABICHUS  YCIYyT,  KOTOPBIE  SIBJISIKOTCSA
HEOOXOOUMBIMA W 00s3aTeIbHBIMUA IJI1  MPEAOCTABIICHUS TOCYNAPCTBEHHOM
YCIYTH,

7)nopsiaka  JocyAaeOHOro  (BHecyneOHOro)  oOkajmoBaHWs  JEHCTBUMA
(Oe3meiCTBUSA)  MOJDKHOCTHBIX — JIALM, W NPUHUMACMBIX WMHW  PEIICHUMA
IPU MPENOCTABICHAN TOCY TAPCTBEHHOMN YCIYTH.

[Tony4yenne nHPOpPMALMKA NTO BOMPOCAM MPENOCTABICHUS TOCYAAPCTBEHHOM
YCIYTH W YCIYT, KOTOPbIE SBISKOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMA
JUTS TPETOCTABIICHUS TOCYJAPCTBEHHOM YCIYTH, OCYLIECTBIISIETCS OECIIATHO.

[Tpu yctHOM oOpameHun 3asBUTENs (JIMYHO WU TO Tene(OHY) TTIaBHBIMA
rOCYy/IapCTBEHHBI MH)KCHEP-MHCIIEKTOP opraHa locrexHaazopa (nmainee —
HHcnekrop), pabOTHUK MHOTO(DYHKIMOHATBHOTO UEHTPA, OCYLIECTBIISIOLINAN
KOHCYJIbTUPOBAHUE, TOAPOOHO U B BEXIIMBOH (KOPPEKTHOM) popme HHPOPMUPYET
0OpaTUBLIMXCS MO HHTEPECYIOIUM BOIPOCAM.

OtBeTr Ha TeneOHHBIA 3BOHOK JOJDKEH HAUMHATBCS € WH(pOpPManuu
O HAMMEHOBAHWM OPraHa, B KOTOPBIA TMO3BOHWI 3asBUTENb, (AMUIAKA, WUMEHH,
OTYeCTBA (MOCIEAHEE — MPU HAJIMYMMW) U TOJDKHOCTH CIIEHHAATINCTA, MPUHSBIIETO
Tene(HOHHBIA 3BOHOK.

Ecnu HMHCnEKTOp HE MOXKET CaMOCTOSITENIbHO JaTh OTBET, TEJIC(HOHHBIN
3BOHOK JIOJDKEH OBITh MEPEANAPECOBaAH (MIEPEBEIEH) HA JPYroe JOHKHOCTHOE JIMIIO
WIA K€ O0paTtuBIEMYCS JHIY AOHKEH OBITh COOOIICH TeNe(OHHBIA HOMED,
10 KOTOPOMY MOKHO OyJIE€T NOMYyYUTh HEOOXOAMMYIO WH(POPMALHIO.

Ecnu noaroroBka otreera TpeOyeT NPOAOKMTENBHOTO BPEMEHH, OH
npeaIaracT 3asBUTENI0 OJUH U3 CIECAYIOMMAX BAPUAHTOB NAJIbHEHIINX NECHCTBHIA:

U3JIOKUTH OOpallleHUE B MUCBbMEHHOM opMme;

HA3HAYUTh JPYroe BpEMs sl KOHCYJIbTALWN.

HWHcnekTop He BHOpaBe OCYIIECTBISTH WH(OPMUPOBAHKE, BBIXOIALICE
3a paMKH CTaHAAPTHBIX MPOLEAYP M YCIOBHI NMPEIOCTABIEHUS TOCYIapPCTBEHHOM
YCIIYTH W BIMSEOLICE MPSIMO WM KOCBEHHO HA MPUHUMACMOE PELICHHUE.

[TpomoDKUTENBHOCT  MH(OPMUPOBAHHS TO TeNeQOHYy HE JOJDKHA
npesblmarb 10 MAHYT.

HHdopmMupoBaHUe OCYIIECTBISETCS B COOTBETCTBUM C TPapUKOM NpHUEMa
IPaXIaH.

ITo MMACbMEHHOMY oOpalicHHIO Hncnekrop, OTBETCTBEHHBIHN
3a MPENOCTABIICHUE TOCYAAPCTBEHHONW YCIIYTH, MOAPOOHO B MHCBMEHHON (hopme
PA3BACHIET TPAKIAHUHY CBEICHUS MO BOMPOCAM, YKAa3aHHBIM B IMOApasiacie 3
HACTOAWETO PeriiaMeHTa, B MOPAJKE, YCTAHOBICHHOM DencpanbHbIM 3aKOHOM
o1 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpPeHUst OOpallleHHd TpakaaH



Poccuiickoii ®Denepanmn» (nanee — DenepanbHbiidi 3akoH ot 02.05.2006
No 59-D3).

Ha EnmnHoM moprane pa3MeliaroTcs CBEACHUA, NPEAYyCMOTPEHHBIE
[Tonoxxenuem o QeaepanbHOM TOCYJAPCTBEHHOW WH(POPMAIMOHHOM CHUCTEME
«DenepanbHblil PEECTP TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT ((QYHKLMMA )»,
VTBEPKACHHBIM  MOcTaHOBIIcHUEM [IpaBurensctBa Poccuiickoit  denepaunun
ot 24.10.2011 Ne 861.

Jloctynm Kk wuHpOpMAMM O CPOKax W TMOPSAKE OPEIOCTABICHUS
rOCYIApCTBEHHON YCIIYTH OCYIIECTBISAETCS O€3 BBHIMOJIHCHUS 3asBUTEIEM KaKUX-
1100 TpeOOBaHMiA, B TOM 4YMCIIE O€3 MCIOJIb30BAHKs TPOrPAMMHOI0O 00ECIIEYCHHS,
YCTAaHOBKA KOTOPOTO Ha TEXHUYECKUE CPEACTBA 3asABUTENS TPEOYET 3aKIIFOUCHUS
JMICH3UOHHOTO WM WHOTO COTJIAIICHWS C MPaBoo0agaTesieM IMPOrpaMMHOIO
oOecrieueHusl, MPEeAyCMATPUBAIOIIEIO  B3UMAHWE  IUIATHI,  PETUCTPALUIO
WA ABTOPU3ALMIO 3asBUTENS, WA NPEAOCTABICHUE UM NEPCOHAIIBHBIX JAHHBIX.
Co nHs ipreMa 3asBJICHUS O MPENOCTABICHUN aIPECHO-CIPABOYHON MH(pOpMauu
U HMHBIX JOKYMEHTOB, HEOOXOOMMBIX JUIsl MPENOCTABICHUS TOCYIAapPCTBEHHOMN
YCIIYTH, 3asiBUTENb UMEET TPABO HA MOJyYEHUE CBEACHUM O XOAE NPEAOCTABICHUS
rOCYJIapCTBEHHON YCIIYTH MO TeNe(OHy, HA JTUYHOM MPHUEME, C UCIOIB30BAHUEM
Enunoro nmoprana.

[Ipn mopaye 3asgBICHUS C MCIOJB30BaHMEM ENWHOrO moprana BO3MOKHO
UCITIOJIb30BAHUE W3BECTHBIX CBEACHUA O TPAKIAHUHE Ui TPEA3ANOTHEHUS
ANEKTPOHHBIX GOPM (B TOM YHCIIE MOCPEACTBOM HMHTEIIEKTYAIbHOTO MOMOIIHUKA
WIHA 4aT-00Ta), MO3BOJISIOMIMX MO YKU3HEHHOW CUTYyallMW TPaXAAHWHA U LIETU €70
oOpaleHust OMpEeAcTuTh M NPEAOCTABUTh €My WHIWBHAYAIbHBIAH BapuaHT
MPENOCTABIIEHUS YCIIYTH.

3.2. Ha opunmansHOM caiite oprana ['ocTtexHan3opa, Ha CTEHAAX B MECTax
MPEAOCTABIIEHUS TOCYJAPCTBEHHOM YCIyrM W YCAYr, KOTOPBIE SIBIISIFOTCS
HEOOXOOUMBIMA W O0s3aT€bHBIMA  JUIS  TPEAOCTABICHUS  YCIIYTH,
¥ B MHOTOYHKIIHOHAJIBHOM ~LEHTPE Pa3MEIIAcTCs CICAYIomas CIpaBOYHast
uH(popManus:

1) o mecte HaxoxxacHus U rpaduke padoTel opraHa ['octexHan3opa U €ro
CTPYKTYPHBIX MOAPA3IECTICHUH, OTBETCTBEHHBIX 3a  TNPEAOCTABIICHUE
rOCYIapCTBEHHON YCIYTH, a TAKKE MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

2) cipaBouyHble  TeAe(POHBI  CTPYKTYPHBIX  TMOJPA3ACICHHUIA  OpraHa
['ocTexHan3opa, OTBETCTBEHHBIX 3a IPEAOCTABICHUE T'OCYNAPCTBEHHON YCIIYIH,
B TOM 4YHCJIE HOMEp TenedoHa-aBTonH(popmaropa (Mpy HAJTMYKH ),

3) agpec OQUUIMATBHOrO CaiTa, a TaKXE SJICKTPOHHOM MOYTHI W (W)
(dbopMbl 0OpaTHOM cBsi3n oprana ['ocTexHaazopa B cetu «HTEpHETY.

B 3amax oxmpanus opraHa ['ocrexHanzopa pa3MeIlaroTCss HOPMATHMBHBIE
MPABOBBIC AKTHI, PETYJHMPYIOIIUE TMOPSIOK MPEAOCTABICHUS T'OCYIAPCTBEHHON
YCIIYTH.

Pazmenienne nHPOpManMyu O MOPSIAKE MPEAOCTABIEHUS TOCYAAPCTBEHHOM
yCIyTH Ha WH(POPMALMOHHBIX CTEHAAX B MOMEHIEHHMH MHOTO(YHKIMOHAIBHOIO
LIEHTPA OCYLIECTBISAETCA B COOTBETCTBUM C COTJIALICHUEM, 3AKIFOYEHHBIM MEXKAY
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MHOTO(QYHKIIMOHAIBHBIM ~LIEHTPOM MW OpraHoM [ocTexHam3opa ¢ y4eToM
TpeOOBaHMl K HHPOPMUPOBAHUIO, YCTAHOBIICHHBIX HACTOALMM PernaMeHTom.

Hudopmanmst 0 XO0Ie pPacCMOTPEHHUs 3asBICHHS O MPEAOCTABICHAN
rOCYJApPCTBEHHOW YCIYTM WM O Pe3yabTarax NPEJOCTABICHUS TOCYAAPCTBEHHOM
YCIYTA MOXET OBITh MOJIy4eHA 3asBUTEIEM B JTUYHOM KaOuHeTe Ha EnuHOM
MOPTAJIE, & TAKXKE B COOTBETCTBYIOLIEM CTPYKTYPHOM MOJPA3JACICHUM OpraHa
["ocTrexHanzopa mpu oOpanicHUH 3asiBUTENS JIMYHO, MO TenedoHy, MOCPEACTBOM
SJIEKTPOHHOW MOYTHI.

[Tpu n3ameHnennn uHpopMaum 0 NPEAOCTABICHUH TOCYJAPCTBEHHON YCIyTu
OCYLIECTBIISETCS €€ IEPUOANYECCKAS aKTYaTu3aLHsl.

OcHOBHBIMM  TpeOOBaHMSMM K  MH(POPMUPOBAHWIO  3asBHUTENCH
0 FOCYJAPCTBEHHOM YCIYTe SBISIOTCS

1) akTyalTbHOCTh, CBOEBPEMEHHOCTD, TOCTYITHOCTh ¥ TIOJTHOTA HH(POPMALUH;

2) 4YETKOCTh B U3JIO’KEHUM MaTepraa.

3.3. CeeneHus 0 MECTOHAXOXKACHUU oprasa ['ocTexHanzopa
B MYHHLIMTIAJIBHBIX PaOHAX W TOpojax, rpaduke padoThl, CIIPABOYHbIEC TENE(OHBI,
azapeca 3JIEKTPOHHON MMOYTHI pa3MeILeHbl B ceTh «MHTEpHETY:

1) Ha opuumansHOM caiiTe oprana ['ocTrexHaazopa;

2) B nH(OPMALKMOHHON cUCTEME «PernoHanbHbIA PEECTP roCyAapCTBEHHBIX
¥ MYHULMOATBHBIX YCIIyT» (ajee — PernoHalbHbli peecTp);

3)na  EguHoM moprasie W MH(POpPMAUMOHHBIX  CTEHJAX  OpraHa
['ocTexHanzopa.

3.4. Paboune qHA MOTYT OBITh M3MEHEHBI B 3aBUCUMOCTH OT YCTAHOBJICHUS
OPA3AHAYHBIX M BBIXOAHBIX JHEH B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoii denepanuu.

3.5. Opran l'octexHam3opa B YCTAHOBJICHHOM MOPSAAKE OOECIECUMBACT
PA3MEIICHNE W AKTyaIM3alUI0 CIPAaBOYHON HMH(pOpPMALMK B COOTBETCTBYIOLIEM
pazaene PermoHasbHOrO peectpa M Ha ouUOMaIbHOM  CaliTe OprasHa
['ocTexnanzopa.

3.6. B mensix oGecnieyeHusl paBHOTO JOCTYyMa K MOJIYYCHHUIO HEOOXOIUMOMA
uHpopMaMl O  MOPSAKE  NPEOOCTABICHUS  TOCYNAPCTBEHHOH  yCIyTH
opumanbHbId caiitT opraHa ['ocrexHana3zopa pacroiaract BEPCHEH Ui JIFOACH
C OrPaHUYCHHBIMH BO3MOKHOCTSMH 3PEHUSI.

Pazpen II. CTAHAAPT IIPEJOCTABJIEHUA
I'OCYJAPCTBEHHOU YCJIIYT'

4. HammeHOBaHHE roCyAapCTBEHHON yCIyTrH

4.1. Berjaua ~ opraHuzaiusM,  OCYIICCTBISIONIMM  00Pa30BaTENIbHYIO
JEATENBHOCTh, CBHJICTEIBCTBA O COOTBETCTBHM TPEOOBaHMAM 00OpPYAOBaAHUS
¥ OCHAIICHHOCTH 00pa3oBaTeNbHOrO mpoLecca A MOATOTOBKH TPAKTOPHUCTOB,
MAIIAHUCTOB ¥ BOAUTENECH CAMOXOIHBIX MAIWH.



5. HaumeHoBaHHe OpraHa, npeaocTaBJIsIOLIero
roCy1apCTBEHHYIO YCJIYry

5.1. IlpenocraBnenue roCcy AapCTBEHHOM YCIYTH OCYILECTBIISIET
JlemapTaMeHT CENbCKOr0 XO34iCTBA W MPOAOBONIbCTBHS WBaHOBCKOH oOnactu
(opran ['octexHanzopa).

B mpenocraBineHun rocyAapCTBEHHONW YCIYTM NPUHUMAKOT Y4acTHE OpPraH
['ocTrexHan3opa, MHOTO(DYHKIMOHAIBHBIE LIEHTPHI B YAacTW COACHCTBHS MOJIAYe
3asBJICHAS HA MPEIOCTABICHUE YCIIYTH B AJIEKTPOHHOU (hopMme.

BzaumoneiictBue ¢ MHOrOQyHKIMOHAJIBHBIM LEHTPOM OCYLIECTBIISCTCS
B MOPSIIKE, YCTAHOBJICHHOM COIJIAIICHUEM, 3aKIIFOUEHHBIM MEXIAY OPraHom
["ocTexHan3opa 1 MHOTO(PYHKIMOHAIBHBIM LIEHTPOM.

B npenocraBneHnn rocyJapCTBEHHON YCIYTH YYaCTBYHOT:

OdenepanbHas HajoroBas ciyx0a Poccun (OHC Poccun) — B yactu
NPEAOCTABIIEHUS CBEACHUIM M3 ENMHOTO rocy1apCcTBEHHOIO PeecTpa FOPUANYECKHAX
miy, Jmbo  EaMHOro  rocygapcTBEHHOTO — peecTpa  MHAMBHIYITbHBIX
[IPEITPAHUMATEIEH;

OenepasibHoe  KaszHaueiictBo  (KasnaweiictBo Poccum) — B 4vactm
NPEIOCTABIICHUST CBEACHUN 00 ymiare 3asBUTENIEM TOCYJAPCTBEHHOHN MOLUTMHBL,
T1aTexa,

['ocymapcTBeHHas WHQOPMANMOHHAs CUCTEMA O TOCYJAPCTBEHHBIX
Y MYHULIANAIBHBIX TJIATEKAX — B YACTH MOJIYYEHHUS] TOATBEPKACHUSA O BHECEHUU
3asBUTEIIEM TUIATHIL.

5.2. Ilpu npenocTaBiIeHur roCcy IapCTBEHHOM yCIIyru oprany ['octexHaazopa
3anpemaercs TpedoBaTh OT 3asBUTENS OCYIICCTBICHUS JACHCTBUI, B TOM YHCIIC
COMIACOBAaHWM, HEOOXOAMMBIX JJsi TMOJYYEHUsT TOCYAAPCTBEHHOW  YCIyTH
Y CBS3aHHBIX C OOpalIEHUEM B MHBIC TOCYJAPCTBCHHBIC OpPraHbl U OPraHU3allny,
34 UCKJIFOYEHUEM TOJYUYEHHUs YCIYT, BKIKOYEHHBIX B IMEPEYEHb YCIYT, KOTOPBIE
ABIIAOTCA ~ HEOOXONMMBIMM M O0SI3aTENIbHBIMM A IPEIOCTABICHUS
rOCYyJapCTBEHHBIX YCIYT.

6. Onucanue pe3yJbTara npeaoCTaBJICHUA
rocyJapCTBEHHOM YCJIYI'H

6.1. IIpu oOpamiennn 3asBuTens B opraH ['ocrexHana3opa 3a MOJYyYECHUEM
roCyJJapCTBEHHOM ycnyru «Bbinaya CBUAETENLCTBA O COOTBETCTBUM TPEOOBAHUSIM
00OpyIOBaHUSl M OCHAIIEHHOCTH O0pPa30BaTE€IbHOrO MpoLecca Ui MOATOTOBKH
TPAKTOPUCTOB, MAIIMHUCTOB M BOAMTENICH CAMOXOIHBIX MAIIWH» PE3YyJbTaTOM
NPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIIYTH SIBJISIETCS TIOJyUYEHUE 3aBUTEIIEM

1) cBugerenscTBA O COOTBETCTBUM  TpeOOBaHHUAM  O0OpYIOBaHMS
¥ OCHAIICHHOCTH 00pa3oBaTeNbHOrO mpoLecca A MOATOTOBKH TPAKTOPHUCTOB,
MAIllMHUCTOB M BOAMTENEH CAMOXOAHBIX MAIIMH MO (QOpMe COMIacHO
NPUTIOKEHUIO 2 K HacToseMy Pernamenty (nanee — CBUAETENBCTBO);



2)yBenomieHus 00 oOTkaze B Bblgaue CBuaerenbCcTBa  (JOKYMEHT
Ha OYyMa)KHOM HOcUTENE W (WM) B BJIEKTPOHHOM BHJE) MO (POPME COIJIACHO
OPUIOKEHHUIO 3 K HacToseMy PernaMenTy.

JIOKyMEHTOM, COACPKALIMM PELICHUE O MPEAOCTABICHUH TOCYAAPCTBEHHOM
yciyrH, sBisietcss CBHAETEIBCTBO, BKIIOUaAKOIIee B ceOs: HoMmep OnaHka;
HAaMMEHOBAHUE OpraHu3aiyu, OCYILECTBIISIOLIEH 00pa3oBaTENbHY IO
JESTENbHOCTD, TMOJIHOE HAWUMEHOBAHUE HOPUIMUECKOrO Jula, (paMuiuio, uMms,
OTYECTBO (MIPU HATMYKMH ) UHAUBUAYATBHOTO MPEANPUHUMATENIS; aAPEC B Mpeaeax
MECTa HAXOXKICHHUS JUIsl FOPUAMYECKOTO JIMIA, aapec MECTa >KUTEIbCTBA
IJ1s UHIUBUAYAIbHOTO MPEANPUHUMATENS; KAaTerOpUM CaMOXOJAHBIX —MaAllIUH;
KBATM(PMKALMOHHBIE Pa3psijibl, KJIAcChl, Kareropuu mno mnpodeccun padodero
WK JOJDKHOCTH  CITY’Kallero, HauMEHOBAHWE OpraHa MCIOJHUTENbHONW BIACTH
cyobekta Poccuiickoit denepanuu, ymoJIHOMOYEHHOTO Ha OCYIIECTBICHUE
PETMOHATILHOTO FOCYAAPCTBEHHOTO KOHTPOJsS (HAaA30pa) B 00JACTH TEXHHUYECKOTO
COCTOSIHUSI W OJKCIUTyaTalli CaMOXOJHBIX MallliH M JIPYTUX BHUAOB TEXHUKHU
v BelJaBIIEro CBUACTENBCTBO, (aMUIMIO, HWMs, OTYECTBO (IIPA HAJIMYKM)
U noAnuck MHcnekropa, neyarb, AaTy Bbiaadu CBUIETEILCTRA.

B yBemomsienun 00 oTkaze B Bbigaue CBUIETENLCTBA YKA3bIBAKOTCS
damwinsg, UM KM OTYECTBO (NP HAIAYMM) 3aiBHUTEIS WIA HAUMEHOBAHHE
IOPUIMYECKOTO JINIIA, KOHTAKTHBIC JaHHbIC 3asBUTEINs, AaTa U HOMEP JTOKYMEHTA,
OCHOBaHHUsI 0TKa3a B MPEJOCTABJICHUM T'OCYIJApCTBEHHON YCayru, (paMumus, ums,
OTYECTBO (MPX HAIMYMH ), TOANUCH MHCTIEKTOPA.

6.2. [Ipu oOpamiennn 3asBuTens B oprad ['ocTexHaa3opa 3a MOJTYYEHUEM
roCyJJapCTBEHHOM ycinyru «Beigaya CBUAETENLCTBA O COOTBETCTBUU TPEOOBAHUSIM
00OpyZIOBaHUs MU OCHALICHHOCTU 0Opa30oBaTEIbHOIO Mpoliecca Uil MOArOTOBKU
TPAKTOPUCTOB, MAIIMHUCTOB M BOJUTENECH CAMOXOAHBIX MAMIMH B3aMEH
yTPAUE€HHOr0, MPUIIEAUIEr0 B HErOAHOCTh WJIM PAHEE BBIAAHHOTO B CiyYae
U3MEHEHUS CBEICHUMN, YKa3aHHBIX B 3TOM CBHJIETEIBCTBE» PE3YJbTaTOM
OPEIOCTABJICHUS TOCYAAPCTBEHHOM YCIYTH SIBIISETCS MOJTyuYeHUE 3asiBUTEIIEM:

1)HoBoro  CmuuerenscTBa M0 (GoOpME  COMIAaCHO  MPHIIOKECHHIO 2
K HacTosilieMy Pernamenry;

2)yBenomieHus 00 oOTkaze B Bblgaue CBuaerenbCcTBa  (JOKYMEHT
Ha OYyMa)KHOM HOCUTENE W (WM) B BJIEKTPOHHOM BHJE) MO (POPME COIJIACHO
NPUIOKEHHUIO 3 K HacToseMy PernaMenTy.

JIOKyMEHTOM, COACPKALIMM PELICHUE O MPEAOCTABICHUH TOCYAAPCTBEHHOM
yciyrH, sBisiercsi CBHAETEIBCTBO, BKJIOUaroliee B ceOs: Homep OnaHka;
HAaMMEHOBAHUE OpraHu3aiyu, OCYILLIECTBIISIOLIEH 00pa3oBaTENbHY IO
JESTENbHOCTD, TMOJIHOE HAWUMEHOBAHWE HOPUIMYECKOrO Jula, (paMuiuio, HuMms,
OTYECTBO (ITPU HATMYKMH ) UHAUBUAYATBHOTO MPEANPUHUMATENS; aAPEC B Mpeaeax
MECTa HAXOXKICHHS Ui HOPUAMYECKOTO JIMIA, aJpec MecTa KHUTEIbCTBA
IJ1s UHAUBUAYAJIbHOTO MPEANPUHUMATENS; KATErOpUM CaMOXOAHBIX MAIlIUH;
KBATM(PMKALMOHHBIE Pa3psijibl, KJIAcChl, Kareropuu mno mnpodeccun padodero
WK JOJKHOCTH  CITY’Kallero, HauMEHOBAHWE OpraHa WCIOJHUTEIbHONW BIACTH
cyobekrta Poccuiickoit ®enepaivu, YMNoOJIHOMOYEHHOTO HA OCYIIECTBICHUE
PETMOHATILHOTO TOCYJAPCTBEHHOTO KOHTPOJIS (HaA30pa) B 00JACTH TEXHUYECKOTO



COCTOSIHUSI W OJKCIUTyaTalli CaMOXOJHBIX MallliH M JPYTUX BHUAOB TEXHUKHU
¥ BelJaBIIEro CBUACTENBCTBO, (aMUIMIO, HWMs, OTYECTBO (IIPA HAIWYHH)
u noanuck MHCIekTopa, nevyars, nary Bbiaad CBUACTEIBCTBA.

B yBenomiienun 00 oTkaze B Bbgaue CBHIECTENBCTBA  YKA3bIBAKOTCS
Gamwinsg, UM KM OTYECTBO (NP HAIAYMM) 3asiBUTEIS WA HAUMEHOBAHHE
OPUAMYECKOTO JINIA, KOHTAKTHBIE JTAHHBIC 3asBUTENS, AaTa U HOMEP TOKYMEHTA,
OCHOBaHUSI OTKa3a B MPEAOCTABICHUM FOCYAAPCTBEHHON ycnyru, (pamumnus, ums,
OTYECTBO (MPU HAIMYMH ), TOANUCH MHCTIEKTOPA.

6.3. [Ipu oOpamiennn 3asBuTens B opraH ['ocTexHaa3opa 3a MOTYYEHUEM
rOCyIapCTBEHHON YCIIyrH «Bblaya CBHIETENBCTBA O COOTBETCTBUU TPEOOBAHUSAM
00OpyIOBaHUST M OCHAIIEHHOCTH O00pPa30BaTE€IbHOrO MpoLecca Ui MOATOTOBKH
TPAKTOPUCTOB, MAUIMHUCTOB W BOAMTENCH CAMOXOIHBIX MAIWH B3aMEH paHEe
BBIJIAHHOTO B Clly4yac JOMOJIHEHUS TepeuyHs Npodeccuii, mo KOTOPbIM
oOpazoBarenpHas opraHu3anust OyJeT OCYIIECTRIATh MOATOTOBKY MO MporpaMmmam
npo(heCCHOHATBHOTO O00YYEHHsI TPAKTOPUCTOB, MAMIMHACTOB W BOJIUTENICH
CaMOXOJIHBIX MAIlMH» PE3YJIBTATOM NPEAOCTABICHUS TOCYJAPCTBEHHON YCIyTH
SBJIETCS MOJTYUYEHUE 3AABUTEIIEM:

1) HoBoro  CeupaerenscTBa M0 (OpME  COMIACHO  MPUJIOKCHHIO 2
K HacTosdwmemy Pernamenty;

2)yBenomieHus 00 oOTkaze B Bblgaue CBuaerenbCcTBa  (JOKYMEHT
Ha OyMa)KHOM HOCUTENE W (WM) B DJIEKTPOHHOM BHJE) MO (OPME COIMIACHO
NPUJIOKEHUIO 3 K HacTosAIeMy PernamenTy.

JIOKYMEHTOM, COAEPKALIMM PELICHUE O MPEAOCTABICHAN TOCYIAPCTBEHHOMN
yciyrH, sBisiercss CBHAETEIBCTBO, BKJIIOUAroliee B ceOs: Homep OnaHka;
HAUMEHOBAHHE OpraHu3alvu, OCYILECTBISOLIEH 00pa3oBaTEbHY IO
JESATENIbHOCTD, TMOJHOE HAWMEHOBAHWE FOPHAMYECKOrO JIMLA, (PaMUIUIO, WMH,
OTYECTBO (ITPU HAJIMYMH ) MHAWBHY AJTbHOTO MPEANPUHUMATEIS, AIPEC B MPEAeiax
MECTa HaXOKICHUS JUIS FOPHIMYECKOrO JIMLA, aapec MeCTa JKUTENbCTBA
U UHAUBUAYAIBHOTO MPEANPUHUMATENS, KATerOpUM CaMOXOJHBIX MAIWH;
KBATM(PMKALMOHHBIE Pa3psijibl, KJIAcChl, Kareropuu mno mnpodeccun padodero
WIHA JOJDKHOCTH  CITY)KAlllEro, HAMMEHOBAHWE OPraHa HCIOJHUATEIBHOW BIIACTH
cyObekTa Poccwmiickoii ®deaepanmu, YIOJIHOMOYEHHOTO HA OCYIIECTBICHHE
PETMOHATILHOTO TOCYAAPCTBEHHOTO KOHTPOJIS (HaA30pa) B 00JACTH TEXHUYECKOTO
COCTOSIHUSI W OJKCIUTyaTallii CaMOXOJHBIX MallliH M JPYTUX BHUAOB TEXHUKHU
v BeIIaBIIEro CBUACTENBCTBO, (aMUIMIO, HWMs, OTYECTBO (IIPA HAIWYMM)
v noanuck MHCIIEKTOpa, nevyars, nary Bbiaadyl CBUACTEIBCTBA.

B yBenomiienun 00 oTkaze B Bbgaue CBHICTENBCTBA YKA3bIBAKOTCS
Gamwinsg, UM KM OTYECTBO (NP HAIAYMM) 3asiBUTEIS WIA HAUMEHOBAHHE
OPUAMYECKOTO JIMIA, KOHTAKTHBIE TAHHBIC 3asBUTENS, AaTa U HOMEP TOKYMEHTA,
OCHOBaHUSI 0TKa3a B MPEAOCTABICHUM FOCYAAPCTBEHHON ycnyru, (pamumnus, ums,
OTYECTBO (MPU HAAYMH ), TOANUCH MHCEkTOpa.

6.4. IIpu oOpamiennn 3asBuTens B oprad ['ocTexHaa3opa 3a MOTYYEHUEM
rocyapCcTBeHHOM ycnyru « MicmpapiieHre TonymeHHbIX ONTMO0K U (MJT1) ONEYaToOK
B JOKYMECHTaX, SBIISIOIIMXCS PE3YJIBTATOM NPEIOCTABICHUS TOCYAAPCTBEHHOM
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YCIyTW» Pe3yJbTaTOM NPEIOCTABICHUS TOCYJAPCTBEHHOM YCIyru SIBISIETCS
MOJIYYEHUE 3aABUTEIIEM:

1) HoBoro  CeuaerenscTBa M0 (OpME  COMIACHO  MPUJIOKCHHIO 2
K HacTosawmemy Pernamenty;

2) yBenomieHus 00 oOTkaze B Bblgaue CBuaeTeNnbCTBA  (JOKYMEHT
Ha OYyMa)KHOM HOCHUTENIE W (WM) B DJEKTPOHHOM BHJE) MO (PopMmMe coriacHo
NPUJIOKEHUIO 3 K HacToseMy PernamenTy.

JIOKYMEHTOM, COAEPKALIMM PELICHUE O MPEAOCTABICHUN TOCYIAPCTBEHHOMN
yciyrH, sBisietcss CBHAETEIBCTBO, BKJIIOUaroliee B ceOs: Homep OnaHka;
HAUMEHOBAHHE OpraHu3alvu, OCYILECTBISOLIEH 00pa3oBaTENbHY IO
JESATENILHOCTD, IMOJHOC HAWUMEHOBAHHWE HOPUAWYECKOTO JIMLA, (PaMUIUIO, UMS,
OTYECTBO (ITPU HAJIMYMH ) UHAWBH Y ATbHOTO PEANPUHUMATEIS, AIPEC B MPEAeiax
MECTa HaXOKICHUS JUIS FOPUIMYECKOrO JIMLA, aapec MeCTa >KUTENbCTBA
JUIS UHAUBUAYAIBHOTO MPEANPUHUMATENS;, KATerOpPUM CaMOXOJHBIX MAIWH;
KBATM(PUKALMOHHBIE pa3psijbl, KJIacChl, Kareropuu no mpodeccun padoyero
WIHA JOJDKHOCTH  CITY’KAlllEro, HAWMEHOBAHWE OPraHa HCIOJHUATEIBHOW BIIACTH
cyObekTa Poccuiickoii denepanmu, YIOJIHOMOYEHHOTO HA OCYIIECCTBICHHE
PETMOHANILHOTO TOCYAAPCTBEHHOTO KOHTPOJS (Haa3opa) B 00JaCTH TEXHUYECKOTO
COCTOSIHUSI W OJKCIUTyaTalli CaMOXOJHBIX MallliH M JPYTUX BHUAOB TEXHUKHU
v BblJaBIIEro CBUACTENBCTBO, (aMUIMIO, HWMs, OTYECTBO (IIPA HAJIWYHHM)
v noanuck MHCIeKTopa, nevyars, nary Bbiaadyl CBUACTEIBCTBA.

B yBenomiienun 00 oTkaze B BblAade CBHIECTENBCTBA YKA3bIBAKOTCS
damuinsg, UM KM OTYECTBO (NP HAIAYMM) 3aiBUTEIS WA HAMMEHOBAHHE
OPUAMYECKOTO JINIA, KOHTAKTHBIE TAHHBIC 3asBUTENS, AaTa U HOMEP TOKYMEHTA,
OCHOBaHUS 0TKa3a B MPEAOCTABICHUM MOCYAAPCTBEHHON ycnyru, (pamumnus, ums,
OTYECTBO (MPU HAIMYMH ), TOANUCH MHCTIEKTOPA.

6.5. PeysibTaT nmPEeNOCTABICHUS TOCYAAPCTBEHHOHW YCIYyTM B CPOK
He no3aHee 1 paboyero mHs CO IHS €ro MOANUCAHUS HAMPABISAETCS 3asBUTEIIO
3aKa3HbIM TMHCBMOM C YBEIOMIICHMEM TIO aJpeCy, YKAa3aHHOMY B 3asBICHUH,
WIH BBIAACTCS MOJ PACHMCKY IMPHW JIMYHOM OOpalleHWH, a B ciay4yae OOpallcHus
3asgButenss uepe3 EauMHBIA moOpTall — B BUAE DJIEKTPOHHOIO JOKYMEHTa
HAMPABJISICTCS B JIMUHBIA KaOuHET 3asBuTens Ha EquHom noprarne.

7. CpoK npeaocTaB/IeHUs TOCY JAPCTBEHHOI YC/JIYyrd, B TOM YHC/Ie
€ Y4€TOM He00X0AMMOCTH O0OpallieHus1 B OPraHu3anuH,
Y4YacTBYHOLUHE B IPEAOCTABIECHUH rOCY1apCTBEHHOI YCIyTrd, CPOK
NPHOCTAHOBJICHHS NPEAOCTABJICHHS IOCYAaPCTBEHHOMN YCJIYIH
B CJ1y4ae, eCJIH BO3MOKHOCTL IIPHOCTAHOBJICHHUS IPEXYCMOTPEHA
ACHCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoii Peaepanuu
U cyObexkTa Poccuiickoii @exepanyu, CpOK BbIAAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOLIUXCS Pe3yJIbTATOM
NPeAOCTABJICHHS IOCYAaPCTBEHHOM YCJIYIH
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7.1. Cpok mpenocTaBiIeHus TOCYJapCTBEHHOM YCIIYTH COCTARISET 6 paboumnx
JHEH CO JHS PEerucTpalnu 3asBJICHUS O NPEIOCTABICHUM TOCYIapCTBEHHOMN
YCITYTH.

7.2. Cpok BbIJa4M (HAMpPaBJICHHS) JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIBTATOM
MPEAOCTABJIEHUS TOCYAPCTBEHHOM YCIIYTH, HE MOKET MPEBBINIATh 1 padoyero AHs
CO JHS TMOJYYCHMs 3aKIFOYEHUS O MPEAOCTABICHUM TOCYAAPCTBEHHOW YCIyTH
COMIACHO MPWIOKEHHIO 4 K HAacTosIeMy PernamMenry.

8. HopmaTuBHbBIE PAaBOBbIC aAKThI, PEryJupywomme
NPea0CTABJICHHE IrOCY JAPCTBEHHOI YCIyrH

8.1. [lepeueHp ~ HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYJUPYIOIIUX
NPEIOCTABIIEHUE TOCYJAPCTBEHHOM YCITYTH:

1) Konctutyius Poccuiickoii denepanuu;

2) HamoroBeiii  konekc Poccuiickoit ®deneparun (wacth 2) («CoOpaHue
3aKkoHoaareabcTBa Py, 07.08.2000, No 32, c1. 3340);,

3) ®enepanbhbiii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHABHBIX
naHHbIX» («CoOpanue 3akoHonarenberBa POy, 31.07.2006, Ne 31 (1 4.), cT. 3451);

4) ®epepanbhblit 3akoH ot 27.07.2010 Ne 210-®3 «O06 opraHuzaumu
NPEIOCTABIICHUS. TOCYIAPCTBEHHBIX M MYHUUMOAIBHBIX yciyr» («CoOpanue
3akoHoaareabcTBa Py, 02.08.2010, No 31, ct. 4179);

5) ®enepanbubiii 3akoH o 02.07.2021 No 297-®3 «O caMOXOHBIX
MallMHAX W JApYyrux Buaax TexHUKW» («CoOpaHue 3akoHoAarenbCcTBa Py,
05.07.2021, Ne 27 (wacts 1), ct. 5125);

6) nocranosyicHue [lpaBurenscrBa Poccuiickoit @enepanyn ot 13.12.1993
Ne 1291 «O rocy1apCTBEHHOM HAI30PE 3a TEXHUYECKUM COCTOSTHUEM CaMOXOTHBIX
MallvH ¥ APYTUX BUIOB TeXHUKK B Poccuiickoii ®enepanmuny («CoOpaHue akTOB
[Tpe3unenra u [paButensctBa POy, 20.12.1993, Ne 51, c1. 4943);

7) nocranosienue [lpaBurenscrBa Poccuiickoit @enepanyn ot 23.06.2022
Noe 1129 «O6 yrBepxkaeHuM TpeOoBaHW K OOOpPYIOBAaHMIO M OCHAIIEHHOCTH
00pa3oBaTeNBHOTO npouecca B OpraHu3alHusX, OCYILECTBISOLINX
00pa30BaTENbHYIO NEATEIBbHOCTD, MTPETEHAYIOIMX HA MOJYYCHHUE CBUIECTEIILCTBA
0 COOTBETCTBUU TPeOOBAHMUSAM 000PYI0BAHUS U OCHALIEHHOCTH 00Pa30BaTEILHOIO
npouecca Ajs TOArOTOBKH TPAKTOPHCTOB, MAILIMHUCTOB M BOJUTENEH CaMOXOIHBIX
MamuH» («CoOpanue 3akoHoaatenbcTBa Pdy», 27.06.2022, Ne 26, ct. 4508)
(nanee — Ilocranosienue Ne 1129);

8) npuka3z Muncenbxo3a Poccun ot 25.07.2022 No 466 «O0 yTBEp)KACHUH
[Topsaka BBIJQUA  OpPraHu3anvsM, OCYLICCTBISIIOIIAM  00pa30BaTEIIbHYIO
JESATENIbHOCTh, CBUACTEIBCTBA O COOTBETCTBUM TpeOOBaHUSAM 00OpPYIOBaHUS
¥ OCHAIICHHOCTH 00pa3oBaTENIbHOTO MpoLEcca Ui MOATOTOBKM TPAKTOPUCTOB,
MAaIIMHACTOB M BOAMTEIECH CaMOXOAHBIX MallMH» (O(QUUIMANBHBIA MHTEPHET-
noprai npaBoBoi uHpopmanuu http://pravo.gov.ru, 30.08.2022);

9) nocranosnenne [lpaButensctBa KMBaHoBckoi oOmactm ot 07.11.2012
No 439-n1 «O6 yrBepkacHun [lonoxeHust o [lemapraMeHTe CENbCKOTO XO3sICTBA
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Y TIPOIOBOJIbCTBHS MBaHOBCKOM oOnacth» (oduuuaibHbiil caiiT [lpaBuTenbcTBa
HBanoBckoi obmactu: http://www.ivanovoobl.ru, 07.11.2012).

8.2. Opran ['ocTexHam3opa B YCTAaHOBJIICHHOM MOPSAKE OOECIEeUnBACT
Pa3MELICHUE W aKTYaJu3alui0 T[EPEYHS HOPMATUBHBIX IMPABOBBIX AKTOB,
PEryJIMPYIOLIMX MPENOCTABICHUE TOCYIaPCTBEHHON YCIYTH, B COOTBETCTBYIOLIEM
pazaene PermoHalbHOrO peectpa M Ha o(uUOMaIbHOM  CaliTe OpraHa
['ocTexnanzopa.

9. UcuepnbiBawIIMii NEPEYCHb T0KYMECHTOB, HEOOXOAUMBIX
B COOTBETCTBHU ¢ HOPMATHBHBLIMH NMPABOBLIMH AKTAMH
JJIS TIPEOCTABJICHUS TOCYIAPCTBEHHOM YCJIyTH U YCJIYT, KOTOPbIE
SIBJISIFOTCS HCOOXOAMMBbIMH H 00S13aTe/IbHBIMH
JJIS TIPEI0CTABJICHHUS TOCYIaPCTBEHHOI yCIyrH, MOAJIeKAIHAX
NpeACTABJICHUI0 3asiBUTE/IEM, CIIOCOOBI UX MOJIY4YCHHUS
3asiBuTe/I€EM, B TOM YHCJI€ B JJICKTPOHHOM Qopme,
NMOPAAOK HX NMPEACTABJICHUS

9.1. JIng nosiyueHHsi TOCYJAPCTBEHHON YCIYrM 3asBUTENb MPEAOCTABIISIET
CJICIYFOIINAE JOKYMEHTHI:

1) 3asBaenne mo (opMe COrjJacHO MPUIOKEHUID 5 K HACTOSIIIEMY
Pernamenrty;

2) Konusl TOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTh (AJ11 WHAWBHY ATbHBIX
OPEINPUHAMATENEH), 3a MCKIFOUEHUEM Cllydas NOPEICTABICHHS 3asIBIICHUS
Y TIpUJIaraéMelX K HEMY JTOKYMEHTOB B MOPSJAKE, MPEAYCMOTPEHHOM MyHKTOM 9.4
HACTOSLIETO NMOAPA3ACA,;

3) Konus JOKYMEHTa, MOATBEPKAAOMICTO TMOTHOMOYHS MPEACTABUTENS
3asBUTENS (ECIH € 3aABICHUEM 00pallaeTCs NPEACTABUTEND ).

9.2. TekcT AOKYMEHTOB JOJDKEH OBITh HamucaH pa3dopumBo. DaMunu,
MMEHA W OTYECTBA (MPU HAJIWMYKMM) (PU3NUYECCKUX JIUIL JAOKHBI ObITh HAMKACAHbI
MOJTHOCTBIO.

9.3. B ciyyae mojauv 3asBJICHUS O BbIIAYE CBUACTEIIBCTBA M JOKYMEHTOB
C HCIOJIb30BaHueM EMHOro noprana (popMHpOBaHUE 3aIBICHUST OCYILIECCTBISETCS
NOCPEACTBOM  3aMOJHCHHUS WHTEpakTUBHOH Qopmbel Ha EnuHoM moprane
0e3 HEOOXOAMMOCTH JOTOJIHATENBHOW MOJAYM 3asBJICHUS B KakOW-TMOO WHOM
dopme.

9.4. 3asByieHKE O BBIAAYE CBUICTENBCTBA, B CIIyHae €ro MmoAauu 3asiBUTEIEM
C MCHONb30BaHWEM EMWHOr0 mnopraia, AOMHKHO OBITH MOMMUCAHO YCUICHHOM
HEKBATM(PMIIUPOBAHHOM 3JEKTPOHHOM MOAMMCHIO, CEPTU(UKAT KIIr0Ya MPOBEPKU
KOTOPOW C€O30aH M MCMHOJB3yeTcss B MHQPACTPYKType, OOeCrmeunBaromei
WH(OPMALMOHHO-TEXHOJIIOTUYECKOE B3aUMOACHCTBAEC MH(POPMALMOHHBIX CHCTEM,
UCIOJB3YEMBIX ISl MPEAOCTABJICHUS TOCYNAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT
B DJICKTPOHHOH (popme.

JIOKYMEHTBI, TPAJIAracMbIe K 3asBJICHUIO O BBIAAYE CBUACTENBCTBA, B CITy4ac
€ro nojauv 3asBUTEIEM C HKCHOJb30BaHMEM EnmHOro moprana, JOMKHBI OBITh
NOJAMUCAHBl  YCUJIEHHOW  HEKBATM(UUMPOBAHHOM  BJIEKTPOHHOH  MOJINMUCHIO,
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cepru(uKar  KIKOYA  NPOBEPKM  KOTOPOM  CO3MaH M MCHOJB3YETCS
B UH(PACTPYKTYPpE, o0ecrneunBaroIIEH WH(HOPMALMOHHO-TEXHOJIOTHYECKOE
B3aMMOJCHCTBIE MHPOPMALMOHHBIX CHCTEM, UCIOJIB3YEMBIX JUTsl TPEIOCTABICHUS
rOCYIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT B 3JIEKTPOHHOH (OopMeE, B NMOPSIKE,
yctaHoBiieHHOM [IpaButenscTBoM Poccuiickoit denepauu.

Opran ['octexHanzopa nH@opMupyeT 3asBUTENS O XOJA€ OKa3aHUs YCIYTH,
a TaKKE O PE3yJIbTaTax TOCYJAPCTBEHHOM YCIYIrd B aBTOMATHYECKOM PEKUME
NOCPEACTBOM YBEJAOMJICHUI B TMYHOM KaOuHeTe 3asBurens Ha EaumHoM moprane
B TeucHue 1 pabodero aHs.

9.5. 3asBieHUE W TpUJaracMble JOKYMEHTBI, YKa3aHHbIE B HACTOSALIEM
Permamente, HanpapnsitoTes (MOAAOTCS) B opraH ['ocTexHaa3opa B 3IEKTPOHHOM
(dbopMe TyTeEM 3amoJIHCHHS (POPMBI 3ampoca 4epe3 JIMUHbIM KaOuHEeT Ha EnuHom
nopra’e.

10. UcuepnbiBaroIuii nepe4eHb 10KYMEHTOB, HEOOXOAUMBbIX

B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMHU AKTAMH

JJISI IPEAOCTABJICHUS TOCYAAPCTBEHHOI YC/IYyI'H, KOTOpbIE
HAXOASITCH B PACHOPSI’KEHUH HCIIOJHUTEIbLHBIX OPraHOB

rocyJapCTBEeHHOH BJIACTH, HHBIX OPraHOB H OpPraHH3aI Uil

U KOTOpBIe 3asiBUTE/Ib BIPABe NMPEACTABUTD, 4 TAKKE CIIOCOObI HX
NoJIy4eHus1 3asiBUTEJISAMH, B TOM YHCJI€ B 3JICKTPOHHOI dopme,
NOPSII0OK UX NMPEACTABJICHUS

10.1. Ilepeuenn JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUH
C HOPMATHBHBIMU MPABOBBIMM aKTaMHW JJIsi MPEIOCTABICHUS TOCYIAPCTBEHHOMN
YCIYTH, KOTOPBIE HAXOIATCS B PACIOPSHKEHWM MCHOTHUTEIBHBIX OpPraHOB
rOCYy/JapCTBEHHONW BIIACTH, WHBIX OPraHOB W OPraHu3aluii, Y4YacTBYIOLIMX
B IIPEIOCTABIICHUH TOCYJAPCTBEHHOMN YCIYTH:

1) Beimrcka u3 EQMHOrO rocynapcTBEHHOrO peecTpa FOPUAMYECKHX JIALL
(EI'PYOJI) (Ui FopuAMYECKUX JTUN);

2) BeIIUCKAa W3 EIMHOr0 rocyaapCTBEHHOIO peecTpa WHAWBHIYATBHBIX
npeanpuaumMarencii (EI'PUILT) (s nHAMBHAAYaNbHBIX TPEANPUHUMATENCH );

3) konust JOKyMEHTa 00 yIulare rocyAapCTBEHHOW MOUUTMHBI (B CIIy4YasX,
KOTJa 3a NPEAOCTABICHUE TOCYJAPCTBEHHOM YCIYrd MNpexyCMOTpPEHa yIiara
roCyJJapCTBEHHOM MOIUIAHBI).

10.2. Yka3zaunwbie B nyHkre 10.1 Hacrosmero noapasaena IOKYMEHTHI
3asgBUTENIb BIPABE NPEAOCTaBUTH B OpraH locrexHaa3opa MO COOCTBEHHOH
uHuIMaTuee. Henpencrasinenne 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISICTCS
OCHOBAHHUEM ISl 0TKA3a 3asBUTEIO B TPEAOCTABICHUH YCIIYTH.

10.3. JIokymeHTOM 00 yIiare roCyAapCTBEHHOM MOLUIAHBI
OPU OCYLIECTBIICHUM [JaTeka B O€3HANM4HOM  QopMe  sBISETCS  KOMUs
IUIATEKHOTO  TMOPYYEHHsT C  OTMETKOW OaHka WM COOTBETCTBYIOLIETO
TEPPUTOPHAIBHOTO oOpraHa deacpanbHOr0 Ka3HAUeHCTBA (MHOTO Oprasa,
OCYILIECTBISIOWETO OTKPBITUE W BEAEHUE CUYETOB), B TOM YHCIE MPOU3BOISALIETO
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pacueThl B 3NEKTPOHHON (POpME, O €ro MCMOJIHEHUH, O TIEPEUUCIICHUN JEHEKHBIX
CPEICTB B YIJIaTy IOCYJaPCTBEHHON MOUUIMHEI 3a Beigady CBHIECTEIBCTBRA.

JIOKyMeHTOM 00 ymjiaTe rocyAapCTBEHHON MOLLTAHBI MPU OCYLIECTBICHUN
IaTeka B HAJIWYHOW (QopMme sBiseTcs KBHTaHUMs OaHka 00 yrwiare
roCyJapCTBEHHON MOLUIMHEI 32 BbIaa4y CBHACTENBCTBA.

3asBUATEND BIIPaBe COOOLINTH HHcnekropy, OTBETCTBEHHOMY
34 MPENOCTABIICHUE  TOCYJAPCTBEHHOH  YCIYI'M,  PEKBH3MTHI  JOKYMEHTA,
NOATBEPKIAOIIETO (PakT ymiarel TOCYJapCTBEHHOM MOLIIMHBI 3a BbIIAYY
CBUAETENBCTBA.

10.4. Ilpu mpenoCTaBACHUHA TOCYJAPCTBEHHOW  YCIYTM  3alpeliacTcs
TpeOOBaTh OT 3asBUTEINS:

1) npencraBieHuss MOKYMEHTOB W WH(OPMALMKA WM  OCYIIECCTBICHUS
JNCUCTBUIA, MPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMA  TPABOBBIMA  aKTaMH,  PErYJHMPYIOIMIMMHA  OTHOLLICHUS,
BO3HUKAOIIME B CBS3H C MPEIOCTABIIEHUEM IOCYJAPCTBEHHOM YCIIyTH,

2) mpeACTaBICHHS TOKYMEHTOB M MH(OpPMalWU, KOTOPBIE B COOTBETCTBUU
C HOPMAaTHBHBIMU TPAaBOBBIMM akTamu Poccuiickoii denepanmm HaxoasaTcs
B PACMOPSDKEHUM  OPraHOB, MPEAOCTABISIONIMX TOCYAAPCTBEHHYIO  YCIYTY,
rOCYy/JApCTBEHHBIX OPraHOB W (WMJM) MOJABEIOMCTBEHHBIX T'OCYIAPCTBEHHBIM
OpraHaM, 3a HWCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B 4YacTH O CTarbu 7
denepanbHOro 3akona ot 27.07.2010 Ne 210-D3;

3) npeacTaBieHUs TOKYMEHTOB W HMH(OpPMALMK, OTCYTCTBHUE M (WJIN)
HEAOCTOBEPHOCTh KOTOPBIX HE VYKa3bIBAJIMCh NPH NEPBOHAYAIILHOM OTKa3e
B IPHEME JOKYMEHTOB, HEOOXOJMMBIX IJIi MPEIOCTABJICHUS TOCYIAPCTBEHHOMN
yCIyrd, au00 B NPEAOCTABICHUM TOCYJAPCTBEHHOH YCIYTH, 3a WCKIHYCHHEM
CJICIYIOIINX CITyYacB:

U3MECHEHUE TpeOOBaHWI HOPMATWMBHBIX TMPABOBBIX AKTOB, KaCAOLIMXCS
NPEIOCTABIICHUS. TOCYJAPCTBEHHON YCIyIrHW, MOCIE NEPBOHAYAIBHON MOaa4n
3aSBJICHAS O MPEAOCTABICHUH FOCYIAPCTBEHHON YCIYTH;

HAJIMYME OMOOK B 3asBJICHUH O TPEIOCTABIEHUM ITOCYJAPCTBEHHOMN YCIYTH
W TOKyMEHTAaX, MOJAHHBIX 3asgBUTEIEM IMOCIIE MEPBOHAYATIBLHOTO OTKAa3a B MPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEAOCTABICHHS TOCYNAPCTBEHHON YCIIYTH,
o100 B MPEAOCTABICHUMA TOCYJAPCTBEHHOHM YCIYyIM W HE  BKJIFOUYCHHBIX
B IIPEJICTABJICHHBII PaHEE KOMIUIEKT JOKYMEHTOB,;

UCTEUYCHUE CPOKA JACHCTBHS NTOKYMEHTOB WM W3MEHEHUE WH(pOpManuu
nocjae MEPBOHAYAIBHOTO OTKa3a B NOPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS TPENOCTABIICHUS TOCYJAPCTBEHHON ycCiyrd, JuOO0 B MPENOCTaBICHUA
rOCYIapCTBEHHOM YCIIVTH,

BBISIBICHUEC  JOKYMCHTAJIBHO MOJATBEPKACHHOIO  (pakta (MPU3HAKOB)
OMOOYHOTO WA NTPOTUBONMPABHOTO JecicTBUs (Oe3neiicTBus) MHcnekTopa,
CIIy>KalIEro, pabOTHUKA MHOTO(YHKIMOHAIBHOTO LEHTPA, MPENLyCMOTPEHHOIO
gacteto 1.1 crarem 16 PepepanvHoro 3axkoHa ot 27.07.2010 Ne 210-@3,
IPU MEPBOHAYAIIBHOM  OTKa3¢ B MNpPUEME  JOKYMEHTOB,  HEOOXOIMMBIX
JUTS TPEIOCTABIICHUST TOCYJAPCTBEHHON  yCiiyrd, J0O B NPEIOCTABICHUU
rOCYJIapCTBEHHON YCIYTH, O YEM B MMCbMEHHOM BHJE 3a MOANUCHIO PYKOBOIUTENS
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oprana locrexHan3opa, PYKOBOAWUTENS  MHOTOQYHKIMOHAIBHOIO  LIEHTpA
OPU MEPBOHAYAIIBHOM  OTKa3¢ B  MpPHEME  JOKYMEHTOB,  HEOOXOIMMBIX
JUIS IPEIOCTABIICHUS  TOCYJApPCTBEHHOH  yciyrd,  JOO  PYKOBOAMTENS
OpraHu3anvu, NpeayCMOTPEHHON 4YacTero 1.1 craren 16 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-D3, yBemomnsercss 3asBUTENb, a TAKXKE MPUHOCITCH
W3BHHEHHUS 3a JOCTABJIECHHBIE HEYI00CTBA,

4) mpenocTaBiicHUs: HA OyMa)KHOM HOCHUTENIE JOKYMEHTOB M MH(OpMaLWH,
ANIEKTPOHHBIE O0pa3bl KOTOPBIX paHee ObUTM 3aBEPEHBI B COOTBETCTBHHU
c nyHKTOM 7.2 4vactu 1 cratem 16 ®enepansHoro 3axona ot 27.07.2010
No 210-d3, 3a UCKIFOYEHUEM CIIYy4acB, €CJIW HAHECCHHE OTMETOK HA TaKWe
JOKYMEHTHI TMO0 UX U3BITHE SBIISCTCS HEOOXOIMMBIM YCIIOBUEM MPEIOCTABICHUS
rOCY/JApCTBEHHON YCIIyTM, W HHBIX CIY4YacB, YCTAHOBJIECHHBIX (eAepaIbHBIMA
3aKOHAMM.

11. UcyepnbiBarwoiuii nepeyeHb OCHOBAHMI A/l 0TKAa3a B IpUeMe
AOKYMEHTOB, HCOOXOAUMBIX AJIsI IPEAOCTABICHUS
roCyJapCTBEHHOH YCJIIYTH

11.1. OcHoBaHMsIMH AJI1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEAOCTABIICHUS] TOCYJAPCTBEHHOM YCIYTH, SBIISIFOTCS:

1) HECOOTBETCTBUE KaTeropuu 3asBuTens NOyHKTY 2.1 mnoxapasaena 2
pasnena 1 nacrosero Pernamenra;

2) mojava 3asBJICHHS B 3JIEKTPOHHOH (pOopME, HE OAMUMCAHHOTO YCHIIEHHOU
HEKBATM (DU LIMPOBAHHOM 31IEKTPOHHOM MOAMHUCHIO,

3) HEMOJNIHOE  3amojHEHUE mnojicd B (PopMe 3asdBJICHUS, B TOM YHUCIE
B MHTEPAKTUBHON (popme Ha EnuHOoM moprae;

4) TOKYMEHTBI COJEPKAT MOBPEXKICHUS, HATMYME KOTOPBIX HE MO3BOJISCT
B IIOJJTHOM O0BEME HCIOJIB30BaTh HH(POPMALMIO W CBEACHHS, COACPXKAIIUAECS
B JOKYMEHTAX [UIsl PEIOCTABICHUS YCIYTH,

5)B momHOMOYMs oOpraHa ['ocTexHaa3opa HE BXOIUT NPEIOCTABICHUE
rOCYJapCTBEHHON YCIIYTH, YKA3aHHOM B 3asBJICHUH.

12. UcyepnbiBarouii nepeyeHb OCHOBAHU
JJI51 IPHOCTAHOBJICHHS WJIN 0TKA3a B IPEA0CTABJICHUH
roCcyAapCTBEHHOH YCJIIyTH

12.1. OcHOBaHMii AJI MPUOCTAHOBJICHUSI PEAOCTABICHHS TOCYAAPCTBEHHOM
YCIIyTU JEUCTBYIOIUM 3aKOHOJATEILCTBOM HE MPEAYCMOTPEHO.

12.2. OcHoBaHMeM I TIPUHATAS OpraHoMm ['ocrexHaazopa peleHus
00 oTkaze B Bblgaue CBUACTENBCTBA SIBIISICTCS HAJIMYME B 3aABICHUH
Y IPWIOKEHHBIX K HEMY JOKYMEHTaX HENOJNHOW WM  HEIOCTOBEPHOMN
uH(pOpMaLUH.

13. Onucanue noJsiyueHuss HHGOPpMALNH O X0/1€
paccMOTPEHUsI 3as1BJICHUS
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13.1. [lonyuenne wuHpOpMAMKM O XOJE€ PACCMOTPEHUSI  3asIBJICHUS
W O pe3yabTaTe MPEAOCTABICHHUS TOCYJAPCTBEHHON  YCIYrM  MPOM3BOAMTCS
B JIMYHOM KaOWHeTe HA EAWHOM mopTajie, Npy yCJIOBUM aBTOPU3aLMH. 3asiBUTEIb
UMEET BO3MOKHOCTH MPOCMATPHUBATH CTATYC SJCKTPOHHOTO 3asBICHHS, & TAKXKE
uHpOpMaII0 O AATLHECHIIMX JCHCTBUAX B JMYHOM KaOWHETE MO COOCTBEHHOM
WHUIMATUBE, B JTI000C BPEMSI.

13.2. 1lpy mnpenocTaBlieHUHA TOCYNAPCTBEHHON YCIYTH B 3IEKTPOHHOM
(dopMe 3asgBUTEITIO HAMPABJISETCS:

a) yBEAOMJIEHUE O MPUEME W PETUCTPALMU 3asIBIICHUS W UHBIX JTOKYMEHTOB,
HEOOXOMMMBIX JUIsl TPEIOCTABIEHUS TOCYAAPCTBEHHOM YCIYTH, COACP)KALLIEE
cBeAcHHS O (akTe nmnpuema 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX
JUIS TPEIOCTABIICHUS  TOCYAAPCTBEHHOM  yCIyrd, W  Hayaje OPOUEAYpPHI
NPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIIYTH, a TAKXKE CBEACHUS O AaTe U BPEMEHU
OKOHYaHWs MPEAOCTABICHUS TOCYJAPCTBEHHON YCayrm JMOO YBEAOMIICHHE
00 OTKa3e B TMpUEME JOKYMEHTOB N0 (OpPME COIJaCHO MPHIIOKECHUIO O
K HACTOSLIEMY Pernamenry, HEOOXOMMBIX JUTS NPEeA0CTaBICHHUS
rOCy JapCTBEHHOM YCIIYTH;

0) YBEIOMJICHHE O PE3yJIbTarax PaCCMOTPEHUST JOKYMEHTOB, HEOOXOIMMBIX
JUIS  TPENOCTABICHUST TOCYAAPCTBEHHOW YCIYIW, COJEPKAllee  CBEACHUS
O MPUHITAHA TIOJOXKUTEIIBHOTO PEIICHUST O MPEAOCTABICHUM TOCYAapCTBEHHOM
YCIYTH W TOJYYEHWUH PE3yJibTara MPEAOCTABICHUS TOCYJAPCTBEHHON YCIyTH
1100 yBenromiieHue 00 0Tkase B Bblgaue CBUAETENBCTBA COTTIACHO MPUIIOKEHHIO 3
K HacToswmemy PernmamenrTy.

13.3. OueHka KauecTBa TMPEOOCTABICHMS TOCYJAPCTBEHHON — yCIyru
OCYIIECTBISAETCS B COOTBeTCTBHMM ¢ [lpaBunamMu OLIGHKM  TpakaaHAMU
3(p(PEKTHBHOCTH  ACATENTBHOCTH PYKOBOAMTENEH TEPPUTOPHATIBHBIX OPraHOB
(enepalibHBIX ~ OPraHOB  MCHOJIHMTENBHOW  BIACTH  (MX  CTPYKTYPHBIX
NOJPa3ACIICHUI ) U TEPPUTOPHAIBHBIX OPraHOB TOCYIAPCTBEHHBIX BHEOKIKETHBIX
(OHIOB (MX PETMOHAIBHBIX OTICJICHWH) C YYETOM KaueCTBA MNPEAOCTABICHUS
rOCY/IapCTBEHHBIX YCIAYT, PYKOBOAMUTENEH MHOTOQYHKIMOHAIBHBIX LEHTPOB
NPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHLIMMAIBHBIX YCIYT ¢ YYETOM KaueCTBa
OpPraHM3allid TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCHYT,
aTaKKe TPUMEHEHUS PpE3yJIbTaTOB YKAa3aHHOW OLEHKA KakKk OCHOBaHUs
JUIS IPUHSTAS ~ PEIICHWA O  JOCPOYHOM  TNPEKPALICHWM  WCIOJHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJIWTENSIMH  CBOMX JOJDKHOCTHBIX — OOSI3aHHOCTEH,
VTBEPKACHHBIMUA TIocTaHoBJeHreM [IpaBurenscrBa Poccuiickoit denepauuu
ot 12.12.2012 Ne 1284.

13.4. 3asgButemo 00eCMEYMBAETCS BO3MOXKHOCTh HAIMPABJICHUS KAJIOOBI
Ha PEILICHUS, NCUCTBUS Uiau Oe3nelicTBre opraHa ['ocTexHana3opa, JT0JKHOCTHOTO
quna opranHa ['octexHaa3opa B COOTBETCTBUM €O cTarheit 11.2 denmepambHOro
3akoHa oT 27.07.2010 Ne 210-D3 u B nopsKe, yCTAHOBICHHOM MOCTAHOBIICHUEM
[TpaButenberBa Poccuiickoit @enepanyn ot 20.11.2012 Ne 1198 «O denepaiibHoiA
rOCy/JapCTBEHHOH MH(OPMALMOHHONW CHUCTEME, OOECHEUMBAKOIICH MPOLECC
J0CyAeOHOro (BHECYIEOHOr0) 00XKaNOBaHUs PEICHUA U ACUCTBU (O€31eiCTBISA),
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COBEPILIEHHBIX TpPU TNPEAOCTABIEHUM TOCYJAPCTBEHHBIX W MYHHUIIMUMAIBHBIX
yCIyI».

14. Ilepe4yeHs yciIyr, KOTOpPbIE SIBJSIIOTCA HEOOX0IUMbIMH
U 00513aTeJIbHBIMH JJISI IPEAOCTABJICHHUS TOCYIaPCTBCHHOT
YCJIYTH, B TOM YHCJIE CBEACHHS 0 TOKYMEHTE (I0KYMEHTAaX),
BbIIABACMOM (BbIIABACMbIX) OPTAHU3ANUAMY, Y4ACTBYIOIIUMH
B NPEA0CTABICHNH IOCYAAPCTBEHHOI yCJIyrH

14.1. Ycnyru, KOTOpBIE SIBIISFOTCS HEOOXOJUMBIMM W 00s3aTEC/IbHBIMU
JUTS IPEJIOCTABJICHUSI  TOCYJAPCTBCHHOH — yCIIYIM, a TaKXke JOKYMEHTHI,
BbIJIABAEMbIE OpraHu3alUsIMH, YYaCTBYIOIIMMH B MPEA0CTABIICHUN
rOCYIapCTBEHHOM YCIIYTH, JEUCTBYIOLIUM 3aKOHOIaTEINBECTBOM
HE TPEITyCMOTPEHBI.

15. Ilopsiaok, pa3mep U OCHOBAHUSI B3UMAHHUS TOCYIaPCTBCHHOI
NMOLLTHHBI HJIM HHOM IJIAThl, B3MMaeMOi 3a peAoCTaB/IeHHe
roCyJapCTBEHHOH YCJIIYTH

15.1. 'ocynapCTBEHHAas NOLUIMHA 3a MPEAOCTABJICHUE TOCYNAPCTBEHHOMN
VCIIYITM B3UMACTCA B TOPAJKE W PA3MEPE, YCTAHOBJICHHOM MOAIYHKTOM 47
nyHkra 1 craren 333.33 Hanmorosoro koaekca Poccuiickoi denepaumm.

3agBUTENb YIUIAYMBACT TOCYAAPCTBEHHYIO MOLIIMHY A0 MOJAYX 3asBIICHUS
U JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPENOCTABICHUS TOCYNAPCTBEHHOW YCIYyTH,
b0 B Clly4ae MOJA4YM 3asiBJICHUS MOCPEACTBOM EQMHOrO moprana a0 nojgauv
COOTBETCTBYIOIINX JOKYMEHTOB.

15.2. ®akr  ymiarsl roCy1apCTBEHHOMN [TOLLUTUHEI 3asBUTENEM
NOJATBEPXKIAETCS C MCMOIB30BaHUEM MH(pOpMALUK 00 yIJIaTe TOCYIapCTBEHHOMN
NOLUIMHBI, coaepkauleiics B ['ocymapcTBeHHOH WH(OPMALMOHHON CcHUCTEME
O TOCYJAPCTBEHHBIX WM MYHULMINAJIBHBIX  IUIATEXAX,  MNPEILyCMOTPEHHOM
denepalibHbIM 3aKOHOM 0T 27.07.2010 Ne 210-D3.

15.3. PekBU3UTHI ISl TIEPEYUCTIEHUS] TOCYJAPCTBEHHON MOINJIMHBI, OJaHKU
KBUTAHLMKA, 00pa3lbl 3aloJHCHUS TUIATEKHBIX TNOPYYEHUH  pa3MELICHBI
Ha MHPOPMALMOHHBIX CTEHAX OpraHa ['oCcTexXHaa30pa, a Takke Ha OPUIHAATIEHOM
caiite oprana ['ocrexHanzopa.

16. Ilopsiaok, pa3mep M OCHOBAHNUSI B3UMAHHUSA IJIATHI
3a MpeAoCTaB/IeHHe YCJIYT, KOTOPbIE SIBJISIOTCS HEO0OX0AUMbIMH
U 00s13aTeJIbHBIMH JUISI TIPEI0CTABJIEHHS FOCYAAPCTBEHHOI
YCJIYTH, BKJIKOYAast HH(POPMALMIO 0 METOIMKE pacueTra pasMmepa
TAKOH IVIATHI

16.1. Ycnyru, KOTOpBIC SBISIOTCS HEOOXOJUMBIMM W 00s3aTCIIbHBIMU
JUIA IPEAOCTABICHUS roCyIapCTBEHHOMN YCIIyTH, JEACTBYIOIIUM
3aKOHOAATEIBCTBOM HE TIPEIYCMOTPEHBI.
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17. MakcuMAaJIbHBIH CPOK OKHIAHUSA B OYepPeIH NMPH Moaa4ve
3ampoca o nNpeJoCTaBJICHUH roCyAapCTBEHHOM YCJIYIH
H NPH MOJYYEHUH Pe3yabTara npeaocTaBIeHHus
roCyAapCTBEHHOH YCIYIH

17.1. MakcuMasnbHbliA CPOK OKHAJAHWS B OYEPEAW IMPH MOAAYE 3AABIICHUS
O MPEAOCTABIICHUA TOCYJAAPCTBEHHOM YCIAYTM W MpPU TOJNYYEHUM pe3ynbTara
MPEAOCTABIIEHUS] TOCYJAPCTBEHHON YCIyrd 3asBUTENIEM HE JOJDKEH IPEBBILATH
15 muHyT.

18. Cpok n nmopsiIOK perucTpanum 3anpoca 3asiBUTe/Is
0 NPeAOCTABJICHUH IOCYIaPCTBEHHOM YCIYIH, B TOM YHCJIe
B 3JICKTPOHHOI opme

18.1. Perucrtpanuss  DOCTYNMUMBILETO  3asBICHUS € NPUAJAracMbIMH
JOKYMEHTaMH MPOU3BOJUTCA B IEHb UX MOCTYIUICHUS B TEYEHHUE 15 MUHYT.

Opran ['ocTexHan3opa B CPOK, HE MPEBBIIAIOLMA 15 MUHYT ¢ MOMEHTa
perucTpauuu 3asBicHHs, HHPOPMUPYET 3asBUTENsE O JaTe€ W BPEMEHU
PETUCTPaLMK 3aBJICHUS TOCPEACTBOM PA3MELICHUS CBEICHUI B INUHOM KaOWHETE
Ha EAMHOM mopTrasie winM HanpaBJICHUs 110 aAPECY JIEKTPOHHOM MOYTHI 3aABUTEIIS.

[Ipn anMUHUCTPATUBHON MPOLEAYPE MPELYCMOTPEHO aBTOMATU3UPOBAHHOE
BBITIOJTHEHUE B PEKUME PEATHHOIO BPEMEHH CIIEAYIOIINX IIPOLEAYP:

aBTOMAarvuyeckas NpPOBEpPKA  YKa3aHHbIX B 3adBJICHUM  CBEACHUN
CO CBEICHHAMM O 3a4BUTENE B PETMOHATIBHONW MH(OPMALMOHHON CUCTEME;

uH(popMupoBaHHue 3asBUTENS B BJCKTPOHHOM BHJIE O JaTe M BPEMEHU
pErucTpauuy 3asBICHUS WIH 00 OTKa3e B MPEAOCTABICHUHM TOCYIAapPCTBEHHOMN
VCIIYTH.

PesynpraroM aIMUHUCTPATUBHOW MPOLEAYPHI ABIIIETCA  pErucTpanus
3asBJICHUSL.

Peructpanms 3asdBieHUs O NPEIOCTABICHUN TOCYIApCTBEHHON YCIYIH,
NOJaHHOTO 4epe3 EnuHblid mopran W NmOCTYNMBLIETO B BBIXOJHOW (Hepaboumit
WIN MPA3JHUYHBIA) €Hb WM B Hepabouee BpeMs, OCYLIECTBICTCS B paboumii
JCHb, CIICAYIOLINHI 32 THEM IO JAYH.

19. TpeOoBaHusi K NOMELIEHUSAM, B KOTOPBIX NPEAOCTABISICTCH
rocyJapcTBeHHAs YCJIyra, K MecTy OKHIAaHUs H puemMa
3asiBuTesieii, pasMeleHuI0 H 0P OPMJICHUIO BU3Y AJIbHOI],
TEKCTOBOI M MYyJIbTHMEAHITHOI HHpOpMALHHU 0 IOpsAKe

NpeJ0CTABJCHHUS TAKOH YCJIyrd, B TOM YHCJI€e K 00ecne4eHuro
AOCTYIHOCTH /IS HHBAJIM/AOB YKA3aHHBIX 00bEKTOB
B COOTBETCTBHM € 3aKOHOAATEIbLCTBOM Poccuiickoii Pexepauun
0 COLHAILHOM 3aLIHTEe HHBAJTHAOB



19

19.1. MecTOnoNIOKEHUE ~ AAMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBISAETCS  MPUEM  3A8BJICHUHA W JOKYMEHTOB,  HEOOXOIUMBIX
JUTS TPEOCTABIICHUST TOCYJAPCTBEHHON YCIYyTH, a TaKKE BbIJA4a PE3YyJIbTaTOB
NPEIOCTABIICHUS TOCYJAPCTBEHHON YCIIyTH, AOKHO O0ecrneunBarh ya00CTBO
JUIA TPQXAAH C TOYKM 3PEHHS TMEMIEXOJHOW JOCTYNHOCTH OT OCTaHOBOK
OOLIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, eciim umeeTcsi BO3MOKHOCTh OPraHW3alUN CTOSIHKH (TApPKOBKH )
BO3JI€ 37aHMs (CTPOEHUS), B KOTOPOM Pa3MEILCHO MOMEMICHAE NPUEMA U BbLAAYN
JOKYMEHTOB,  OPraHW30BBIBACTCS  CTOSHKA  (MAPKOBKA) I JIMYHOTO
aBTOMOOWJILHOTO ~ TpaHCMOpTa  3asBHUTENEH. 3a NOMB30BAaHUE  CTOSHKOM
(mapkoBKOii) ¢ 3asBUTENEH T1aTa HE B3UMACTCS.

JUIs TapKkOBKM CHEUUAIBHBIX ABTOTPAHCIIOPTHBIX CPEICTB WHBAJIMIIOB
HA CTOSHKE (MapKoBKe) BhIAeiseTcs HE MeHee 10% MecT (HO He MEHEe OJHOTO
mecta) Juis OeclaTHOW MapKOBKM TPAHCIOPTHBIX CPEIACTB, YMNPABISEMBIX
maBamaamu I, II rpymn, a Ttarwke wuHBamuaamu Il rpynmel B mopsake,
yctaHoBlieHHOM [lpaButensctBoM Poccuiickoit denepauuu, W TPaAHCIOPTHBIX
CPEICTB, MEPEBO3AIMX TAKUX HHBATUAOB U (MJIN) NETEH-MHBAIMIOB.

B nensx obecrnieueHusi OeCHpensaTCTBEHHOTO A0CTyna 3asBUTENECH, B TOM
YHUCJIE TEPCABUTAIOMIMXCS HA WHBAIMIHBIX KOJSICKAX, BXOABl B  3/IaHUE
Y TIOMEUICHHS, B  KOTOPBIX MPEAOCTABISETCS  TOCYJApPCTBEHHAs — yCIyra,
O0OpYIyIOTCS  MaHAyCaMW, [MOPYYHSIMH, TAKTWIbHBIMH  (KOHTPACTHBIMH)
OPEIYNPEKIAOIUMHA 3JIEMEHTAMH, UHBIMH CIICHUAIBHBIMU MPUCIOCOOIECHUAMM,
NO3BOJIIIOIIAMHU  00€CEUNTh OCCHPEMITCTBEHHBIM JOCTYIT M TEPEABHIKEHUE
WHBAIMJIOB, B COOTBETCTBHM C 3aKOHOATenbCTBOM Poccuiickoit denepanuu
O COLMANIBHOM 3amuTe WHBANMAOB. LIeHTpambHBI BXOO B 31aHUE OpraHa
[NocrexHanzopa A0mKeH ObITh  O0OPYJOBAaH MH(POPMAMOHHON  TaOIMUKON
(BBIBECKOW ), coaepkatueii nH(opManuio:

HAaUMEHOBAHHUC,

MECTOHAXOKACHHUE U IOPUANYECKUN aapec,

PEXUM PadOTHI;

rpaduk npuema,

HOMEPaA TeAe(POHOB IS CPABOK.

[TomenieHnsi, B KOTOPBIX MPEAOCTABISIETCS TOCYNAPCTBEHHAS YCIIyTa,
JOJDKHBI  COOTBETCTBOBATb  CAHWUTAPHO-3MUJAEMHUOJIOTUYECKUM  MPaBUIIAM
Y HOpMaTHBAM.

[TomenieHns, B KOTOPBIX MPEAOCTABISIETCS TOCYNAPCTBEHHAS YCIIyTa,
OCHALIAKOTCH:

IIPOTHUBOIIOKAPHON CUCTEMON U CPEACTBAMHE ITOXKAPOTYILIEHNUS,

CHUCTEMOMH OITOBEIICHUS O BOSHUKHOBEHUH YPE3BBIYANHON CUTYALNH,

CPEACTBAMHM OKa3aHUs NEPBOA MEIUIIMHCKOMN ITOMOILH,

TYyaJIETHBIMA KOMHATaMH JIJIsl TOCETUTEIEH.

3an oxunanus 3asBUTENCH 000pYyeTCs CTYIbsIMH, CKAMbSIMH, KOJIMYECTBO
KOTOPBIX OMNPEACTAETCS MCXOAd M3 (PAKTUUYECKOW HArpy3KM M BO3MOXKHOCTEH
JUTS UX pa3MELICHMs] B TOMEICHNN, a TAKXKE WH(OPMALMOHHBIMHU CTEHIAMH.
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TexkcTel MaTepuanoB, pa3MEIIEHHBIX Ha HWHQPOPMALMOHHOM CTEHJE,
NEYATATCS YIOOHBIM JUIsl YTeHHs Wpu@ToM, O€3 UCIPABICHUH, C BBIICICHHEM
Han0o0JIe€ BAKHBIX MECT MOTYKUPHBIM IIPAPTOM.

Mecrta ansi 3anoJIHEHUSl 3asBJICHUN OOOPYIYHOTCS CTYJIBSIMH, CTOJIAMHA
(ctolikamu), OlTaHKaMU 3asiBJICHUH, MUCbMEHHBIMH MMPUHAUIC)KHOCTAMHU.

Mecta npuema 3asBurencii 000pyayroTcss HHQOPMALMOHHBIMU TaOJIMYKAMU
(BBIBECKAMM) C YKA3aHUEM:

HOMEpa KaOMHETA U HANMEHOBAHUS OTAETA,

(damMuiuM, UMEHUM W OTYeCTBA (MOCICAHEE — MPU HAIWYHMM), JOHKHOCTH
OTBETCTBEHHOTO JIMLIA 33 TPUEM JOKYMEHTOB;

rpaduka npruema 3asBUTENCH.

Pabouee MeECTO KaKa0ro OTBETCTBEHHOTO JMLA 33 MPUEM JOKYMEHTOB
JOJKHO OBITH  000PYJIOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM € BO3MOKHOCTBEQ
J0CTyNMa K HEOOXOAMMBIM WH(OPMAMOHHBIM 0a3aM [aHHBIX, NEYATAOIUM
YCTPOMCTBOM (MPUHTEPOM ) B KOMUPYIOLIUM YCTPOHCTBOM.

[Tpn PEIOCTABIICHUT roCy1apCTBEHHOH yCIyTH WHBAJINIAM
o0ecreunBaroTCs:

BO3MOXKHOCTb ~ OCCHPEMATCTBEHHOTO  JOCTyNna K OOBEKTY  (30aHMIO,
NOMEIIEHUIO ), B KOTOPOM MPEAOCTABISETCS TOCYAapCTBEHHAS YCITYyTa,

BO3MO)KHOCTb ~ CaAMOCTOSITEJIbHOTO  MEPEABWKEHUST MO  TEPPUTOPUH,
HA KOTOPOH PAaCHOJIOKEHBI 3JaHUs U MOMEIICHUS, B KOTOPBIX MPEIOCTABIISCTCS
rOCy/IapCTBEHHAS YCIYra, a TaK)KE BXOJA B TaKHME OOBEKTHI M BbIXOJA W3 HUX,
NOCAJKA B TPAHCIOPTHOE CPEACTBO M BBICAAKA M3 HETO, B TOM YHCIE
C HCIIOJIb30BAHUEM KPECIIA-KOJISICKH,

COMPOBOXACHUE WHBAIMIOB, MMCIOIIUX CTOHKHE PAacCTpOMCTBA (DYyHKIMH
3pEHUsI U CAMOCTOSITETIbHOTO MEPEABHIKEHUS,

HaJJIeKAIEEe pa3MeEllcHue OOOpYAOBaHUST W HOCUTENEH WH(pOpMaLuy,
HEOOXOMMBIX JUIsl  oOecreyeHusl OEeCnpensTCTBEHHOrO JOCTYNAa WHBAIHAIOB
3IaHUSIM W TIOMELICHHSIM, B KOTOPBIX MPEIOCTABIISAECTCS TOCYAAPCTBEHHAS YCIIyTa,
Y K TOCYJJAPCTBEHHOH YCIYTe C YYETOM OIPAHUYCHHN UX KU3HEAEATEIbHOCTH,

OyOnupoBaHWe HEOOXOAMMOW JJisi WHBAJIUAOB 3BYKOBOW W 3PUTEIIBHOMN
uH(pOpMalMK, a TAKXKE HAMMUCEH, 3HAKOB M WHOW TEKCTOBOM M rpauueckoi
uH(pOpPMaLMK 3HAKAMH, BBIMIOJTHEHHBIMU PENIbE(HO-TOUCUHBIM HIpupToM bpaiins;

JIOMYCK CYPAONEPEBOIUMKA M TU(DIIOCY PAOTIEPEBOAUNKA;

JOMYCK COOAKU-MPOBOJHUKA NPH HATMYAKA JTOKYMEHTA, OATBEPKIAIOIIETO
ee crnenualibHoe 0o0y4YeHHe, Ha OOBEKThl (31aHMs, MOMEIICHUS), B KOTOPBIX
NPEIOCTABIISIOTCS TOCYIAPCTBEHHBIC YCIYTH,

OKa3aHWE WHBAIMIAM MOMOLIM B MNPEOAOJICHUM OapbepoB, MEMIAOIINAX
NOJTYYEHUIO0 UMU TOCYJAPCTBEHHBIX YCIYT HAPaBHE C APYTHMH JIULIAMH.

20. Ioka3aTesin JOCTYITHOCTH M Ka4€CTBA roCy1apCTBEHHOI
YCJIYTH, B TOM YHCJI€ KOJIMYeCTBO B3auMoaeiicTBuii 3asBureist
€ J0JIKHOCTHBIMH JIMIAMH IPH NPEeI0CTABICHUHU
roCyJapCTBEHHOM YCJYIH U HX MPOAOJIKUTE/IbHOCTD,
BO3MOKHOCTB MOJIy4eHHS rOCYAAPCTBEHHOM yCIyru
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B MHOTO()YHKIIHOHAJIbHOM LEHTPe NPeA0CTABICHUS
roCyAapCcTBEHHbIX U MYHUIHNIAJBbHBIX YCJIYT, BO3MOKHOCTD JIH00
HEBO3MOKHOCTH MOJIY4€HHSI TOCYIAPCTBEHHOI YCJIyIru B JJIO00M
TePPUTOPHAILHOM IOApa3aejieHuH oprana I'ocrexnaasopa
1o BbIOOPY 3asiBUTENS (AIKCTEPPUTOPHAIBbHBINA NPUHLHAII),
BO3MOKHOCTH NOJIy4eHHs] HH(POPMALMH 0 X0/e NPEeA0CTABJICHUS
roCyAapCTBeHHOM yCJIYIrH, B TOM YHCJIEe ¢ HCIIOJIb30BAHHEM
HH(POPMANHOHHO-KOMMYHHUKAIHOHHBIX T€XHOJIOTHIi

20.1. TTokazarenssmMu JOCTYITHOCTH I'OCYJAPCTBEHHOMN YCIIYTH SBIISIFOTCS:

1) OTKPBITOCTH MHPOPMALMU O TOCYTAPCTBEHHOM YCIYTE;

2) ToyHoe coOmocHue TPeOOBAHUNA 3aKOHOJATEILCTBA W HACTOSIIETO
PeriiamMeHTa py npe10CTaBICHUN IOCY JaPCTBEHHOM YCIIyTH,

3) BEXUJIMBOCTE M KOPPEKTHOCTh JIML, YYAaCTBYIOUIMX B MNPEAOCTABICHUH
rOCYIapCTBEHHOM YCIIVTH,

4) BO3BMO>KHOCTb MOJAY¥ JOKYMEHTOB, KOTOPBIE SIBJISIFOTCS HEOOXOMMBIMHA
JUI TIPEAOCTABIEHUS] TOCYAAPCTBEHHONW YCIYTH, B JJIEKTPOHHOH (opme, B TOM
YHCJIE C MCMOJIb30BaHuEM EarHOrO noprana;

5) BO3MOKHOCTh ~MONYYEHUST HMH(OPMALMKM O XOJA€ MPEAOCTABICHHUS
rOCYy/JApCTBEHHON YCIIyTH, B TOM YHKCJIE C HCHOJb30BAHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

20.2. TTokazarensMu KauecTBa rocy JapCTBEHHOM YCIIYTH SBIISFOTCS:

1) cobmonenune CPOKOB u MOCJICTI0OBATEILHOCTH UCITOJTHCHUS
aJIMAHUCTPATHBHBIX TPOLEAYP, MPEAYCMOTPEHHBIX HACTOSIIMM PeriiaMeHToM;

2) 000CHOBaHHOCTh OTKA30B B MPEAOCTABICHUH FOCYAAPCTBEHHON YCITYTH,

3) orcytcTBHEe  OOOCHOBAHHBIX KaloO0 Ha jckcTBUs  (Oe3neiCTBUE)
JOOJKHOCTHBIX JTALL.

3asgBUTEMO  00ECIEUMBACTCS BO3MOXKHOCTh MMOJIyYECHHS WH(pOpMaLnAn
C HCIOJIb30BaHueM EauHOro noprana:

1) o mopsiike U CpOKax MPEAOCTABICHHS TOCYAAPCTBEHHOM YCIIYTH,

2) 0 3anKCH HA TPAEM JJIs TOAYM 3asBIICHHS O MPEAOCTABICHUH YCIIYTH,

3)0 (¢opMupoBaHWMM 3asABICHHS O TMPEAOCTABICHHHA TOCYJApPCTBEHHOM
YCITYTH,

4) 0 IpueMe W PETUCTPALIAMN 3asBICHUAS U UHBIX TOKYMEHTOB, HEOOXOIMMBIX
JUTS TPEIOCTABIICHUS TOCYTAPCTBEHHON YCIYTH;

5)00 ymmare rocylapCTBEHHOW  MOLIIWHBI  3a  NPEAOCTABIICHUE
rOCYy/JapCTBEHHON YCIYyTH, B3MMACMOH B COOTBETCTBHM C 3aKOHOJATEIBCTBOM
Poccuiickoii deneparuy;

6) 0 MOJIyYECHUH PEe3ybTara MPeIOCTaBICHUS TOCY IAPCTBEHHON YCIYTH;

7) O MOJIyYEHUU CBEACHHIA O XO/€ BBIIIOJHEHUS 3aPOCa,;

8) 0 nmocyneOHOM (BHECYAEOHOM) OOKajlOBAaHWUW PEIICHWUNA W ACUCTBU
(Oe3neicTBUS) OpraHa, MPEAOCTABISIOIETO FOCYJAPCTBEHHYIO YCIYTY, a TaKXkKe
JOOJKHOCTHBIX JTALL.

20.3. Bzaumonericteue 3agaButens ¢ MHCIEKTOpaMu NMPU NMPEAOCTABICHUHA
rOCY/IApCTBEHHON YCIYIM OCYIIECTBISETCS TPU pa3a — MNPU OPEICTABICHHUA
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B opran ['ocrexHaa3opa MOKYMEHTOB Uil MPEAOCTABICHUS TOCYIAapCTBEHHOMN
yCIIyTH (TPOJOJKUTENBHOCTh B3aUMOICHCTBUAS — 10 MUHYT), Mpu 0OCIIETIOBaHUN
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTENbHY IO JESITELHOCTD
(MPOJOIKUTENBHOCTh  B3aUMOACHCTBUSL — 60 MHHYT), W MNpUd TNOJYyYECHUH
pe3yapTaTa  MPEAOCTABICHUS  TOCYJAAPCTBEHHOW  yCIyru  3asBUTENEM
HEMOCPEACTBEHHO (ITPOJOKUTENBHOCTD B3aUMOICHCTBHS — 25 MUHYT).

20.4. TocynapcTBEeHHas ycliyra MOXET ObITh MNpPEIOCTaBjcHAa B JIHOOOM
TEPPUTOPHAIIBHOM  TOAPA3ACNECHUM  opraHa [ocrexHaa3opa B MIpeaenax
HBaHoBCKOH 001acTh IO BEIOOPY 3asiBUTENS (3KCTEPPUTOPHATIbHBIA TPUHLIAIL ).

21. Nublie TpeOOBaHMS, B TOM YHUCJ/I€ YYUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABICHHS FOCYAAPCTBEHHOM YCIyrH
B MHOTO()YHKIHOHAJIBbHBIX HEHTPAX NPeJ0CTABICHUSA
roCyJapCTBEHHbIX H MYHHIHMIIAJIBHBIX YCJIYT, 0COOCHHOCTH
NPeJ0CTABICHHS FOCYAAPCTBEHHOMH YCJIyTIH
10 IKCTEPPHUTOPHAIBHOMY NPUHLMIY (B CJIy4ae,
€CJIH rOCYAAPCTBEHHAS YCJIYra NpeAoCTaB/IseTCs
M0 IKCTEPPUTOPHAIBHOMY NPHHLHILY) U OCOOEHHOCTH
NPea0CTABICHHS FOCYAAPCTBEHHOM yCJIyrH
B 3JICKTPOHHO# opme

21.1. IlpenocraBneHne rocyqapCTBEHHOM YCIYTH MO SKCTEPPUTOPUATIEHOMY
OPUHLHMIY OCYLIECTBISIETCS B 4YacTH OOECMEUEHUS BO3MOXKHOCTH MOJAYU
3as8BJICHUMM  TMMOCPEACTBOM EAMHOrO mnopraza W NOJIYYEHUs  Pe3yJbTara
rOCYJIapCTBEHHON YCIYTH, B TOM YKCJE B MHOTO(DYHKIIMOHAIBHOM LIEHTPE.

3asgBUTENSIM  00ECIEUMBACTCS BO3MOXKHOCTh MPEACTABICHUS 3asBIICHUS
Y TIPUJIaraéMbelX JOKYMEHTOB B (POPME BJICKTPOHHBIX JOKYMEHTOB MOCPEACTBOM
Enunoro noprana.

B sTom ciiywae 3asgButens aBTOpU3yeTCcs B ENMHOM MOpTaie nmocpeacTBOM
MOATBEPKACHHOM  y4eTHOW 3anmmcu B EnuHOH cucTemMe  uaeHTU(UKanuu
v ayTeHTUQuKanmy,  obecrneunBapmeii  MHPOPMALMOHHO-TEXHOJOTHYECKOE
B3aMMOJCHCTBIE MHPOPMALMOHHBIX CHCTEM, UCIOJIB3YEMBIX JUISl TPEIOCTABICHUS
rOCY/JapCTBEHHBIX M MYHHIMIAIBHBIX YCIAYT B 3JEKTPOHHON (opme (naiee —
ECHA), 3anonHseT 3asBIEHHE O NPEAOCTABICHUM TOCYAAPCTBEHHOW YCIIyTH
C HCIIOJIb30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE.

21.2. 3anosHEeHHOE 3asBIICHUE O MPEIOCTABICHUM TOCYAPCTBEHHON YCIIyTH
OTIpaBisIeTCA 3asBUTEIIEM BMECTE C MPUKPETUICHHBIMH 3JIEKTPOHHBIMUA 00pa3aMu
JOKYMEHTOB, HEOOXOIUMBIMHM JUIsl MPEAOCTABICHUAS T'OCYJAPCTBEHHON YCIYyTH,
Bopran locrexHam3opa. Ilpm  aBropmsaumm B ECHA  3asBieHue
O MPEAOCTABIIEHUA  TOCYJAPCTBEHHOM  YCIYIM  CUMTAETCA  MOANMCAHHBIM
YCWICHHON HEKBATM(PUIIUPOBAHHON JIEKTPOHHON MOAMUCHIO 3asBUTENS.

21.3. Pemienrie O NPUOCTAHOBIIEHWM TPEIOCTABICHUS TOCYIAPCTBEHHOM
yCIyTd, peumieHre 00 OTKa3e B NPEAOCTABICHUM TOCYAAPCTBEHHOM YCIyTH
HAMpPAaBISACTCS 3asBUTEN0 B JIMUHBIA KaOuHeT B ExamHOM moprane B Qopme
ANIEKTPOHHOTO JTOKYMEHTA, TMOAMHMCAHHOTO YCHJIEHHOW KBaIU(UIMPOBAHHOM
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ANEKTPOHHOM TOANUCBHK HMHCOEKTopa B Clly4ac HANpAaBICHUS 3asBICHUS
[oCpeACTBOM EnHOrO noprana.

21.4. ByMaKxHBIA JOKYMEHT, TOJYYECHHBIA B PE3YyJIbTATE PACIECYATKH
COOTBETCTBYIOLLETO AJIEKTPOHHOIO JOKYMEHTA, MOKET MPU3HABATHCS OyMasKHOM
KOMUEH S3IEKTPOHHOTO JOKYMEHTA MPH YCJIOBHH, €CIIA OYMAKHBIH JOKYMEHT
COAECPKHUT BCIO MH(POPMALMIO M3 COOTBETCTBYIOIIEIO 3JIEKTPOHHOIO JOKYMEHTA,
OTTUCK IOTamna ¢ TEKCTOM (COOCTBEHHOPYYHYIO 3amuch MHCIEKTOpPA ¢ TEKCTOM)
«Komust 31€KTPOHHOTO MOKYMEHTA BEPHA» W COOCTBEHHOPYYHYHO TOIIMMUCH
HMucnekropa, ero paMununio, JOJDKHOCTE U ATy CO3[aHust OyMaXKHOTO TOKYMEHTA
— KOIIMY JJIEKTPOHHOTO JOKYMEHTA.

21.5. YkazanHas wH(pOpManMs Pa3MEIIACTCS HA TOW KE CTOPOHE JIHMCTa
JOKYMEHTA, HA KOTOPOH HAYaJIOCh pa3MelleHre WH(OPMALMK COOTBETCTBYIOLIETO
JJIEKTPOHHOIO JOKYMEHTA.

Ecnu IOKYMEHT MPOAOIDKACTCA HA APYrOM CTOPOHE JIMCTA WM HA JPYTUX
JUCTAX, TO AOMOJIHUTENBHAS 3aBEPSOIIAs MOANUCH 0e3 pacuPpoBKHA (haMuIAn
Y IOJDKHOCTH CTaBUTCS HA KaXIOM JIMCTE, HA OJHOM MM Ha O0EMX CTOPOHAX,
Ha KOTOPBIX pa3MelicHa nH(popManus.

JlonmyckaeTcss OpOUIIOPOBAHKE JIMCTOB MHOTOCTPAHMYHBIX JTOKYMEHTOB
1 3aBEPECHUE MEPBOH U MTOCIICIHEN CTPAHULL.

CrpaHulbl MHOTOCTPAHUYHBIX JOKYMEHTOB HYMEPYHOTCS.

21.6. IIpy HanmpaBJICHUM 3asBICHHUS U JOKYMEHTOB B (POPME SIEKTPOHHBIX
JOKYMEHTOB 00€CIIEUMBAETCS BO3MOYKHOCTb HAIPABJICHHS 3asBUTEIIO COOOLICHHUS
B BJIEKTPOHHOM BHUJIE, MOATBEPXKAAIOLIETO UX IPUEM U PETUCTPALUIO.

Pasznen III. COCTAB, IOCJEJOBATEJIBHOCTDb 1 CPOKH
BBITTIOJTHEHUSI AIMUHUCTPATHUBHBIX ITPOILIETYP
(IEHCTBHIT), TPEBOBAHHS K TOPSJIKY X
BBITTIOJTHEHUSI, B TOM YA CJE OCOBEHHOCTH
BBITTIOJTHEHUSI ATIMUHUCTPATHUBHBIX ITPOILIETYP
(IEHCTBHIT) B JEKTPOHHOI ®OPME

22, UcuepnbIBaINM NEPEYCHb AIMUHUCTPATHBHBIX MPOLEAYP,
OCYLIECTBJ/IIEMBIX B X0/1€¢ NMPEJ0CTABJICHUS
roCcyJapCTBEHHOM YCJIYI'H

22.1. IlpenocraBieHne TrOCYJAPCTBEHHON yCIyI'M BKIKOYAaEeT B ceOs
CIEAYIOUIMIA  MCUEPIBbIBAIOIIMI  NEpeYeHb  aAMUHHUCTPATUBHBIX  MPOLEAYP
(nercTBuUi):

1) npueM 3asiBIICHUS W JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTABICHUS
rOCYyIapCTBEHHOU YCIIVTH,

2) (opMHpPOBAHKE W HATIPABJIEHUE MEKBEIOMCTBEHHBIX 3AIPOCOB;

3) pacCMOTPEHUE MPEACTABICHHBIX TOKYMEHTOB M CBEACHHIA, MOTYYEHHBIX
B PE3YJIbTATE HAMTPABJICHUS MEYKBEOMCTBEHHBIX 3aMPOCOB,;

4) oOcneoBaHUE  OpraHu3alii, OCYHICCTRISIOMENR  00pa30BaTE/IbHYIO
JESATENBHOCTD,
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5) Bbljaya JOKYMEHTOB, SIBISIIOINMXCS —PE3YNbTATOM  MPEAOCTABICHHS
rOCYyIapCTBEHHOM YCIIVTH,

6) OTKa3 B IPEAOCTABIEHUH FOCYAaPCTBEHHOM YCITyTH,

7) uCpaBiIEHUE JOMYyUICHHBIX OMEeYaTroK M (W) OmHMOOK B BBIJIAHHBIX
B PE3yJbTaTe  NPENOCTABICHUS  TOCYJAPCTBEHHOM  yCIIyTM  JOKYMEHTax
(MpY HAJIMYKMH TAaKUX OIIUOOK U (WJTM) ONEYATOK).

DOpMHpPOBAHUE WM HAMpPABJIICHUE  MEXKBEJAOMCTBEHHBIX  3alPOCOB
O MPEACTABICHUA  JOKYMEHTOB M (WiM) HHPOpMaLMH, HEOOXOIMMBIX
JUTS TPEIOCTABIICHUST TOCYJAPCTBEHHOM YCIYTH, B TOM YMCIIE C MCIOJb30BAHUEM
CurcTeMbl MEKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoackcTBr (nanee — CMOB),
OCYUIIECTBJISIETCS. B COOTBETCTBUM C TpeOOBaHUsIMU cTareid 7.1 u 7.2 denepaabHOro
3akoHa o1 27.07.2010 Ne 210-D3.

22.2. IlepeueHb AMUHUCTPATUBHBIX npouenyp (nericTBUR),
OCYILECTBISIEMBIX B JIEKTPOHHOMN (opMe:

1) nonyuenue wuHPOpMALMM O TOPSAKE M CPOKAX MPEAOCTaBICHUS
rOCYIapCTBEHHOM YCIIVTH,

2) opMHpOBaHHE 3asBICHHUS,

3) npueM 3asBIICHUS W JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEIOCTABIICHUS
rOCY JapCTBEHHOM YCIIYTH;

4) mosydyeHue pe3yabTara Mpea0CTaBICHUS TOCY TAPCTBEHHON YCIYTH;

5) nony4YeHne CBEICHUI O X0J€ PACCMOTPEHMSI 3asBIICHHSI,

6) OCYIIECTBIICHUE OLICHKM KaueCTBa MPEAOCTABICHUS TOCYIAPCTBEHHOMN
YCIIYTH.

22.3. 3agBUTENb  BOPABE  MOJATh  3a4BJICHUE O  MPEAOCTABJICHHUH
rOCY/apCTBEHHON YCIYrd B OpraH ['oCTexHaa3opa mpH MCHOJIb30BAHWM CPEICTB
[TIOYTOBOW CBA3M, MOCPEACTBOM JIIEKTPOHHOW NOYTHL, 4Yepe3 EauHbBI mopran
¥ 4epe3 MHOTO(PYHKIIMOHAIBHBIN LICHTP.

23. IlepeyeHb BAPHMAHTOB NMPEAOCTABJICHUS
rocyJapCTBEHHOM YCJIYI'H

23.1. B 3aBHCHMOCTH OT pPe3yjbTara, 3a KOTOPbIM 0Oparuics 3asBUTEIb,
M €r0 KaTeropuu ONPEAENSAETCS OJUH U3 CIECAYIOLIMX BAPUAHTOB NPEIOCTABICHUS
rOCY JapCTBEHHOM YCIIYTH:

BapnanT 1. Bblgaua CBHAETENBCTBA O  COOTBETCTBUM  TPEOOBAHUSAM
00OpYyZOBaHUsT M OCHAIICHHOCTH OOpPa30BaTEIbHOIO Mpouecca Uil NOATOTOBKH
TPaKTOPUCTOB, MAIIMHUACTOB M BOAUTENECH CAMOXOIHBIX MALIWH ([UIsl KaTErOpUU
VHAMBHIYAJIbHBIX TPEATPHHUMATENCH ).

BapuanT 2. Bplgaua CBHAETENBCTBA O  COOTBETCTBUM  TPEOOBAHUSAM
000pYyZOBaHUsT M OCHAIIEHHOCTH 00pa3oBaTEIBHOIO Mpouecca s MOATOTOBKH
TPaKTOPUCTOB, MAIIMHUCTOB M BOAUTENECH CAMOXOIHBIX MALIWH ([UIsl KaTErOpUU
OPUAMYECKUX JTULL).

BapuanT 3. Bplgaua cBUIETENBCTBA O COOTBETCTBUM  TPEeOOBAHUSAM
00OpYyZ0BaHUsT M OCHAIICHHOCTH O0pa30oBaTEIbHOIO mpouecca Uil MOATOTOBKH
TPAKTOPUCTOB, MAIIMHUCTOB M BOJAUTENICH CaMOXOJHBIX MAalIMH B3aMEH



25

YTPAYEHHOT 0, MPHUIICAINIET0 B HETOJHOCTh WJIM PAHEE BBIJAHHOIO B CIy4ae
WU3MCHEHUSl CBEJCHWM, YKa3aHHbIX B 53TOM CBHUJACTEIBCTBE (UIsl KATErOpHUU
VHAMBHUAYAJIbHBIX TPEAMTPHHUMATENCH ).

BapunanT 4. Bblgaua CBHIETENBCTBA O  COOTBETCTBHM  TPEOOBAHUSAM
00OpyIOBaHUSL M OCHAICHHOCTH O00pa3oBaTENIbHOTO MpoLecca A MOArOTOBKA
TPaKTOPUCTOB, MAIIMHUCTOB W BOJAUTENCH CAMOXOAHBIX MAIIMH B3aMCEH
YTPAYEHHOI 0, MPHUIICAINIET0 B HETOJHOCTh WJIM PAHEE BBIJAHHOIO B CIy4ae
WU3MCHEHUSl CBEIACHWM, YKa3aHHbIX B 53TOM CBHUJACTEIBCTBE (UIsl KATErOpHUU
OPUAMYECKUX JTULL).

BapuanT 5. Belgaua CcBUIETENBCTBA O COOTBETCTBUM  TPEeOOBAHUSAM
00OpyIOBaHUSL M OCHAIICHHOCTH 00pa3oBaTENIbHOTO MpoLecca A MOArOTOBKH
TPaKTOPUCTOB, MAUIMHUCTOB W BOAMTENCH CAMOXOJIHBIX MAIWH B3aMEH paHEe
BBIJIAHHOTO B Cllydyac JOMOJIHEHWs TNepeuHs npodeccuii, Mo KOTOPbIM
oOpazoBarenpHas opraHu3anust OyJeT OCYIIECTRIATh MOATOTOBKY MO MporpaMmmam
npo(heCCHOHATBHOTO O00YYEHHsI TPAKTOPUCTOB, MAMIMHACTOB W BOJIUTENICH
CaMOXOJIHBIX MAIlWH (7151 KATErOPHHY WHANBUAY ATBHBIX MPEANPUHUMATEIICH ).

BapuanT 6. Bplgaua CBHIETENBCTBA O COOTBETCTBUM  TPEeOOBAHUSAM
00OpyIOBaHUSL M OCHAIICHHOCTH 00pa3oBaTENIbHOTO MpoLecca A MOArOTOBKH
TPaKTOPUCTOB, MAUIMHUCTOB W BOAMTENCH CAMOXOJIHBIX MAIWH B3aMEH paHEe
BBIJIAHHOTO B Clly4yac JOMOJIHEHUS TepeuyHs Npoeccuii, mo KOTOPbIM
oOpazoBaresbHas opranuzanus OyAeT OCYHIECTBIATh NOATOTOBKY MO MpOrpaMMam
npo(heCCHOHATBHOTO O00YYEHHsI TPAKTOPUCTOB, MALIMHACTOB W BOJUTENICH
CaMOXOJIHBIX MAIlWH (7151 KATErOPHH FOPUANYECKAX JIULL).

BapuanT 7. HcnpaeneHue OOMYUICHHBIX OMMOOK W (MJIM) ONEYATOK
B JOKYMEHTAX, SIBJISIFOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS TOCYNApCTBEHHOM
YCIyTH (711 KaTErOPUHA WHANBUAY ATTBHBIX MPEANPUHUMATEIICH ).

BapuanT 8. HcnpapneHue mOMyHICHHBIX OMMOOK W (MJM) ONEYATOK
B JOKYMEHTAX, SIBJISFOIIMXCS PE3YJIBTATOM NPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIYTH (7151 KATETOPHHA FOPUANYECKUAX JIALL).

24. llpopuanpoBanue 3assBUTEJIA

24.1. BapuaHT OonpeaenseTcss Ha OCHOBAHMM PE3yJIbTaTa roCyJapCTBEHHOM
YCIYTH, 3a NPEAOCTABICHUEM KOTOPOTrO OOparwics 3asBUTENb, MYTEM €ro
AHKETAPOBAaHUS. AHKETUPOBAHME 3asBUTENS  OCYIUECTBIISIETCS B OpraHe
['ocTexHanzopa, mocpeacTBoM ENMHOrO moprana ¥ BKIIOYAET B ¢€0si BOMPOCHI,
MO3BOJISIOIIME BBISIBUTH TEPEYECHb MPU3HAKOB 3asABUTENS, YCTAHOBJICHHBIX
Tabmmuei 1 npunoskenus 1 K HacTosiemy Pernamenry.

242 . Tlo pe3yJapTraraMm TOJYYEHUS OTBETOB OT 3asBUTEIS HA BOMPOCHI
AHKCTUPOBAHUSL OMPEACISIETCS TOJHBIA TEPEUYCHb KOMOWHANMA 3HAYEHUI
NPU3HAKOB B COOTBETCTBHH C HACTOSIIMM PeriiaMeHTOM, Kakaas U3 KOMOMHALMN
COOTBETCTBYET OJTHOMY BapHAHTY.

25. Onucanue BAPUMAHTOB NPEIOCTABICHUSA
rocyJapCTBEHHOM YCJIYI'H
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BapuanT 1. Beigaua ¢cBUACTE/IBCTBA 0 COOTBETCTBHHU
TpeOOBaHHSIM 000PYA0BAHMA H OCHALLCHHOCTH 00Pa30BaTEJIbHOIO
npouecca AJist HOArOTOBKH TPAKTOPUCTOB, MALINHUCTOB
U BOAUTE e CAMOXOIHBIX MAILIHH

1. Ilpuem 3asiBJIeHHsI M TIOKYMEHTOB, HEOOX0AMMBIX
AJIS1 IPeOCTABJICHHS IOCYJAPCTBEHHOI YCJIyru

1.1. OcHoBanueM [uisi Havyajla aJAMHUHHACTPATUBHON NPOLENYPHl SBIACTCA
oOpawmieHre 3asBUTENss B OpraH [ 0CTeXHaA30pa JIMYHO, MOCPEICTBOM
HaITPaBJICHUsl 3aKa3HOI'O TOYTOBOIO OTIIPABIICHUS 3ajIBJICHUS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 pasgena 2 HACTOAIIETO
Pernmamenra.

[Ipy HanpaBleHWHM 3asBICHUS M JOKYMEHTOB 3aKa3HbBIM IOYTOBBIM
OTIIPABIICHUEM C YBEIOMIICHMEM O BPYUYECHUM IMPUIIATAEMBIE KOMMU JOKYMEHTOB
JOJDKHBI OBITh 3aBEPEHBI HOTAPUAIBHO WJIM OPraHamH, BBbIJIABIIUMH JAHHBIC
JOKYMEHTBI, B TIOPAAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoit
denepauuu.

3asBJIcHHE OAETCs B Oprad ['ocTtexHaazopa no rpaguky ero padoTsl.

3asBACHUE MOXKET OBbITh 3aMIOJIHEHO OT PYKU WJIM MAIIMHOMUCHBIM CIOCOOOM
M Pacreyarano MmocpeACTBOM HJIEKTPOHHBIX MMEYATAIMIUX YCTPONCTB U MOANUCAHO
3asgBUTENIEM, A TAKXKE IYTEM BHECEHMsI JAHHBIX B WHTEPAKTUBHYIO (Qopmy
3asaBJIcHUs HA EquHOM noprase.

1.2. IIpu mopaue 3asBneHus B oprad ['ocrexnaazopa MHcnekTop:

1) ycraHaBnMBacT  JMYHOCTh  3asdBUTENSA,  MNPOBEPHUB  JOKYMEHT,
YAOCTOBEPSIOIINI IMYHOCTE;

2) yCTAaHABIMBACT JIMYHOCTH  NPEICTABUTENS  3asBHUTENS, POBEPUB
JOKYMEHTBI, YIOCTOBEPSIFOIIUE JIMYHOCTD U MOJTHOMOYMS ITPEACTABUTEIS,

3) mpoBepseT  MPaBWIBHOCTh  3alOJIHCHWsI  3adBJICHUS, B  CIy4ae
OOHapy>KeHHsI OIMOOK WM HETOYHOCTECH MpeAsiaracT BHECTH B HETO
COOTBETCTBYIOIIME W3MEHCHUS JIMOO BO3BPAAET €r0 3asBUTENI0 B CIy4ae
HEBO3MOKHOCTH MCITPABJICHUS OIIMOOK HA MECTE;

4) 0Ka3bIBAET MOMOIIb 3asIBUTEIIO MO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. UHCNEKTOP paccMaTpuBacT NMPEACTABICHHBIE 3asABUTEIEM JTOKYMEHTHI,
MTPOBEPSET UX KOMIUIEKTHOCTh M NTPABUIIBHOCTD 3AIOJHEHUS, & UMEHHO TTPOBOJMUT
NEPBUYHYIO MPOBEPKY NMPEACTABICHHBIX AOKYMEHTOB HA NMPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOJATENBCTBOM TPEOOBAHUSIM, YIOCTOBEPSSACH, UTO:

1) TEKCTBI ~ JTOKYMEHTOB  HamucaHbl  pa30OpUYMBO,  HAUMEHOBAHUS
IOpUIMYECKUX  JMll  ((PUPMEHHBIE  HAMMEHOBAHWS), HX  000COOJEHHBIX
CTPYKTYPHBIX TOJApa3ciacHuil — 0O€3 COKpalleHWH, ¢ YyKa3aHUEM HX MECT
HAXOKJCHUS,

2) (pamunusi, UMsl, OTYECTBO (MPU HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbl OJHOCTHIO,
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3) JOKYMEHTBI, COCTABJICHHbIE HA WHOCTPAHHOM SI3bIKE, MEPEBEACHBI
HA PYCCKMI  s3BIK M HWMEKT  YAOCTOBEPUTENBHBIE HAANUCH  HOTapHyca
a0 APYroro JOMKHOCTHOTO JIMIA, WMMEKUIEr0 MpaBO COBEPIIATh TAaKWE
HOTApHAJIbHbIE JCHCTBHS B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoi
denepauunu, 0 BEPHOCTH NEPEBOJA.

1.4. Mucnexrop:

1) BHOCUT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOILEM TIOJIC 3asBICHUS JENACT OTMETKY O NPHUHITHA
3asBJICHAS TUOO OTKAa3€ B MPUEME JOKYMEHTOB B CIY4Yac BBISBICHHS OCHOBAHWIA,
NPEeAyCMOTPEHHbIX MyHKTOM 11.1 mnoapazmena 11 pasgmena 2 HaACTOSIIETO
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHUIO 6
K HacTosmemMy PernmamenrTy.

1.5. B cnyyae mony4yeHust 3asABJICHUS M MAKETA JOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO TIOYTOBOIO OTHPABJICHUS YBEAOMJICHHE O MPHEME JOKYMEHTOB
Wi 00 OTKa3e B MpUEME JOKYMEHTOB HaMpPaBISIETC 3asBUTEIIO 3aKa3HBIM
NOYTOBBIM OTHPABJICHUEM B TeueHWe | padouero mHs, CICAYIOLIEro 3a JHEM
NOCTYTJICHUS 3asIBJICHUS U MIAKETA TOKYMEHTOB B OpraH [ ocTtexHanzopa.

1.6. KpureprieM MNpUHATHS PEIICHUS SBISETCS OTCYTCTBHE OCHOBaHWH
JUTS OTKa3a B IPAEME JOKYMEHTOB.

1.7. PegynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISFOTCS:

1) npueM 3asiBIICHUST U JTOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS
rOCYyIapCTBEHHOM YCIIVTH,

2) yBemomyicHHEe 00 OTKa3e B NPHEME JOKYMEHTOB MO (JOPME COTJIacHO
OPUJIOKEHUIO 3 K HacTosAueMy PernaMeHTy mo OCHOBaHUSIM, MPEAYCMOTPEHHBIM
nyHkToMm 11.1 mogpaznena 11 paznena 2 Hacrosiero Pernamenra.

1.8. MakcuMalbHBIi CPOK BBIOJHEHUS MPOLeAYyPbl — 1 pabounii 1eHb.

1.9. Coco0 ¢ukcanmu pe3ysibTara BBHIMNOJHEHUS —AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
yudera oprasa ['octexHaazopa v »KypHai PErUCTPALMM.

2. @opMupOBaHME U HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aMIPOCOB

2.1. OcHOBaHMEM JUIsS Hayajla aJIMHAHHACTPATUBHON MPOLENYPHl SBISACTCA
OpUEM  3asBIICHUS W JOKYMEHTOB, HEOOXOOUMBIX [UIS NPEAOCTABICHUS
rOCY/JApCTBEHHON YCIIYIM, M HENPEACTABICHHUE 3asIBUTENEM MO COOCTBEHHOH
MHULMATUBE JAOKYMEHTOB, yKa3aHHbIX B nyHkre 10.1 mompasnena 10 pasnpena 2
HACTOAIIETO PertamMenTa.

2.2. lHCieKTOp B paMKax MEKBEIOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3AMMOJCHCTBHSI HAMTPABIISIET CIAEAYIOMIME MEYKBEIOMCTBEHHBIE 3aIPOCHIL:

B OHC Poccum — 0 npenocraBieHuM CBeleHMiA w3 EauHOro
rOCYJIapCTBEHHOIO peecTpa KPHANYECCKUX JHL MO0 EAMHOTrO rocy1apCcTBEHHOIO
peecTpa WHIMBU Y aIbHBIX MPEANPUHAMATEINCH;
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B KaznaueiictBo Poccuu — 0 mpeaocTaBiIeHUN CBEIEHUH, MOATBEPKAAOIIAX
(akT yniarbl roCyJapCTBEHHOH MOIIIMHBI 32 OKA3bIBAEMYIO T'OCYJAPCTBEHHYIO
YCIIYTY.

2.3. MakcUMaJIbHBI CPOK HANPABJICHHUs MEXKBEIOMCTBEHHOI'O  3arpoca
cocrapnsieT 1 pabounii ACHb C AATHI MPUEMA 3asBJICHUS U JOKYMEHTOB.

2.4. Ilpn nomyYeHnn OTBETOB HA MEKBEJIOMCTBEHHBIE 3apPochl MTHCTIEKTOP
nPUOOIIAET X K MAKETY JOKYMEHTOB, IPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcuMaJlbHbIii ~ CPOK  BBIMIOJIHEHHMsS  ACHCTBUS 1O  OJHOMY
MEXXBEIOMCTBEHHOMY 3apoCy cocTaBisaeT 20 MAHYT.

2.6. KpureprieM NpUHATUS PELICHUS SIBIISIETCS MOJMyYeHUE WH(pOpMaLuu
B PAMKaX MEXXBEAOMCTBEHHOTO B3aMMOJCHCTBUSL AJisi (DOPMUPOBAHUS TOJHOTO
NaKkeTa JOKYMEHTOB JUIsl MPEAOCTABICHUS TOCY AAPCTBEHHOM YCITYTH.

2.7. Pe3ynpTatoM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCA MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKAX MEXBEIOMCTBEHHOIO B3aUMOICHCTBUS.

2.8. Cnoco® (¢ukcaumu pe3yapTaTa BBINOIHEHHS —AJAMHHUACTPATHBHOMN
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) ABTOMATH3UPOBAHHYH) CUCTEMY
ydera oprana ['ocrexHamzopa.

3. PaccMoTpeHne mpeacTaB/ICHHbIX JOKYMEHTOB U CBE/ICHMI,
NMOJIYy4C€HHBIX B Pe3y/IbTaTe HANPABJICHUSI
MEKBEIOMCTBECHHBIX 3aMPOCOB

3.1. OcHOBaHMEM MJTs HAYaJla BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIICTCS TIPUEM 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABJICHUS
rOCY/IapCTBEHHON YCIIYTH, a TAKKE MOCTYIUICHUE OTBETOB HA 3alpOChl B paMKax
MEKBETOMCTBEHHOTO B3aUMOJICHCTBUSI.

3.2. HCIEKTOp  MPOBOAUT  OLEHKY  MNPEIOCTABICHHBIX JOKYMEHTOB
HA MPEAMET COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOAATEBCTBRY.

3.3. KpureprieM MNpUHATHS PELICHHs SIBJISETCS OTCYTCTBME OCHOBAHUS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOM YCIIyTH.

3.4. PesynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISTFOTCS:

1) bopMupoBaHKE MOTHOIO KOMILIEKTA JOKYMEHTOB JUIsl TIPEAOCTABICHUS
rOCY JapCTBEHHOM YCIYTH,

2)BblIaua yBeAOMJIEHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
110 OCHOBaHUSAM, NPEIYCMOTPEHHBIM MyHKTOM 12.2 mompasgena 12 pasnena 2
HacTosAWero Pernmamenta, mo gopme COrjgacHO NPHIIOKEHWIO 3 K HACTOSALIEMY
Permamenry.

MakcuMabHBINA CPOK BBIOJHEHUS MPOLeAypbl — 1 paboumii 1eHb.

3.5. Cnoco0 (¢ukcanmu pe3ysibTara BBHIMOJHEHUS AJAMUHUCTPATUBHOM
OpOUEAYPBl — HA3HAUEHWE Jarbl W BPEMEHM MPOBEICHUS O00CIEAOBAHUS
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTEbHY IO JEATENBHOCTD,
00 yBeJOMIICHHE 00 0TKa3€e B Bblaue CBUACTENLCTRA.

4. O0cenoBaHue OPraHU3ANMH, OCYLIECTBJISOLIEH
00pa30BaTE/IbHYIO ICATEIbHOCTD
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4.1. OcHOBaHMEM IJIs HAyajga aJIMHUHUACTPATUBHON MPOLEAYDPHI SIBISIOTCA
COOTBETCTBUE MPEACTABJICHHBIX K 3aiBJICHUI0 JIOKYMEHTOB M  CBEICHMIA
JECHCTBYIOIIEMY 3aKOHOATENLCTBY M HA3HAYCHUE AAThl U BPEMEHHU 00CIeI0OBaAHHUS.

4.2. O0cnenoBaHnue MaTepuanibHONW 0a3bl U CPEJICTB 00ECIEUCHUs] YUYEOHOTO
npoilecca OpraHu3aliy, OCYIICCTBISIIOMEH 00pa3oBaTeIbHYIO0 JCSITEIbHOCTD,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHue OpraHu3alny, OCYIIECTBIISIOIICH O0O0pa30oBaTENbHYIO
JESITENbHOCTh, HA TMPEAMET TOArOTOBKM M MEPENOArOTOBKM TPAKTOPHUCTOB,
MAIIMHUCTOB W BOAMUTENICH CAMOXOAHBIX MAllMH HAYMHACTCS ¢ TPOBEPKU HATUYMS:

1) yueOHbIX  KaOWHETOB  (KnaccoB), Jaboparopuidi M MaCTEPCKMX,
OCHAIIIEHHBIX HEOOXOJMMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CpPEACTBAMU
o0Oy4eHHMsI, y4eOHBIMU U HATJISITHBIMU TOCOOUSIMU,

2) 3aKpBITOi OT ABMIKEHUS IJIOIANKH WM TPAKTOPOAPOMA,;

3) yueOHBIX CaMOXOAHBIX MALIKH.

4.4. KputepreM NpUHATHS PELICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CpeCTB 0OeceYeHHsl yueOHOro mpouecca TpedoBanusM [locTaHOBICHUS
Ne 1129.

4.5. Pe3ynbTaToM aJMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS COCTABJICHUE
3aKJIFOUYEHHUSI TTO0 (POPME COTNIACHO MPUIJIOKEHUIO 4 K HAcTosIeMy PeriamMeHTy.

4.6. MakcuMallbHbIi CPOK BBITIOJHEHHUS] aAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

4.7. Cnoco0 (¢ukcaumu pe3yapTaTa BBINOIHEHHUS AJAMHHUACTPATHBHON
Opoleaypel — OTMETKAa PYKOBOJAUTENAsS  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIFOYCHUU TI0 (JOPME COTIIACHO MPUJIOKEHHIO 4 K HAcTOsIEMY Pernamenry.

S. Bolgaya 10KYMEHTOB, SABJISIOIIUXCH Pe3yabTaTOM
NMPeA0CTABJICHUSI FOCYIAPCTBEHHOI YCJIyru

5.1. OcHoBanueM [uid Havana AAMUHUCTPATHBHOM NPOLENYPbI SBISACTCA
3aKJIFOYECHUE,  COCTABJIICHHOE IO  WTOram  OOCIEAOBAaHWS  OpPraHU3allMH,
OCYILECTBISIOMEN 00pa30BATENbHYIO JAEATEIIBHOCTh, U AQHAIN3 MPEACTABICHHBIX
JOKYMEHTOB.

5.2. MTHCTIEKTOP OCYUIECTBIISET:

1) BBOJ TaHHBIX B 3JIEKTPOHHYEO aBTOMATU3UPOBAHHYIO CUCTEMY YUETa,

2) BHECEHUE CBEICHUN O CBHJIETEIIBCTBE B PEECTP;

3) U3roTOBJIICHHUE CBUIETEIIBCTRA.

HMHCIEKTOp NOANMCHIBAECT CBHUAETENBCTBO M 3ABEPAET IMEYATHKO OpraHa
['ocTexnanzopa.

MakcumanbHbIiA CPOK BBITIOJTHEHUS ACHCTBUS — 35 MUHYT.

5.3. B teuenune 1 pabodero aHs 3asBUTEIIO0 HAMPABISETCS YBEIOMIICHUE
O MPUHATUU TIOJIOKATEIIBHOTO PEIIEHUS O MPEIOCTABICHUM TOCYAAPCTBEHHOM
YCIIYTH U MOJIYYEHUHU PE3YIIBTATA NMPEAOCTABICHHS IOCY JAPCTBEHHON YCITYTH.

Pe3ynmbraroM  aAMUHUCTPATHBHOW NTPOLEAYPHl SBISAETCS HANPABICHUE
CeuaerenscTBa 3asBUTENO 3aKa3HBIM MUMCBMOM C YBEIOMJICHMEM IO aJpecy,
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yKa3aHHOMY B 3asIBJICHUM, WM BbiJaya MOJ PACHUCKY MPU JMYHOM OOpaliCHUH,
aB ciayuae odopmiieHus CBHIETENBCTBA B BHUJAE JIIEKTPOHHOIO JOKYMEHTa
HaMpaBJICHUE €ro B JIMUHbIN KaObuHeT 3asBuTens Ha Equnom noprane.

5.4. Cnoco0 (Qukcanmu pe3ynbTara BBIIOJHECHUS aJIMWHUCTPATUBHOM
OpOLICYPhl — BHECEHUE JAHHBIX B AJIEKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY
y4yeTa U BHECEHHUE 3aMUCH B PEECTP.

6. OTKa3 B IpeaoCTaB/JIeHUU IOCYJAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM T HAYaJIa BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIIETCS HAIMYME OCHOBAHWS, NMPEIXYCMOTPEHHOTO MyHKTOM 12.2 moapaszaena 12
pazaena 2 HacToswero Pernamenra.

6.2. UHCIIEKTOp ~ OCYLIECTBISET  BBOJA  JAHHBIX B BJICKTPOHHYIO
ABTOMATU3HPOBAHHYIO CUCTEMY yUETA.

MakcuMabHBIA CPOK BBIOJTHEHUS ACHCTBUS — 20 MHHYT.

6.3. YBenomiieHue 00 oTkaze B Bbiiaue CBHACTEILCTBA MO (JOPME COrIaCHO
MPWIOKEHUIO 3 K HACcTosmeMy PeryiaMeHTy BBIIACTCA B OpraHe ['ocrexHamzopa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBJICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHan3opa, B TOM YHCIE B 3JIEKTPOHHOH (popme,
WIA B MHOTO(DYHKIIMOHAJIBHOM LEHTPE B CIy4Yae, €CJIM 3asBJIICHUE ObUIO MOAAHO
HEMOCPEACTBEHHO B MHOTO(DYHKIIMOHAJIBHBIA LIEHTP.

6.4. KpurepreM TOpUHATAS PEIICHUS SBIACTCS HAJIMYME OCHOBAHUS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOMN YCIIyTH.

6.5. PesynpTaTOM aIMUHUCTPATUBHOM MPOLCAYPHl  SBISETCS  BblAAaya
(HampaBJicHHE) 3asBUTENIO YBEAOMJIEHUS 00 OTKa3e B Bblaaue CBUACTENBCTBA
C YKa3aHMEM OCHOBAHHMS JUIs OTKa3a JM00 mepetava €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYIOWEH BbIIaYH 3asBUTEIIO.

6.6. Cioco0 (¢ukcanmu pe3ysbrara BbINOJHCHUS —aJMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
y4erTa.

Bapuant 2. Beigaua ¢cBHACTE/IBCTBA 0 COOTBETCTBHHU
TPeOOBaAHUSAM 000PYA0BAHMA H OCHALLIEHHOCTH 00Pa30BaTEJIbHOIO
npouecca AJist HOArOTOBKH TPAKTOPUCTOB, MAILIHHUCTOB
U BOAUTEJIeH CAMOXOIHBIX MAILIHH

1. Ilpuem 3asiBJIeHHSI M TOKYMEHTOB, HEOOXO0AMMBIX
AJIS1 MIPeJOCTABJICHHS IOCYJAPCTBEHHOI YCJIyru

1.1. OcHoBanueM [uisi Hayaja aaAMUHUCTPATUBHOM NPOLEAYPHI SBIAETCA
oOpamieHne 3asBuTens B opraH ['ocTexHam3opa JIMYHO, IOCPEACTBOM
HAMPABJICHUS 3aKA3HOTO MOYTOBOIO OTIPABICHHS 3asBJICHAS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 pasgena 2 HACTOALIETO
Pernamenra.
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[Ipn HanpaBiicHWM 3asBICHHS W JOKYMCHTOB 3aKa3HbIM [MOYTOBBIM
OTIPABJICHUEM C YBEJAOMJICHHEM O BPYUYEHMM MPUJIAracMble KOMHH TOKYMEHTOB
JOJDKHBI OBITh 3aBEPEHBl HOTAPUAIBHO WM OPraHamH, BBbIJIABIIUMH JAHHBIC
JOKYMEHTBI, B TIOPAAKE, YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
denepauuu.

3asBiIeHHAE O1AaETCs B Oprad [ 'ocTtexHaazopa no rpaduky ero padoThl.

3asBACHUE MOXKET OBbITh 3aMIOJIHEHO OT PYKU WJIM MAIIMHOMUCHBIM CLIOCOOOM
Y pacreyaTaHo MOCPEACTBOM 3JIEKTPOHHBIX MEYATAOIINX YCTPOHCTB U MOANKACAHO
3asgBUTENIEM, A TAKXKE IYyTEM BHECEHMsI JAHHBIX B WHTEPAKTUBHYIO (Qopmy
3asaBJIcHUs HA EquHOM noprase.

1.2. IIpu mopaue 3asBieHus B oprad ['ocrexnanzopa MHCEKTOp:

1) ycraHaBnMBacT  JMYHOCTh  3asdBUTENS,  MNPOBEPUB  JOKYMEHT,
YAOCTOBEPSIOIINI IMYHOCTE;

2) yCTAaHABIMBACT JIMYHOCTh  NPEIACTABUTENS  3asBHUTENS, POBEPUB
JOKYMEHTBI, YIOCTOBEPSIOLIME TUYHOCTD U MOJIHOMOYMS TPEACTABUTEIIS,

3) mpoBepseT  NPaBWIBHOCTh  3AlOJHCHWS  3adBJICHWS, B  CIy4ae
OOHapy>KeHHsI OIIMOOK WM HETOYHOCTECH MpeasiaracT BHECTH B HETO
COOTBETCTBYIOIIME HW3MEHCHUS JIMOO BO3BPAAET €r0 3asBUTENI0 B CIy4ae
HEBO3MOKHOCTH MCITPABIICHUS OIIMOOK HA MECTE;

4) 0Ka3bIBAET MOMOIIb 3aBUTEIIO MO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. UHCIIEKTOP paccMaTpUBAaET MPEACTABICHHBIC 3asBUTEIEM JOKYMEHTHI,
NPOBEPSET UX KOMIIEKTHOCTh W MPABUIBHOCTD 3aMOJHEHUS, 3 UMEHHO MPOBOAUT
NEPBUYHYIO MPOBEPKY MPEACTABIECHHBIX AOKYMEHTOB HA MPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOAATEIBCTBOM TPEOOBAHMSIM, YIOCTOBEPSSACH, UTO:

1) TekcTel ~ NOKYMEHTOB  HANWCaHbl  pa30OpYMBO,  HAMMEHOBAHMS
IOpUINYECKUX  Jill  ((PUPMEHHBIE  HAMMEHOBAHWS), HX  000COOJEHHBIX
CTPYKTYPHBIX TOIPA3ACNCHU — 0€3 COKpalleHWi, ¢ YyKa3aHWEM WX MECT
HAXOXKICHWUS,

2) (pamunusi, UMsl, OTYECTBO (MPU HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbl OJHOCTHIO,

3) JOKYMEHTBI, COCTABJICHHbIE HA WHOCTPAHHOM SI3bIKE, MEPEBEACHBI
HA PYCCKMI  sI3BIK M WMEKT  YAOCTOBEPUTENBHBIE HAANUCH  HOTapHyca
a0 APYroro JOHKHOCTHOTO JIMIA, MMEIOLIEr0 MpaBO COBEPIIATh TAaKHE
HOTApHAJIbHbIE JCHCTBHAS B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
denepannu, 0 BEPHOCTH NEPEBOJA.

1.4. Mucnexrop:

1) BHOCUT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOILEM TIOJIC 3asBICHUS JENACT OTMETKY O NPHHATHA
3asBJICHAS TUOO OTKAa3e B MPUEME JOKYMEHTOB B CIy4Yac BBISBICHHS OCHOBAHWIA,
NPeAyCMOTPEeHHbIX MyHKTOM 11.1 mnoxppazmena 11 pasgmena 2 HaACTOSIIETO
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHUIO 6
K HacTosmemMy PernmamenTy.

1.5. B cnyyae mony4yeHust 3asBJICHUS M IMAKETA JOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO0 TOYTOBOIO OTHPABJICHUS YBEAOMIICHHE O TMIPUEME JOKYMEHTOB



32

Wi 00 OTKa3e B MpUEME JOKYMEHTOB HAMpPaBISIETC 3asBUTEII0 3aKa3HBIM
NOYTOBBIM OTHPABJICHUEM B TeueHUEe 1 paboyero [Hs, CIEIYIOMIErOo 3a THEM
MOCTYIIJICHUS 3asBJICHUS U TIAKETA JOKYMEHTOB B OpraH ['ocrexHaazopa.

1.6. KpureprieM NPUHATHS PELICHUS SIBISETCS OTCYTCTBHE OCHOBAaHWH
JUTS OTKa3a B IPUEME JOKYMEHTOB.

1.7. PeaynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISFOTCA:

1) mpueM 3asiBIICHUS W JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTABICHUS
rOCY JapCTBEHHOM YCIIYTH;

2) yBeomyicHHE 00 OTKa3e B MPUEME JOKYMEHTOB MO (POpME COIIacHO
NPUJIOKEHUIO 3 K HacTosAueMy PernaMeHTy mo OCHOBaHUSIM, MPEAYCMOTPEHHBIM
nyHkTom 11.1 mogpaznena 11 paznena 2 Hactosiero Pernamenra.

1.8. MakcuMalbHBIi CPOK BBIOJHEHUS MPOLieAYPhI — 1 pabounii 1eHb.

1.9. Cioco0 ¢ukcanmu pe3yjbTara BBHIMNOJHEHUS AAMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CHUCTEMY
yudera opraHa ['octexHaazopa v )KypHai PErUCTPALMM.

2. @opMupOBaHME U HANPABJIECHUE MEKBEIOMCTBEHHBIX 3aMPOCOB

2.1. OcHOBaHuEM Ui Hayajla aJIMHAHHACTPATUBHON MPOLENYPHI SBISACTCS
OpUEM  3asBIICHUST W JOKYMEHTOB, HEOOXOOUMBIX Ui NPEAOCTABICHUS
rOCY/JapCTBEHHON YCIIYTH, M HENPEACTABICHHE 3asdBUTENEM MO COOCTBEHHOH
WHULMATUBE JAOKYMEHTOB, yKa3aHHbIX B nyHkre 10.1 momgpasgena 10 pasnena 2
HACTOAIIETO PertamMenTa.

2.2. IHCIeKTOp B pamMKax MEKBEIOMCTBEHHOIO  MH(OPMALMOHHOTO
B3AMMOJCHCTBHSI HAMTPABIISIET CIAEAYIOMIME MEYKBEIOMCTBEHHBIC 3aPOCHIL:

B OHC Poccum — 0 npenocraBieHuM CBeleHMA w3 EauHOro
rOCYIapCTBEHHOIO PeecTpa PHANYECKUX JIHL TM00 EAMHOrO rocy1apcTBEHHOTO
peecTpa WHIMBU Y ATIbHBIX MPEANPUHAMATEICH;

B KaznaueiictBo Poccuu — 0 mpeaoCcTaBIeHUN CBEIEHUH, MOATBEPKAAOIIAX
(akT yniarel roCyJapCTBEHHOH MOLIIMHBI 32 OKA3bIBAEMYIO T'OCYJAPCTBEHHYIO
YCIIYTY.

2.3. MakcUMaJIbHBI  CPOK HAmNpPAaBJICHHs MEKBEIOMCTBEHHOI'O 3arpoca
cocrapnsieT 1 pabouuii ACHb ¢ AAThl MPUEMA 3asBICHUS U JOKYMEHTOB.

2.4. Ilpn nomydeHnn OTBETOB HA MEXKBEJIOMCTBEHHBIE 3aPOChl MTHCTIEKTOP
OPUOOIIAET X K MAKETY JOKYMEHTOB, IPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcUMaJIbHbIii ~ CPOK  BBIMOJHECHHS ~ ACHCTBHS 1O  OJHOMY
MEXBEIOMCTBEHHOMY 3apoCy cocTaBisaeT 20 MAHYT.

2.6. KputrepreM NpUHATHS PELICHUS SBISCTCA MOJIyYCHHUE WH(pOpPMALNAA
B PAMKaX MEXBEAOMCTBEHHOTO B3aMMOJCHCTBUSL AJisi (DOPMUPOBAHMS TOJIHOTO
NakeTa JOKyMEHTOB JUIsl MPEAOCTABICHUS TOCY JAPCTBEHHON YCIYTH.

2.7. Pe3ynbTaToM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCA MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKAX MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

2.8. Cnoco® (ukcanmu pe3ysibTara BBINOJHECHUAS —aIMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3WPOBAHHYK) CHUCTEMY
ydera oprana ['ocrexHamzopa.
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3. PaccmoTpeHne npeacTaB/JICHHbIX JOKYMEHTOB U CBE/ICHMI,
NMOJIYy4C€HHBIX B Pe3y/IbTaTe¢ HANPABJICHUSI
MEXKBEIOMCTBCHHBIX 3aMPOCOB

3.1. OcHOoBaHMEM JJT HA4YaJIa BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIICTCS TIPUEM 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX Uil MPEAOCTABICHUS
rOCY/IApCTBEHHON YCIIYTH, a TAKKE MOCTYIJICHUE OTBETOB HA 3alpOChl B PaMKax
MEKBETOMCTBEHHOTO B3aMMOICHCTBUSI.

3.2. HCIEKTOp  MPOBOAUT  OLEHKY MNPEIOCTABICHHBIX JOKYMEHTOB
HA MPEAMET COOTBETCTBUA ACHCTBYIOIIEMY 3aKOHOATEILCTRY.

3.3. KpureprieM MNpUHATHS PEUICHHs SIBJISETCS OTCYTCTBHME OCHOBAHMS
JUTS OTKa3a B PEJOCTABIIEHUHU TOCYJAPCTBEHHOMN YCIyTH.

3.4. PesynpTaTaMy aIMUHUCTPATUBHOM MPOLIETYPhI SBIISFOTCA:

1) bopMupoBaHKE MOTHOIO KOMILIEKTA JOKYMEHTOB JUIsl TIPEAOCTABICHUS
rOCy JapCTBEHHOM YCIIYTH;

2)BblIaua yBeAOMJICHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
110 OCHOBaHUSAM, NPEIYCMOTPEHHbIM IyHKTOM 12.2 mogpasnpena 12 paspena 2
HacTosAWero Pernamenta, mo gopme COrjgacHO NPHIIOKEHUIO 3 K HACTOALIEMY
Permamenry.

MakcuMabHBIA CPOK BBIOJHEHUS MPOLeAypbl — 1 paboumii 1eHb.

3.5. Cnoco0 (¢ukcanmu pe3ysibTara BBHIMOJHEHUS AJAMUHUCTPATUBHOM
OpOUEAYPbl — HA3HAUEHWE JaTbl W BPEMEHM MPOBEICHUS O00CIEAOBAHUS
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTENbHY IO JESATENBHOCTb,
00 yBEJOMIICHHE 00 0TKa3€e B Bblaue CBUACTEILCTRA.

4. O0cienoBaHue OPraHU3ALMH, OCYLIECTBJISIOIIEH
00pa30BaTE/IbHYIO 1CATEIbHOCTD

4.1. OcHOBaHMEM MJIs HAyajga AaJIMHUHHUCTPATUBHOW NPOLEAYPHI SBISFOTCH
COOTBETCTBHE TMPEACTABICHHBIX K 3a8BJICHUIO JOKYMEHTOB M  CBEICHUWH
JACHCTBYIOIIEMY 3aKOHOAATENBCTBY W HA3HAYEHUE AThl U BPEMEHU 00CIIEI0BAHUSI.

4.2. O0cnenoBaHrue MaTepuanibHONW 0a3bl U CPEJICTB 00ECIEUCHUS] YUYEOHOTO
npoUecca OpraHu3ally, OCYLICCTBISIOIIEH 00pa30BaTENIbHYIO ACSITENBbHOCTD,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHue OpraHu3alny, OCYIIECTBIISIOIICH 00pa30BaTENbHYIO
JESITENbHOCTh, HA TMPEAMET TMOJATOTOBKA W TEPEMOArOTOBKA TPAKTOPUCTOB,
MAIIIMHUCTOB M BOAUTENIEH CAaMOXOAHbBIX MAllMH HAYMHAETCS ¢ TPOBEPKU HATTMYUS;

1) yueOHbIXx  KaOWHETOB  (KnaccoB), Jaboparopuidi W MACTEPCKMX,
OCHAILIEHHBIX HEOOXOJMMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CpPEACTBAMU
00y4deHHMsI, y4eOHBIMU W HATJIS,IHBIMU TTOCOOUSIMU,

2) 3aKpBITOi OT ABMIKEHUS IJIOIAAKH WIH TPAKTOPOAPOMA,;

3) yueOHBIX CaMOXOAHBIX MALLIKH.
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4.4. KputepueM NpUHATHS PEUICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CPeCTB 0OECeYeHHsT YyueOHOro mporecca TpedoBanusM [locTaHOBIICHUS
Ne 1129.

4.5. Pe3ynbTaTOM aIMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS COCTABJICHUE
3aKJIFOUYEHUSI TTO0 (POPME COTNIACHO MPUIJIOKEHUIO 4 K HACTOsIeMY PeriaMeHTy.

4.6. MakcuMallbHbIiA CPOK BBITIOJIHEHUS] AAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

4.7. Cnoco® ¢ukcauuu pe3yapTaTa BBINOIHEHHUS AJAMHHUACTPATHBHOMN
Opoleaypel — OTMETKAa PYKOBOJAUTENs  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIIOYCHUU TI0 (JOPME COTIACHO MPUIIOKEHHIO 4 K HAcTOsIEMY Pernamenry.

S. Bolgaya 10KYMEHTOB, SABJISIOIIUXCH Pe3yabTaTOM
MPeA0CTABJICHUSI TOCYIAaPCTBEHHOI YCJIyru

5.1. OcHoBanuveM Uid Havajga AAMUHUCTPATHBHOW MNPOLEAYPHI SIBISETCS
3aKJIFOYECHUE,  COCTABJIICHHOE MO  WTOram  OOCIEAOBaHHWsS  OpPraHHU3aLWH,
OCYILECTBISIOMEN 00pa30BATENbHYIO JAEATEIBHOCTh, U AQHAIM3 MPEACTABICHHBIX
JOKYMEHTOB.

5.2. MHCTIEKTOP OCYUIECTBIISIET:

1) BBOJ TaHHBIX B 3JIEKTPOHHYEO aBTOMATU3HUPOBAHHYIO CUCTEMY YUETa,

2) BHECEHUE CBEJCHUN O CBHJIETEIIBCTBE B PEECTP;

3) U3roTOBJICHHAE CBUJIETEIILCTBA.

HMHcnekTop NOAMMCHIBACT CBUAETEILCTBO M 3aBEPSAET MEUYaThbI) OpraHa
['ocTexHanzopa.

MakcumanbHbIi CPOK BBITIOJTHEHUS JCHCTBUS — 35 MUHYT.

5.3. B teuenune 1 pabouero aHs 3asBUTEIIO0 HAMPABISETCS YBEIOMIICHUE
O MPUHITAHA TIOJOXKUTEIIBHOTO PEIICHUS O MPEAOCTABICHUM TOCYNAPCTBEHHOM
YCIIYTH ¥ TIOJYYEHUH PE3YJIbTAaTa MPEIOCTABIIEHUS TOCY JAPCTBEHHOMN YCIYTH.

Pe3ynbTatoM aIMUHUCTPATMBHON MNPOLEAYPHl SBISETCS HAMPABICHHUE
CBuzerenbeTBa 3asiBUTENO0 3aKa3HBIM MUCBMOM C YBEIOMIICHHUEM MO aJpecy,
YKa3aHHOMY B 3asBJICHMH, WM BbIAAYA MOJ PACIHUCKY MPU JIMYHOM OOpalIcHHH,
aB ciy4dae odopmiicHuss CBUACTENBCTBA B BHUAC DJIEKTPOHHOTO JOKYMEHTA
HAMPABJICHUE €TO B JIMYHBII KaOMHET 3asBuTels Ha Ennaom moprase.

5.4. Cnoco0 Qukcanmu pe3yabTaTta BBIMOIHEHUS aJIMUHUCTPATUBHOMN
NPOLEAYPBl — BHECEHUE JAHHBIX B SJIEKTPOHHYIO aBTOMATH3WPOBAHHYIO CUCTEMY
y4€Ta U BHECCHHE 3aMUCH B PEECTP.

6. OTKa3 B IpeaoCTaB/IeHUU IOCYIAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM /T HAYaJla BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PBI
SBIIIETCS HAIMYME OCHOBAHUS, NMPEIXYCMOTPEHHOTO MyHKTOM 12.2 moapaszaena 12
paszaena 2 HacTosAwero Pernamenra.

6.2. UHCIIEKTOp ~ OCYWIECTBISET  BBOJA  JAHHBIX B BJIEKTPOHHYIO
ABTOMATU3HPOBAHHYIO CUCTEMY yUETA.

MakcuMabHBINA CPOK BBINOJHEHUS ACHCTBUS — 20 MUHYT.
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6.3. YBenomsieHue 00 oTkaze B Bbiiaue CBUACTEILCTBA MO (JOPME COrIaCHO
MPWIOKEHUIO 3 K HAcTosmeMy PeryiaMenTy BBIIACTCA B opraHe ['ocrexHamsopa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBJICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHan3opa, B TOM YHCJE B 3JIEKTPOHHOM (opme,
WIA B MHOTO(PYHKIIMOHAJIBHOM LIEHTPE B CIy4ae, €CJIM 3asBJICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B MHOTO(DYHKIIMOHAJIBHBIN LIEHTP.

6.4. KputeprieM TMpUHATUAS PEIICHUS SBISETCS HAJIMYUE OCHOBAHUS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOM YCIIyTH.

6.5. PesynpTaTOM  aAMUHUCTPATUBHOM MpOLECAYPHl SBISETCS  BblAAaya
(HampaBicHHE) 3asBUTENI0 YBEAOMIICHMS 00 OTKa3e B Bblgade CBUACTENBCTBA
C YKa3aHMEM OCHOBAHHMS [T OTKa3a JM00 mepesavya €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYOWEH BbIIAYH 3asBUTEIIO.

6.6. Cmoco0 (¢ukcanmu pe3ysibTara BBHINOJHEHUS AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CHUCTEMY
y4erTa.

Bapuant 3. Boigaua ¢cBHACTE/IBCTBA 0 COOTBETCTBHU
TpeOOBaHHSAM 000PYA0BAHUA H OCHAIIEHHOCTH 00Pa30BaTEJIbHOTO
npouecca AJsi HIOAr0TOBKU TPAKTOPHCTOB, MAILIMHUCTOB
U BOJUTEJICH CAMOXOAHBIX MAILIMH B3aMEH YTPA4Y€HHOI 0,
NpUIIeero B HeroAHOCTh WIH PaHee BbIAAHHOIO B CiIy4yae
U3MEHEHHUSI CBeICHHIi, YKa3aHHBIX B 3TOM CBHACTEILCTBE

1. Ilpuem 3asiBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX
AJIS1 IPeOCTABJICHHS I'OCY/IAPCTBEHHOI YCJIyru

1.1. OcHoBanuemM [uisi Havajla aaAMWUHUCTPATUBHOM NTPOLENYPHI SBISCTCA
oOpawmeHre 3asBUTENsE B OpraH [ 0CTexHaA30pa JIMYHO, MOCPEICTBOM
HaITPaBJICHUS] 3aKa3HOTO IOYTOBOIO OTIIPABICHUS 3asBJICHUS W JIOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 pasgena 2 HACTOALIETO
Pernmamenra.

[Ipn HanpaBiicHWW 3asBJICHHAS W JOKYMEHTOB 3aKa3HbIM MOYTOBBIM
OTIIPABJICHUEM C YBEJAOMJICHHEM O BPYUYEHHH MPWJIATa€MbIe KOMWW JOKYMEHTOB
JOJOKHBI OBITH 3aBEPEHBI HOTAPUAIBHO WM OPraHamH, BBbIJIABIIUMH JAHHBIC
JOKYMEHTBI, B TIOPAAKE, YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickoit
Oenepauuu.

3asBiieHHE To1aeTcs B Opran ['ocTtexHanzopa mo rpadguky ero padboTsl.

3asBJIICHAE MOKET OBITh 3AMIOJHEHO OT PYKH WM MAIIMHOMUCHBIM CIIOCOOOM
M pacreyarano mocpeACTBOM JIEKTPOHHBIX MMEYATAIIUX YCTPONCTB U MOANUCAHO
3asgBUTENIEM, A TAKXKE MYyTEM BHECEHMsI JAHHBIX B MHTEPAKTUBHYIO (Qopmy
3asaBJIcHUAS HA EnquHOM noprase.

1.2. Ilpu mopaue 3asBneHus B oprad ['ocrexnaazopa MHcnekTop:

1) ycraHaBnMBacT  JMYHOCTh  3asdBUTENSA,  MNPOBEPHB  JOKYMEHT,
YAOCTOBEPSIOIINI JIMYHOCTE;
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2) yCTaHABJIMBACT  JIMYHOCTh  MPEACTABUTES  3asBUTEINS, POBEPUB
JIOKYMEHTBHI, YIOCTOBEPSIOIINE TUYHOCTD U TIOJIHOMOYHS MPEICTABUTEINS,

3) mpoBEpsieT  MPABUJBLHOCTh  3aMOJIHCHWS  3asBJICHUS, B  CJIy4ae
OoOHapy>keHHsI OWMOOK WJIM HETOYHOCTEH TMpeajiaracT BHECTH B HErO
COOTBETCTBYIOIIME HW3MEHCHUS JIMOO BO3BPAAET €r0 3asBUTENI0 B CIy4ae
HEBO3MO>KHOCTH MCIPABJICHUS OITMOOK HA MECTE,

4) 0Ka3bIBAET MOMOIIb 3aBUTEINIO TIO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. MHCIEKTOp paccMaTpUBacT MPEACTABICHHBIC 3ASBUATEIIEM JTOKYMCHTHI,
MPOBEPSAET UX KOMIUIEKTHOCTh W MPABUIBHOCTD 3AMOJHEHUS, 4 UMEHHO MPOBOJIUT
MEPBAYHYIO MPOBEPKY MPEIACTABICHHBIX JOKYMECHTOB HA MPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOAATEILCTBOM TPEOOBAHUSIM, YJOCTOBEPSSICH, UTO:

1) TEKCTBI ~ JTOKYMEHTOB  HamucaHbl  pa30OpUYMBO,  HAUMEHOBAHUS
IOpUINYECKUX  JAll  ((PUPMEHHBIE  HAMMEHOBAHWS), HX  000COOJEHHBIX
CTPYKTYPHBIX TOJApa3icacHuil — O€3 COKpallCHW, ¢ YyKa3aHMEM HX MECT
HAXOKJCHUS,

2) amMunust, UMsI, OTYECTBO (MPY HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbI IOJTHOCTHIO,

3) JOKYMEHTBI, COCTABJICHHbIE HA WHOCTPAHHOM SI3bIKE, MEPEBEACHBI
HA PYCCKMI  sI3BIK M HWMEKT  YAOCTOBEPUTENBHBIE HAANUCH  HOTapHyca
a0 APYroro JOMKHOCTHOTO JIMIA, WMMEIOMIET0 MPaBO COBEPIIATh TaKHE
HOTApHAJIbHbIE JCHCTBHAS B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Pocchiickoi
denepannu, 0 BEPHOCTH NEPEBOJA.

1.4. MucnekTop:

1) BHOCHT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOILEM TIOJIC 3asBICHUS [JENACT OTMETKY O NPHHATHA
3asBJICHAS TUOO OTKAa3€ B MPUEME JTOKYMEHTOB B CIY4Yac BBISBICHUS OCHOBAHWIA,
NPeAyCMOTPEeHHbIX MyHKTOM 11.1 mnoxapazmena 11 pasgmena 2 HACTOSIIETO
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHUIO 6
K HacTosmemy Pernmamenty.

1.5. B cnyyae mony4yeHus: 3asBJICHUS M TMAKETa TOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO TIOYTOBOIO OTHPABJICHUS YBEAOMJICHHE O MPHEME JOKYMEHTOB
Wi 00 OTKa3e B MpUEME JOKYMEHTOB HAMpPABISETCA 3asBUTEIIO 3aKa3HBIM
NOYTOBBIM OTHPABJIEHUEM B TeueHUE 1 pabouero [Hs, CIEIYIOIEr0 3a THEM
NOCTYTUICHUS 3asIBJICHUS U MIAKETA TOKYMEHTOB B OpraH [ ocTtexHaazopa.

1.6. KpureprieM MNpUHATHS PELICHUST SBISETCS OTCYTCTBHE OCHOBaHWH
JUTS OTKa3a B IPUEME JOKYMEHTOB.

1.7. PeaynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISTFOTCA:

1) npueM 3asBICHUST U JTOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEIOCTABIICHUS
rOCYyIapCTBEHHOU YCIIVTH,

2) yBeOMJICHHE 00 OTKa3e B MPUEME AOKYMEHTOB MO (OPME COIIACHO
NPUJIOKEHUIO 6 K HACTOAIEMY PernmamMeHTy mo OCHOBAHUWSM, MPENYCMOTPEHHBIM
nyHkToMm 11.1 mogpaznena 11 paznena 2 Hactosiero Pernamenra.

1.8. MakcuMalbHBIi CPOK BBIOJIHEHUS MpoLeaypbl — 1 pabounii 1eHb.
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1.9. Cnoco® ¢ukcanuu pe3yapTaTa BBHIMOIHEHHAS —AJMHHUACTPATUBHON
OpOLICYPhl — BHECEHUE JAHHBIX B AJIEKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY
yuera opraHa ['ocTexHaa30pa v 5KypHaI perucTpaLyi.

2. @opMupOBaHME U HANPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB

2.1. OcHOBaHMEM JUIsS Hayajla aJIMHUHHACTPATUBHON MPOLENYPHI SBISACTCA
OpUEM  3asBIICHUS W JOKYMEHTOB, HEOOXOOUMBIX Ui NPEAOCTABICHUS
rOCY/JApCTBEHHON YCIIYIM, M HEMNPEACTABICHHUE 3asIBUTENEM MO COOCTBEHHOH
WHULMATUBE JAOKYMEHTOB, yKa3aHHbIX B nyHkre 10.1 monmpasmena 10 paspena 2
HACTOAIIETO PeriamenTa.

2.2. lHCIeKTOp B paMKax MEKBEIOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3aMMOJICHCTBHSI HAMTPABIISIET CIAEAYIOIME MEYKBEIOMCTBEHHBIE 3aPOCHIL:

B OHC Poccum — 0 T[penocTaBlIeHMHM CBeACHWA w3  EauHOro
rOCYJIapCTBEHHOIO PeecTpa KPHANYECCKUX UL MO0 EAMHOro rocy1apcTBEHHOrO
peecTpa HHIMBUAYAIbHBIX MPEANPUHUMATEICH.

2.3. MakcUMaJIbHBI CPOK HAmNpaBJICHHs MEKBEIOMCTBEHHOIO 3arpoca
coctapnsieT 1 pabounii ACHb C AATHI MPUEMA 3asBJICHUS U JOKYMEHTOB.

2.4. Ilpn nomy4YeHun OTBETOB HA MEKBEJAOMCTBEHHBIC 3ampockl MHCIEKTOD
OpPUOOIIAET X K MAKETY JOKYMEHTOB, IPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcUMalIbHbIii  CPOK  BBIMOJHECHHUS  ACHCTBHS 1O  OJHOMY
MEXBEIOMCTBEHHOMY 3apocy cocTaBisaeT 20 MAHYT.

2.6. KpurepreM NpUHATUS PELICHUS SIBIISIETCS MOJMyYeHUE WH(POpPMaLuu
B PAMKAaX MEXXBEIOMCTBEHHOTO B3aUMOJCHCTBUS g (POPMHUPOBAHHS TOJHOIO
NaKkeTa JOKyMEHTOB JUIsl TPEAOCTABICHUS TOCY JAPCTBEHHON YCIYTH.

2.7. Pe3ynpTatoM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKAX MEXBEIOMCTBEHHOIO B3aUMOICHCTBUS.

2.8. Cnoco® (ukcanmu pe3ysibrara BBIOJHCHUAS —aJMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
ydyera oprana ['ocrexHamzopa.

3. PaccMoTpeHne nmpeacTaB/JICeHHbIX JOKYMEHTOB U CBE/ICHMI,
NMOJIYy4C€HHBIX B Pe3y/IbTaTe HANPABJICHUSI
MEKBEIOMCTBCHHBIX 3aNPOCOB

3.1. OcHOoBaHMEM JI HA4YaJla BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIICTCS TIPUEM 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS
rOCYJApPCTBEHHON YCIYIH, a TAK)KE MOCTYIUIEHHE OTBETOB HA 3alPOCHl B pamMKax
MEXKBETOMCTBEHHOTO B3aMMOJICHCTBUSI.

3.2. HCIIEKTOp  MPOBOJAMT  OLEHKY NPEIOCTABICHHBIX  JOKYMEHTOB
HA MPEAMET COOTBETCTBUSA ACHCTBYIOIIEMY 3aKOHOATEIBCTRY.

3.3. KpurepreM MNpUHATHS PEUICHHs SIBJISETCS OTCYTCTBHME OCHOBAHMS
JUIL OTKa3a B IPEAOCTABIEHUHU TOCY IaPCTBEHHON YCIyTH.

3.4. PesynpTaTaMu aIMUHUCTPATUBHOM MPOLIEAYPHI SBIISTFOTCS:
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1) bopMupoBaHKE MOTHOIO KOMILIEKTA JOKYMEHTOB JUIsl TIPEAOCTABICHUS
rOCYyIapCTBEHHOM YCIIVTH,

2)BblIaua yBeAOMJIEHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
110 OCHOBaHUSAM, NPEIYCMOTPEHHbIM MyHKTOM 12.2 moxpasaena 12 pasnena 2
HacTosAWero PernmamenTa, mo gopme COrmacHO MPHIIOKECHUIO 3 K HACTOALIEMY
Pernmamenry.

MakcuMabHBINA CPOK BBIOJHEHUS NPoLeaypbl — 1 paboumii 1eHb.

3.5. Cnoco® ¢ukcauuu pe3yabTara BBIMOJIHEHUS aJIMWHUCTPATUBHOM
OpoUEAypPbl — HA3HAUEHWE Jarbl W BPEMEHM MPOBEACHUS 00CIEAOBAHUS
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTENbHY IO JESATENBHOCTbD,
00 yBeJOMIICHHE 00 0TKa3€e B Bblaue CBUACTEILCTRA.

4. O0cnenoBaHNe OPraHU3ALMH, OCYLIECTBIISIOIIEH
00pa30BaTE/ILHYIO ICATEIbHOCTD

4.1. OcHOBaHWEM IJIs HAYajla AJAMHWHUCTPATUBHON MPOLECAYPHI SBISIOTCA
COOTBETCTBUE MPEACTABJICHHBIX K 3aiBJCHUIO JIOKYMEHTOB M  CBEICHMIA
JCHCTBYIOIIEMY 3aKOHOATENLCTBY M HA3HAYCHUE AAThl U BPEMEHHU 00CIeI0OBaAHHUS.

4.2. O0cnenoBannue MaTepuaibHONW 0a3bl U CPEJICTB 00ECIEUCHUS] YUYEOHOTO
npouecca OpraHM3aliy, OCYLICCTBISIIOMIEH 00pa30BaTENbHYO ACITENBHOCTD,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHue OpraHu3alny, OCYIIECTBIISIOIICH 00pa3oBaTENbHYIO
JESITENbHOCTh, HA TMPEAMET TMOJATOTOBKA W TEPEMOArOTOBKA TPAKTOPUCTOB,
MAIIIMHUCTOB M BOAUTENIEH CAaMOXOAHbBIX MAllMH HAYMHAETCS C MPOBEPKH HATTMYUS;

1) yueOHbIXx  KaOWHETOB  (KiaccoB), Jaboparopuii W MACTEPCKMX,
OCHAILIEHHBIX HEOOXOJMMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CpPEACTBAMU
00y4eHHMsI, y4eOHBIMU W HATJISIHBIMU TOCOOUSIMU,

2) 3aKphITOi OT ABMIKEHUS IJIOIAAKH WK TPAKTOPOAPOMA,;

3) yueOHBIX CAMOXOAHBIX MALIMH.

4.4, KputepreM NpUHATHS PELICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CpeCTB OOeceYeHHsT yueOHOro mpouecca TpedoBanusM [locTaHOBIICHUS
Ne 1129.

4.5. Pe3ynbTaToM aJMUHUCTPATUBHON MPOLEAYPHl SIBJISETCS COCTABJICHUE
3aKJIFOUYEHUSI TTO0 (POPME COTNIACHO MPUIIOKEHUIO 4 K HACTosIeMy PeriameHTy.

4.6. MakcuMallbHbIi CPOK BBITIOJIHEHUS] aAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

4.7. Cnoco® (ukcalmu pe3ysbTara BbBINOJHECHUAS —AJMUHUCTPATHBHOM
Opoleaypel — OTMETKAa PYKOBOJAUTENAs  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIIOYCHUU TI0 (POPME COTIACHO MPUIIOKEHHIO 4 K HAcTOsIEMY Pernamenry.

S. Bolgaya 10KYMEHTOB, ABJISIOIIUXCH Pe3yabTaTOM
MpPeA0CTABJICHUSI FOCYIaPCTBEHHOI YCJIyru

5.1. OcHoBanueM Uid Havajga AAMUHUCTPATHBHOW MNPOLEAYPHI SIBISETCS
3aKJIFOYEHHE,  COCTABJICHHOE IO  WTOram  OOCJIEAOBaHWUS  OPraHW3aLNH,
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OCYILECTBISIOMEN 00pa30BaTENbHYIO AEATEIbHOCTh, U AQHAJIM3 TMPEACTABICHHBIX
JIOKYMEHTOB.,

5.2. MHCTIEKTOP OCYUIECTBIISET:

1) BBOJI JAHHBIX B AJICKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY YUETA;

2) BHECEHUE CBEJCHUN O CBHJIETEIILCTBE B PEECTP;

3) U3rOTOBJICHUE CBUACTEIILCTRA.

HWHCIEKTOp MOAMMCHIBACT CBUJACTEILCTBO M 3aBEPSAET MEYAThIO OpraHa
['ocTexnanzopa.

MakcuMajbHBIN CPOK BBHITIOJTHEHUS IEHCTBUS — 35 MHUHYT.

5.3. 3aSBUTEIIIO HAMPABJISIETCS YBEIOMJIEHUE O MPUHATHU MOJIOKUTEIIBHOTO
PEILICHUS] O MPEIOCTABICHUN TOCYAAPCTBECHHONW YCIYTH W TOJYYCHUH PE3yJbTara
NPEIOCTABIICHUS TOCY JAPCTBEHHOMN YCIIYTH.

PesynbraroM  aAMUHUCTPATUBHOM NPOLETYPhl SBISETCS HAMPABJICHHUE
CBuzerenbeTBa 3asiBUTENIO0 3aKa3HBIM MUCBMOM C YBEIOMIICHUEM MO aJpecy,
YKa3aHHOMY B 3asIBJICHWM, WM BbIJlada O] PACIUCKY MPU JIMYHOM OOpallEHUH,
aB ciydae odopmiicHuss CBUACTENBCTBA B BUJAC DJIEKTPOHHOTO JOKYMEHTA
HaIpaBJICHUE €ro B JIMYHbIN KaOuHET 3asBuTes HA EnuHoM noprase.

5.4. Cnoco0 (Qukcauuu pe3yjabTara BBHIMOJHEHUS aJIMHHUCTPATUBHOM
MPOLETYPbl — BHECCHHUE JAHHBIX B JJIEKTPOHHYIO aBTOMATU3UPOBAHHYI) CUCTEMY
y4€Ta 1 BHECEHHE 3aIMUCH B PEECTP.

6. OTKa3 B IpeaoCTaB/IeHUU IOCYJAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM T HAYaJIa BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI
SBJIIETCS HAIMYME OCHOBAHUS, MPEIXYyCMOTPEHHOTO MyHKTOM 12.2 moapaszaena 12
pazzaena 2 HacToswero Pernamenra.

6.2. UHCIEKTOp ~ OCYLIECTBISET  BBOJA  JAHHBIX B BJIEKTPOHHYIO
ABTOMATU3UPOBAHHYIO CUCTEMY yUETA.

MakcuMabHBINA CPOK BBIOJHEHUS ACHCTBUS — 20 MHHYT.

6.3. YBenomsieHue 00 oTkaze B Bbiiaue CBHACTEILCTBA MO (JOPME COrIaCHO
MPWIOKEHUIO 3 K HACcTosmeMy PeryiaMeHTy BBIIACTCA B OpraHe ['ocrexHamsopa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHan3opa, B TOM YHCIE B 3JIEKTPOHHOH (popme,
WIA B MHOTO(DYHKIIMOHAJIBHOM LEHTPE B CIy4Yae, €CIM 3asBJICHUE ObUIO MOJAHO
HEMOCPEACTBEHHO B MHOTO()YHKIIMOHAJIBHBIN LIEHTP.

6.4. KpurepreM TOpPUHATAS PELICHUS SBISETCS HATUYAEC OCHOBAHMS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOM YCIIyTH.

6.5. Pe3ynpTaTOM aaIMUHUCTPATUBHOM MPOLECAYPHl SBISETCS  BblAaya
(HampaBJicHHE) 3asBUTENIO YBEAOMJIEHUS 00 OTKa3e B Bblaaue CBUACTENBCTBA
C YKa3aHMEM OCHOBAHHMS [Tl OTKa3a JM00 mepesava €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYIOWEH BbIIaYH 3asBUTEIIO.

6.6. Cmoco0 (¢ukcanmu pe3ysbrara BbBINOJHCHUAS aJMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CUCTEMY
y4erTa.
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Bapuant 4. Boigaua ¢cBUACTE/IBCTBA 0 COOTBETCTBHHU
TpeOOBaHHSAM 000PYA0BAHUA H OCHAIIEHHOCTH 00Pa30BaTEJIbHOTO
npouecca AJsi HIOAr0TOBKU TPAKTOPHCTOB, MALLIMHUCTOB
U BOJUTEJICH CAMOXOAHBIX MAIIIMH B3aMEH YTPA4Y€HHOI 0,
npUIeero B HeroAHOCTh WIH PaHee BbIAAHHOIO B CiIy4yae
U3MEHEeHHUS CBEeCHHIi, YKAa3aHHBIX B 3TOM CBHAETEILCTBE

1. IIpuem 3asiBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX
AJIs1 IPeJOCTABJICHHS IOCY JAPCTBEHHOM YCIyru

1.1. OcHoBanuemM Uil Havaja aaAMUHUCTPATUBHOM NPOLEAYPHI SBIACTCA
oOpawmieHre 3asBUTENss B OpraH [ 0CTeXHAA30pa JIMYHO, MOCPEICTBOM
HaITPaBJICHUS] 3aKa3HOTO MOYTOBOIO OTIIPABIICHUS 3asBJICHUS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 pasgena 2 HACTOSILIETO
Pernmamenra.

[Ipy HanpaBleHWM 3asBJICHUS W JOKYMEHTOB 3aKa3HBIM IOYTOBBIM
OTIPABIIEHUEM C YBEIOMIICHHMEM O BPYUYCHUM IMPUIIATAEMBIE KONMU JOKYMEHTOB
JOJDKHBI OBITh 3aBEPEHBI HOTAPUAIBHO WJIM OPraHamH, BBbIJIABIIUMH JAHHBIC
JOKYMEHTBI, B TIOPAAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoit
denepauuu.

3asBJICHHE TO1AaETCs B Oprad ['ocTtexHaazopa no rpaduky ero padoTshl.

3asBIICHAE MOKET OBITh 3aMOJHEHO OT PYKH WM MAIIMHOMUCHBIM CIIOCOOOM
M Pacreyarano MmocpeACTBOM HJIEKTPOHHBIX MMEYATAIMIUX YCTPONCTB U MOANUCAHO
3asgBUTENIEM, A TAKXKE MYTEM BHECEHMsI JAHHBIX B MHTEPAKTUBHYIO (Qopmy
3asaBJIcHUs HA EquHOM noprase.

1.2. IIpu mopaue 3asBneHus B oprad ['ocrexnaazopa MHcnekTop:

1) ycraHaBnMBacT  JMYHOCTh  3asdBUTENSA,  NPOBEPHB  JOKYMEHT,
YAOCTOBEPSIOIINI IMYHOCTE;

2) yCTAaHABIMBACT JIMYHOCTh  MNPEACTABUTENS  3asBUTENs, POBEPUB
JOKYMEHTBI, YIOCTOBEPSIFOIUMUE JIMYHOCTD U MIOJTHOMOYMS ITPEACTABUTES,

3) npoBepseT  MPaBWIBHOCTh  3alOJHCHWs  3adBJICHUS, B  CIy4ae
OOHapy>XKeHHsl OIIMOOK WM HETOYHOCTECH MpeAsiaracT BHECTH B HETO
COOTBETCTBYIOIIME HW3MEHEHUs JIMOO BO3BPAILAET €ro 3asBUTENI0 B ClIydae
HEBO3MOKHOCTH MCITPABIICHUS OIIMOOK HA MECTE;

4) 0Ka3bIBAET MOMOIIb 3asIBUTEIIO MO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. UHCNEKTOP paccMaTpuBaET NMPEACTABICHHBIE 3asABUTEIEM JTOKYMEHTHI,
MTPOBEPSET UX KOMIUIEKTHOCTh M NTPABUIIBHOCTD 3AIOJHEHUS, & UMEHHO TTPOBOJMUT
NEPBUYHYIO NPOBEPKY MPEACTABICHHBIX JOKYMEHTOB HA MPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM TPEOOBAHMSIM, YIOCTOBEPSSACH, UTO:

1) TEKCTBI ~ JTOKYMEHTOB  HamucaHbl  pa30OpUYMBO,  HAUMEHOBAHUS
IOpUINYECKUX  JMll  ((PUPMEHHBIE  HAMMEHOBAHWS), HX  000COOJEHHBIX
CTPYKTYPHBIX TOJApa3AcAcHUd — O€3 COKpalleHW, ¢ YyKa3aHUEM HX MECT
HAXOKJCHUS,

2) (pamunusi, UMsI, OTYECTBO (MPU HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbl OJHOCTHIO,
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3) JOKYMEHTBI, COCTABJICHHbIE HA WHOCTPAHHOM SI3bIKE, MEPEBEACHBI
HA PYCCKMI  s3BIK M WMEKT  YAOCTOBEPUTENBHBIE HAANNCH  HOTapUyca
a0 APYroro JOKHOCTHOTO JIMIA, MMEIOUIEr0 MpaBO COBEPIIATh TAaKHE
HOTApHAJIbHbIE JCHCTBHS B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoi
denepauunu, 0 BEPHOCTH NEPEBOJA.

1.4. Mucnexrop:

1) BHOCUT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOIUEM TIOJIC 3asBICHUS JENACT OTMETKY O NPHHATHA
3asBJICHAS TUOO OTKAa3€ B MPUEME JOKYMEHTOB B CIY4Yac BBISBICHHS OCHOBAHWIA,
NPEeAyCMOTPEHHbIX MyHKTOM 11.1 mnoapazmena 11 pasgmena 2 HaACTOSIIETO
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHHIO 6
K HacTosmemMy PernmamenrTy.

1.5. B cnyyae mony4yeHust 3asABJICHUS M MAKETA JOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO TIOYTOBOIO OTHPABJICHUS YBEAOMJICHHE O MPHEME JOKYMEHTOB
Wi 00 OTKa3e B MpUEME JOKYMEHTOB HaMpPaBISIETC 3asBUTEIIO 3aKa3HBIM
NOYTOBBIM OTHPABIIEHUEM B TeueHUE 1 pabouero [Hs, CIEAYIOMIEr0 3a IHEM
NOCTYTJICHUS 3asIBJICHUS U MIAKETA TOKYMEHTOB B OpraH [ ocTtexHanzopa.

1.6. KpureprieM MNpUHATHS PEIICHUS SBISETCS OTCYTCTBHE OCHOBaHWH
JUTS OTKa3a B IPAEME JOKYMEHTOB.

1.7. PesynpTaTaMu aIMUHUCTPATUBHOM MPOLIEYPHI SBIISFOTCA:

1) npueM 3asBIICHUS W JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTABICHUS
rOCYyIapCTBEHHOM YCIIVTH,

2) yBemomyicHHEe 00 OTKa3e B NPHEME JOKYMEHTOB MO (JOPME COTJIacHO
OPUJIOKEHUIO 6 K HACTOAIEMY PernamMeHTy mo OCHOBAHUSM, MPENLYCMOTPEHHBIM
nyHkToMm 11.1 mogpaznena 11 paznena 2 nacrosiero Permamenra.

1.8. MakcuMalbHBbIi CPOK BBIOJHEHUS MPOLieAypbl — 1 pabounii 1eHb.

1.9. Coco0 ¢ukcanmu pe3ysibTara BBHIMNOJHEHUS —AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
ydera oprada ['ocrexHaasopa v >KypHajl pEruCTpaLuu.

2. @opMupOBaHME U HANIPABJICHUE MEKBEIOMCTBEHHBIX 3aMPOCOB

2.1. OcHOBaHMEM JUIsS Hayajla aJIMHAHHACTPATUBHON MPOLENYPHl SBISACTCA
OpUEM  3asBIICHUS W JOKYMEHTOB, HEOOXOOUMBIX [UIS NPEAOCTABICHUS
rOCY/JapCTBEHHON YCIIYI'M, M HEMNPEACTABICHUE 3asBUTEIEM MO COOCTBEHHOM
MHULMATUBE JAOKYMEHTOB, yKa3aHHbIX B nyHkre 10.1 momgpasgenma 10 pasnena 2
HACTOAIIETO PertamMenTa.

2.2. lHCieKTOp B paMKax MEKBEIOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3aMMOJICHCTBUS HANTPABIISIET CIEAYIOIIME MEKBEAOMCTBEHHBIE 3AIPOCHL:

B OHC Poccum — 0 [penocTaBlIeHMM CBeACHWA w3  EauHOro
rOCyJIapCTBEHHOIO PeecTpa PHANYECKUX JIHL TM00 EAMHOrO rocyapCTBEHHOTO
peecTpa MHAUBU Iy ATbHBIX MPEANTPUHUMATEIICH.

2.3. MakcUMaJIbHBI  CPOK HANpAaBJICHUs MEKBEIOMCTBEHHOIO 3arpoca
cocrapnsieT 1 pabounii ACHb C AATHI MPUEMA 3asBICHUS U TOKYMECHTOB.
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2.4. Ilpn nomydeHnn OTBETOB HA MEKBEJIOMCTBEHHBIE 3apPochl MTHCTIEKTOP
OPUOOIIAET X K MAKETY JOKYMEHTOB, IPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcUMaJlbHbIii  CPOK  BBIMOJHECHHUS  ACHCTBHS 1O  OJHOMY
MEXBEIOMCTBEHHOMY 3apoCy cocTaBisaeT 20 MAHYT.

2.6. KpureprieM NpUHATUS PELICHUS SIBISIETCS MOJMyYeHUE WH(pOpMaLuu
B PAMKaX MEXBEAOMCTBEHHOTO B3aMMOJCHCTBUS AJii (DOPMUPOBAHUS TOJHOTO
NaKkeTa JOKYMEHTOB JUIsl MPEAOCTABICHUS TOCY JAPCTBEHHON YCIYTH.

2.7. Pe3ynpTatoM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKAX MEXBEIOMCTBEHHOIO B3aUMOICHCTBUSI.

2.8. Cnoco® (ukcanmu pe3yibTara BbBINOJHECHUAS aJMUHUCTPATHBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
ydera oprana ['ocrexHamzopa.

3. PaccmoTpeHne nmpeacTaBIeHHbIX JOKYMEHTOB H CBE/ICHM I,
NMOJIYy4CHHBIX B Pe3y/IbTaTe HANPABJICHUSI
MEKBEIOMCTBCHHBIX 3aMPOCOB

3.1. OcHOBaHMEM MJIs HAYaJIa BHINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIICTCS TIPUEM 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX I PEAOCTABICHUS
rOCY/IapCTBEHHON YCIIYTH, a TAKKE MOCTYIICHUE OTBETOB HA 3alPOCHl B PAMKax
MEXKBETOMCTBEHHOTO B3aMMOJICHCTBUSI.

3.2. UHCIIEKTOp  MPOBOAUT  OLEHKY MNPEIOCTABICHHBIX JOKYMEHTOB
HA MPEAMET COOTBETCTBUSA ACHCTBYIOIIEMY 3aKOHOATEIBCTRY.

3.3. KpureprieM MNpUHATHS PELICHHS SIBJISETCS OTCYTCTBHME OCHOBaHMS
JUIS OTKa3a B MPEJOCTABIICHUH TOCYJAPCTBEHHOMN YCIIYTH.

3.4. PesynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPBI SBIISTFOTCA:

1) popMupoBaHKE MOTHOIO KOMILIEKTA JOKYMEHTOB JUIsl TIPEAOCTABICHUS
rOCY JapCTBEHHOM YCIIYTH;

2)BblIaua yBeAOMJIEHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
110 OCHOBaHUSAM, NPEIYCMOTPEHHBIM IyHKTOM 12.2 mogpaspena 12 pasnpena 2
HacTosAWero Pernmamenta, mo gopme COrjgacHO NPHIIOKEHUIO 3 K HACTOSALIEMY
Pernmamenry.

MakcuMabHBINA CPOK BBIOJHEHUS NPOLeaypbl — 1 paboumii 1eHb.

3.5. Cnoco0 (¢ukcanmu pe3ysibTara BBHINOJHEHUS AJAMUHUCTPATUBHOM
OpPOUEAYPBl — HA3HAUEHWUE Jarbl W BPEMEHM MPOBEAEHUS O00CIEAOBAHUS
OpraHu3alNH, OCYILECTBISAOLICH 00pa3oBaTENbHY IO JESATENBHOCT,
100 yBeJOMIICHHE 00 0TKa3€e B Bblaue CBUACTENLCTRA.

4. O0cieaoBaHNe OPraHU3ALMH, OCYLIECTBIJISIOLIEH
00pa30BaTE/IbHYIO ICATEIbHOCTD

4.1. OcHOBaHMEM Ui HAayajga aJIMHUHHACTPATUBHOW MPOLEAYPHI SBISIOTCH
COOTBETCTBHE TMPEACTABICHHBIX K 3a8BJICHUIO JOKYMEHTOB M  CBEICHUH
JACHCTBYIOIIEMY 3aKOHOAATENBCTBY W HA3HAYECHUE TAThl U BPEMEHU 00CIIEI0OBAHUS.
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4.2. O0cnenoBaHne MaTepuanibHONW 0a3bl U CPEICTB 00ECIEUCHUs] YUYEOHOTO
npoiiecca OpraHu3aliu, OCYIICCTBISIIOMIEH 00pa30BaTeNbHYIO JESTEIBLHOCTD,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHue OpraHu3alvy, OCYIIECTBIISIOIICH O00pa30BaTENbHYIO
JESITENbHOCTh, HA MPEAMET TMOJATOTOBKA W TIEPEMOArOTOBKA TPAKTOPUCTOB,
MAIIIMHUCTOB M BOAUTENICH CAaMOXOAHbBIX MAllUH HAYMHAETCSI C MPOBEPKH HATTMYUS:

1) yueOHbIX  KaOWHETOB  (KiaccoB), Jaboparopuidi M MACTEPCKMX,
OCHAIIIEHHBIX HEOOXOJUMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CpPEACTBAMHU
o0yueHHMsI, y4eOHBIMU W HATJISTHBIMU TOCOOUSIMU,

2) 3aKpBITOi OT ABMIKEHUS IJIOIANKH WK TPAKTOPOAPOMA,;

3) yueOHBIX CaMOXOAHBIX MAIIWH.

4.4. KputepreM NpUHATHS PELUICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CpeCTB 0OeceYeHHsT YyueOHOro mpouecca TpedoBanusM [locTaHOBIICHUS
Ne 1129.

4.5. Pe3ynbTaToM aaMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS COCTABJICHUE
3aKJIFOUYEHHUSI TTO0 (POPME COTNIACHO MPUIIOKEHUIO 4 K HAcTosIeMy PeriameHTy.

4.6. MakcuMallbHbIi CPOK BBITIOJIHEHUS] aAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

4.7. Cnoco0 (¢ukcaumu pe3yapTaTa BBINOIHEHHUS AJAMHHUACTPATHBHON
Opoleaypel — OTMETKAa  PYKOBOIUTENsS  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIOYCHUU IO (JOPME COTIACHO MPUIIOKEHHIO 4 K HAcTOsIEMY Pernamenry.

S. Bolgaya 10KyYMEHTOB, ABJISIOIIUXCH Pe3y/abTaTOM
MpPeA0CTABJICHUS] TOCYIaPCTBEHHOI YCJIyru

5.1. OcHoBanuveM Uis Hayajga AAMUHUCTPATHBHOW MNPOLEAYPHI SIBISETCS
3aKJIFOYCHUE,  COCTABJIICHHOE MO  WTOram  OOCIEAOBAaHWS  OpPraHU3AallMH,
OCYILIECTBISOMIEH 00pa30BaTENIbHYIO JAEATEIbHOCTh, H AHAIN3 MPEACTABICHHBIX
JOKYMEHTOB.

5.2. MTHCTIEKTOP OCYUIECTBIISET:

1) BBOJ TaHHBIX B 3JIEKTPOHHYEO aBTOMATU3UPOBAHHYIO CUCTEMY YUETa,

2) BHECEHUE CBEJCHUN O CBHJIETENILCTBE B PEECTP;

3) M3roTOBJICHHUE CBUIETEIBCTRA.

HMHcnekTop NOAMMCHIBACT CBUAECTEILCTBO M 3aBEPSET IMEUYAThIO OpraHa
['ocTexHanzopa.

MakcuMaTbHBINA CPOK BBIIOJTHEHUS ICHCTBUS — 35 MHUHYT.

5.3. 3aSBUTEIIO HAMPABJISIETCS YBEIOMJIEHAE O MPUHITHU MOJIOKUTEIIBHOTO
pPELIEHUs] O MPEAOCTABIEHUN TOCYJAPCTBEHHON YCIYTH W MOJMYYEHHH PE3yJibTara
NPEIOCTABIICHUS TOCY JAPCTBEHHOMN YCIIYTH.

Pe3ynpTatoM aIMHUHMUCTPATUBHON MPOLEAYPHl SIBISETCS HAMPABJICHUE
CBuzerenbeTBa 3asBUTENIO0 3aKa3HBIM MUCBMOM C YBEIOMJIEHHMEM M0 AJPECy,
YKa3aHHOMY B 3asBJICHMH, WJIM BbLAAua IMOJ PACIUCKY MPH JUYHOM OOpAallICHUH,
aB ciydae odopmiicHuss CBUAECTENBCTBA B BHUAC DSJIEKTPOHHOTO JOKYMEHTA
HAMPABJICHUE €TO B TUYHbIN KaOuHET 3asBuTels Ha Ennaom noprase.
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5.4. Cnoco0 @Qukcanmu pe3yibTara BBINOJHECHUS AIMWHUCTPATUBHOM
OpOLICYPhl — BHECEHUE JAHHBIX B AJIEKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY
y4yeTa U BHECEHHUE 3aAIKUCH B PEECTP.

6. OTKa3 B peaoCTaB/IeHUU IOCYIAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM JIs HAYaJIa BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIIETCS HAIMYME OCHOBAHWS, MPEIXYCMOTPEHHOTO MyHKTOM 12.2 moapaszaena 12
pazaena 2 HacToswmwero Pernamenra.

6.2. UIHCIIEKTOp ~ OCYIIECTBISET  BBOA  JAHHBIX B BJIEKTPOHHYIO
ABTOMATU3UPOBAHHYIO CUCTEMY yUETa.

MakcuMaTbHBINA CPOK BBINOJTHEHUS ACHCTBUS — 20 MHHYT.

6.3. YBenomiieHue 00 oTkaze B Bbiiaue CBHAETEILCTBA MO (JOPME COrIaCHO
NPWIOKEHUIO 3 K HAcToseMy PeriaMeHTy BbIAAeTCs B opraHe ['ocTexHan3opa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHan3opa, B TOM YHCJE B 3JIEKTPOHHOM (opme,
WIA B MHOTO()YHKIIMOHAJIBHOM LEHTPE B CIy4Yae, €CJIM 3asBJIICHUE ObUIO MOJAHO
HEMOCPEACTBEHHO B MHOTO(DYHKIIMOHATIBHBINA LIEHTP.

6.4. KpurepreM TOpPUHATAS PELICHUS SBISETCA HATUYAEC OCHOBAHMS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOMN YCIIyTH.

6.5. PesynpTaTOM aAMUHUCTPATUBHOM MpOLEAYPHl SBISETCS  BblAaya
(HampaBJicHHE) 3asBUTENIO YBEAOMJIEHUS 00 OTKa3e B Bblaaue CBUACTEINBCTBA
C YKa3aHMEM OCHOBAHHMS [T OTKa3a JM00 mepesava €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYIOWEH BbIIaYH 3asBUTEIIO.

6.6. Cmoco0 (¢ukcanmu pe3ysibTara BBHIMOJHEHUS AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CHUCTEMY
y4erTa.

Bapuanr S. Beinaya cBuaeTe/IbCTBa 0 COOTBETCTBHU
TpeOOBaHMSAM 000PYA0BAHUA H OCHAIEHHOCTH 00Pa30BaTEJIbHOTO
npouecca AJisi NOArOTOBKU TPAKTOPUCTOB, MALINHUCTOB
W BOAUTEJIEH CAMOXOAHBIX MAILIMH B3aMEH paHee BbIAAHHOI0
B CJIy4ae J0NOJIHEHHS NepevHs npogeccuii, 1o KOTOPbIM
oOpa3oBaTeibHAst OpraHu3anus OyAeT OCyIeCTBIASITh NOATOTOBKY
o nporpamMmam npodeccHoHAIbLHOr0 00y4eHUs1 TPAKTOPUCTOB,
MAIIHHUCTOB H BOAUTE/IeH CAMOXOAHBIX MALLIMH

1. Ilpuem 3asiBJIeHHSI M TOKYMEHTOB, HEOOXO0AMMBIX
AJIS1 IPeJOCTABJICHHS IOCYJAPCTBEHHOI YCJIyru

1.1. OcHoBanueM [uisi Havyajla aIMHUHHACTPATUBHON NPOLEAYPbI SBISACTCA
oOpamieHne 3asBHTENs B OpraH [ '0oCTeXHag30pa JIMYHO, TOCPEACTBOM
HAMPABJICHUS 3aKAa3HOTO MOYTOBOIO OTIPABICHHS 3asBJIICHUS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 paszpena 2 HACTOALIETO
Pernamenra.
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[Ilpy HampaBneHWUW 3a8BICHUS W JOKYMEHTOB 3aKAa3HbIM MOYTOBBIM
OTHPABJICHUEM C YBEJOMJICHUEM O BPYUYCHHHM NPWIATacMbIC KOMWU JOKYMEHTOB
JIOJDKHBI  OBITH 3aBEPECHbI HOTApPUAIbHO WJIA OpraHamMu, BbIJABIIUMU JAHHBIE
JOKYMEHTBI, B TIOPAAKE, YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
denepauuu.

3asBiIeHHAE O1AaeTCs B Oprad ['ocTtexHaazopa no rpaduky ero padoTsl.

3asBACHUE MOXKET OBbITh 3aMIOJIHEHO OT PYKU WJIM MAIIMHOMUCHBIM CIOCOOOM
M Pacreyarano MmocpeACTBOM HJIEKTPOHHBIX MMEYATAIIMX YCTPOMUCTB U MOINUCAHO
3asBUTEIEM, A TaKKE NYyTeM BHECCHHS JaHHBIX B WHTEPAKTUBHYIO (HOpPMY
3asaBJIcHUs HA EquHOM noprase.

1.2. IIpu mopaue 3asBneHus B oprad ['ocrexnaazopa MHcnekTop:

1) ycTaHaBAMBaE€T  JIMYHOCTH  3asdBUTENS,  MPOBEPUB  JOKYMEHT,
YAOCTOBEPSIOIINI IMYHOCTE;

2) yCTAaHABIMBACT JIMYHOCTh  NPEIACTABUTENS  3asBHUTENS, POBEPUB
JOKYMEHTBHI, Y TOCTOBEPSIOIINE TUYHOCTh W TOJITHOMOYUS MTPECTABUTEIIS,

3) npoBepseT  MPaBWIBHOCTh  3AlOJHCHWS  3adBJICHUS, B  CIy4ae
OOHapy>KeHHsI OIIMOOK WM HETOYHOCTECH MpeasiaracT BHECTH B HETO
COOTBETCTBYIOIIME HW3MEHCHUS JIMOO BO3BPAAET €r0 3asBUTENI0 B CIy4ae
HEBO3MOKHOCTH HCITPABJICHUS OIIMOOK HA MECTE;

4) 0Ka3bIBAET MOMOIIb 3aBUTEIIO MO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. UHCNEKTOP paccMaTpuBaET MPEACTABICHHBIE 3asABUTEIEM JTOKYMEHTHI,
MPOBEPSAET UX KOMIUIEKTHOCThH W MPABUIBHOCTD 3AMOJHEHUS, 4 UMEHHO MTPOBOJIUT
MEPBAYHYI0 MPOBEPKY NPEACTABICHHBIX TOKYMECHTOB HA MPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOAATEIBCTBOM TPEOOBAHMSIM, YIOCTOBEPSSACH, UTO:

1) TEKCTBI ~ JTOKYMEHTOB  HamucaHbl  pa30OpUYMBO,  HAUMEHOBAHUS
IOpUINYECKUX  Jill  ((PUPMEHHBIE  HAMMEHOBAHWS), HX  000COOJEHHBIX
CTPYKTYPHBIX TOJApa3iciacHuii — 0O€3 COKpalleHWi, C YyKa3aHHEeM HX MECT
HAXOKJCHUS,

2) (pamunusi, UMsl, OTYECTBO (MPU HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbl OJHOCTHIO,

3) JOKYMEHTBI, COCTABJICHHbIE HA WHOCTPAHHOM SI3bIKE, MEPEBEACHBI
HA PYCCKMI  sI3BIK M WMEKT  YAOCTOBEPUTENBHBIE HAANUCH  HOTapHyca
a0 APYroro JMOJDKHOCTHOTO JIMIA, HWMEIOLIETO MPaBO COBEPIIATh TaKHE
HOTApHAJIbHbIE JCHCTBHAS B COOTBETCTBHUM C 3aKOHOAATEILCTBOM PocchiicKoi
denepannu, 0 BEPHOCTH NEPEBOJA.

1.4. Mucnexrop:

1) BHOCUT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOILEM TIOJIE 3AasBJICHUS JIENACT OTMETKY O NPHHITHA
3asBJICHAS TUOO OTKAa3e B MPUEME JOKYMEHTOB B CIy4Yac BBISBICHHS OCHOBAHWIA,
NPeAyCMOTPEeHHbIX MyHKTOM 11.1 mnoxppazmena 11 pasgmena 2 HaACTOSIIETO
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHUIO 6
K HacTosmemy PernameHnry.

1.5. B cnyyae mony4yeHust 3asBJICHUS M IMAKETA JOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO TIOYTOBOIO OTHPABJICHUS YBEAOMJICHHE O MPHEME JOKYMEHTOB
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Wi 00 OTKa3e B MpUEME JOKYMEHTOB HAMpPaBISIETC 3asBUTEII0 3aKa3HBIM
NOYTOBBIM OTHPABJICHUEM B TeueHUEe | padouero AHs, CIACAYIOLIETO 3a JHEM
MOCTYIIJICHUS 3asBJICHUS U TIAKETA JOKYMEHTOB B OpraH ['ocrexHaazopa.

1.6. KpureprieM MNpUHATHS PEIICHUS SBISETCS OTCYTCTBHE OCHOBaHWH
JUTS OTKa3a B IPUEME JOKYMEHTOB.

1.7. PeaynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISFOTCA:

1) npueM 3asiBIICHUS UM JOKYMEHTOB, HEOOXOAWMMBIX AJIsi MPEAOCTABICHUS
rOCY JapCTBEHHOM YCIIYTH;

2) yBeomyicHHE 00 OTKa3e B NPHEME JOKYMEHTOB MO (JOPME COTJIacHO
NPUJIOKEHUIO 3 K HacTosAueMy PernaMeHTy mo OCHOBaHUSIM, MPEAYCMOTPEHHBIM
nyHkToMm 11.1 mopgpasnena 11 paznena 2 nacrosero Pernamenra.

1.8. MakcuMalbHBIi CPOK BBIOJHEHUS MPOLieAYPhI — 1 pabounii 1eHb.

1.9. Cmoco0 (¢ukcanmu pe3ysibTara BBINOJHEHUS —AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CHUCTEMY
yudera opraHa ['octexHaazopa v )KypHai PErUCTPALMM.

2. @opMuUpOBaHNE U HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aMIPOCOB

2.1. OcHOBaHuEM Ui Hayajla aJIMHAHHACTPATUBHON MPOLENYPHI SBISACTCS
OpUEM  3asBIICHUST W JOKYMEHTOB, HEOOXOOUMBIX Ui NPEAOCTABICHUS
rOCY/JapCTBEHHON YCIIYTH, M HENPEACTABICHHE 3asdBUTENEM MO COOCTBEHHOH
WHULMATUBE JAOKYMEHTOB, YKa3aHHbIX B nyHkre 10.1 mompaspena 10 pasnpena 2
HACTOAIIETO PertamMenTa.

2.2. lHCIeKTOp B paMKax MEKBEIOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3AMMOJCHCTBHSI HAMTPABIISIET CIAEAYIOMIME MEYKBEIOMCTBEHHBIC 3aPOCHIL:

B OHC Poccum — 0 npenocraBieHuM CBeleHMA w3 EauHOro
rOCYIapCTBEHHOIO PeecTpa PHANYECKUX JIHL TM00 EAMHOrO rocy1apcTBEHHOTO
peecTpa WHIMBU Y ATIbHBIX MPEANPUHAMATEICH;

B KaznaueiictBo Poccuu — 0 mpeaoCcTaBIeHUN CBEIEHUH, MOATBEPKAAOIIAX
(akT yniarel roCyJapCTBEHHON MOLIIMHBI 32 OKAa3bIBACMYIO TOCYIAaPCTBEHHYIO
YCIIYTY.

2.3. MakcUMaJIbHBI  CPOK HAmNpPAaBJICHHs MEKBEIOMCTBEHHOI'O 3arpoca
cocrapnsieT 1 pabounii ACHb C AATHI MPUEMA 3asBJICHUS U JOKYMEHTOB.

2.4. Ilpn nomydeHnn OTBETOB HA MEXKBEJIOMCTBEHHBIE 3aPOChl MTHCTIEKTOP
NPUOOIIAET X K MAKETY JOKYMEHTOB, TPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcUMaJIbHbIii ~ CPOK  BBIMOJHECHHS ~ ACHCTBHS 1O  OJHOMY
MEXBEIOMCTBEHHOMY 3apoCy cocTaBisaeT 20 MAHYT.

2.6. KpureprieM NpUHATUS PELICHUS SIBIIETCS MOJMyYeHUE WH(pOpMaLuu
B PAMKaX MEXBEAOMCTBEHHOTO B3aMMOJCHCTBUSL AJisi (DOPMUPOBAHMS TOJIHOTO
NakeTa JOKyMEHTOB JUIsl MPEAOCTABICHUS TOCY JAPCTBEHHON YCIYTH.

2.7. Pe3ynbTaToM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCA MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKAX MEXBEIOMCTBEHHOIO B3aUMOICHCTBUSI.

2.8. Cnoco® (ukcanmu pe3ysibTara BBINOJHECHUAS —aIMUHUCTPATHBHOM
OPOLEAYPHl — BHECEHUE JAHHBIX B SJIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CUCTEMY
ydera oprana ['ocrexHamzopa.
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3. PaccmoTpeHne npeacTaB/JICHHbIX JOKYMEHTOB U CBE/ICHMI,
NMOJIYy4C€HHBIX B Pe3y/IbTaTe HANPABJICHUSI
MEXKBEIOMCTBCHHBIX 3aMPOCOB

3.1. OcHOBaHMEM AJI HAYaJla BHINIOJIHEHUS aJIMUHUACTPATUBHON MPOLEAYPHI
SBJIICTCS TIPUEM 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX Uil MPEAOCTABICHUS
rOCY/IapCTBEHHON YCIIYTH, a TAKKE MOCTYIUICHUE OTBETOB HA 3alpOChl B paMKax
MEKBETOMCTBEHHOTO B3aMMOICHCTBUSI.

3.2. HCIEKTOp  MPOBOAUT  OLEHKY MNPEIOCTABICHHBIX JOKYMEHTOB
HA MPEAMET COOTBETCTBUA ACHCTBYIOIIEMY 3aKOHOATEILCTRY.

3.3. KpureprieM MNpUHATHS PEUICHHs SIBJISETCS OTCYTCTBHME OCHOBAHMS
JUTS OTKa3a B NPEIOCTABIEHUHN IOCYJapPCTBEHHOM YCIIyTH.

3.4. PesynpTaTaMy aIMUHUCTPATUBHOM MPOLIETYPhI SBIISFOTCA:

1) popMupoBaHKE MOTHOIO KOMILIEKTA JTOKYMEHTOB ISl PEIOCTABIICHUS
rOCy JapCTBEHHOM YCIIYTH;

2)BblIaua yBeAOMJICHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
10 OCHOBaHUSAM, NPEIYCMOTPEHHbIM MyHKTOM 12.2 moxpasgena 12 pasnena 2
HacTosAWero Pernamenta, mo gopme COrjgacHO NPHIIOKEHUIO 3 K HACTOALIEMY
Permamenry.

MakcuMabHBIA CPOK BBIOJHEHUS MPOLeAypbl — 1 paboumii 1eHb.

3.5. Cnoco0 (¢ukcanmu pe3ysibTara BBHIMOJHEHUS AJAMUHUCTPATUBHOM
OpOUEAYpPbl — HA3HAUEHWE Jarbl W BPEMEHM MPOBEICHUS O00CIEAOBAHUS
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTENbHY IO JESATENBHOCTb,
00 yBEJOMIICHHE 00 0TKa3€e B Bblaue CBUAECTEIILCTRA.

4. O0cienoBaHue OPraHU3ALMH, OCYLIECTBJISIOIIEH
00pa30BaTE/IbHYIO 1CATEIbHOCTD

4.1. OcHOBaHWEM IJIs HAyajga aJIMHUHUCTPATUBHON MPOLEAYDPHI SIBISIOTCA
COOTBETCTBHE TMPEACTABICHHBIX K 3a8BJICHUIO JOKYMEHTOB M  CBEICHUWH
JACHCTBYIOIIEMY 3aKOHOAATENBCTBY M HA3HAYEHUE TAThl U BPEMEHU 00CIIEI0BAHUSI.

4.2. O0cnenoBaHrue MaTepuanibHONW 0a3bl U CPEJICTB 00ECIEUCHUS] YUYEOHOTO
npouecca OpraHu3ally, OCYLICCTBISIIOMIEH 00pa3oBaTENbHYO JACITENBHOCTb,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHUE OpraHu3alnv, OCYIIECTBISIOMICH 00pa30BaTEIbHYIO
JESITENbHOCTh, HA TMPEAMET TMOJATOTOBKA W TEPEMOArOTOBKA TPAKTOPUCTOB,
MAIIMHUCTOB M BOAMUTENICH CAMOXOAHbBIX MAllMH HAYMHACTCS C TPOBEPKU HATTUYMS:

1) yueOHbIXx  KaOWHETOB  (KnaccoB), Jaboparopuidi W MACTEPCKMX,
OCHAILIEHHBIX HEOOXOJMMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CPEICTBAMHU
00y4deHHMsI, y4eOHBIMU W HATJIS,IHBIMU TTOCOOUSIMU,

2) 3aKpBITOi OT ABMIKEHUS IJIOIAAKH WIH TPAKTOPOAPOMA,;

3) yueOHBIX CaMOXOAHBIX MALLIKH.
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4.4. KputepreM NpUHATHS PELICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CPeCTB 0OECeYeHHsT YyueOHOro mporecca TpedoBanusM [locTaHOBIICHUS
Ne 1129.

4.5. Pe3ynbTaTOM aIMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS COCTABJICHUE
3aKJIFOUYEHUSI TTO0 (POPME COTNIACHO MPUIJIOKEHUIO 4 K HACTOsIeMY PeriaMeHTy.

4.6. MakcuMallbHbIiA CPOK BBITIOJIHEHUS] AAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

4.7. Cnoco® ¢ukcauuu pe3yapTaTa BBINOIHEHHUS AJAMHHUACTPATHBHOMN
Opoleaypel — OTMETKAa PYKOBOJAUTENs  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIIOYCHUU TI0 (POPME COTIACHO MPUIIOKEHUIO 4 K HAcTOsIEMY Pernamenry.

S. Bolgaya 10KYMEHTOB, SABJISIOIIUXCH Pe3yabTaTOM
MPeA0CTABJICHUSI TOCYIAaPCTBEHHOI YCJIyru

5.1. OcHoBanuveM Uid Havajga AAMUHUCTPATHBHOW MNPOLEAYPHI SIBISETCS
3aKJIFOYCHUE,  COCTABJIICHHOE MO  WTOram  OOCIEAOBAaHWS  OpPraHU3allMH,
OCYILECTBISIONIEH 00pa30BaTENbHYIO JAEATEIbHOCTh, H AHAIN3 MPEACTABICHHBIX
JOKYMEHTOB.

5.2. MHCTIEKTOP OCYUIECTBIISIET:

1) BBOJ TaHHBIX B 3JIEKTPOHHYEO aBTOMATU3HUPOBAHHYIO CUCTEMY YUETa,

2) BHECEHUE CBEJCHUN O CBHJIETEIIBCTBE B PEECTP;

3) U3roTOBJICHHUE CBUIETEIIBCTRA.

HMHcnekTop NOAMMCHIBACT CBUAETENIBCTBO M 3aBEPSET MEUYATBIO OpraHa
['ocTexHanzopa.

MakcumanbHbIi CPOK BBITIOJTHEHUS JCHCTBUS — 35 MUHYT.

5.3. B teuenune 1 pabouero aHs 3asBUTEIIO0 HAMPABISETCS YBEIOMIICHUE
O MPUHITAMA TIOJOXKUTEIIBHOTO PEIICHUST O MPEAOCTABICHUM TOCYAapCTBEHHOM
YCIIYTH ¥ TIOJYYEHUH PE3YJIbTATA TPEIOCTABIIEHUS TOCY IAPCTBEHHOMN YCIYTH.

Pe3ynbTatoM aIMUHUCTPATMBHON MNPOLEAYPHl SBISETCS HAMPABICHHUE
CBuzerenbeTBa 3asiBUTENO0 3aKa3HBIM MUCBMOM C YBEIOMIICHHUEM MO aJpecy,
YKa3aHHOMY B 3asBJICHMH, WM BbIAAYA MOJ PACIHUCKY MPU JIMYHOM OOpalIcHHH,
aB ciay4dae odopmiicHuss CBUACTENBCTBA B BHUJAC DIEKTPOHHOTO JOKYMEHTA
HAMPABJICHUE €TO B JIMYHBII KaOMHET 3asBuTels Ha Ennaom moprase.

5.4. Cnoco0 Qukcanmu pe3yabTaTta BBIMOIHEHUS aJIMUHUCTPATUBHOMN
NPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CUCTEMY
y4€Ta U BHECCHHE 3aMUCH B PEECTP.

6. OTKa3 B IpeaoCTaB/IeHUU IOCYIAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM /T HAYaJla BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PBI
SBIIIETCS HAIMYME OCHOBAHUS, NMPEIXYCMOTPEHHOTO MyHKTOM 12.2 moapasaena 12
paszaena 2 HacTosAwero Pernamenra.

6.2. UHCIIEKTOp ~ OCYWIECTBISET  BBOJA  JAHHBIX B BJIEKTPOHHYIO
ABTOMATU3HPOBAHHYIO CUCTEMY yUETA.

MakcuMabHBINA CPOK BBINOJHEHUS ACHCTBUS — 20 MUHYT.
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6.3. YBenomiieHue 00 0Tkaze B Bbiaue CBUACTEILCTBA MO (POPME COTIIACHO
NPWIOKEHUIO 3 K HACTOsMEMY PermaMeHTy BBIOACTCA B OopraHe ['ocTexHaazopa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBJICHUE OBLIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHan3opa, B TOM YHCJE B 3JIEKTPOHHOM (opme,
WIA B MHOTO()YHKIIMOHAJIBHOM LIEHTPE B Cllydae, €CIu 3asBICHHE ObUIO MOJAHO
HEMOCPEACTBEHHO B MHOTO(DYHKIIMOHAJIBHBIN LIEHTP.

6.4. KputeprieM TMpUHATUAS PEIICHUS SBISETCS HAJIMYUE OCHOBAHUS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOM YCIIyTH.

6.5. Pe3ynbTatoM  aJAMUHUCTPATHBHON MpOLIEAYPHl SBJISETCS  Bblaadya
(HampaBJicHHE) 3asBUTENIO YBEAOMJIEHUS 00 OTKa3e B Bblaaue (CBUACTEIBCTBA
C YKa3aHMEM OCHOBAHHMS [T OTKa3a JM00 mepesavya €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYOWEH BbIIAYH 3asBUTEIIO.

6.6. Cmoco0 (¢ukcanmu pe3ysibTara BBHINOJHEHUS AJAMUHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B 3JIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CHUCTEMY
y4erTa.

Bapuant 6. Boigaua ¢cBHACTE/IBCTBA 0 COOTBETCTBHU
TpeOOBaHHSAM 000PYA0BAHUA H OCHAIIEHHOCTH 00Pa30BaTEJIbHOTO
npouecca AJisi NOArOTOBKU TPAKTOPUCTOB, MALINHUCTOB
W BOAUTEJIEH CAMOXOJHBIX MAILIMH B3aMEH paHee BbIAAHHOIO
B CJIy4ae J0NOJIHEHHS NepevHs npogeccuii, 1o KOTOPbIM
oOpa3oBarTeibHAast Oprasu3anms OyAeT OCyeCTBIASITh NOATOTOBKY
o nporpamMmam npodeccHoHAIBLHOr0 00y4eHUus1 TPAKTOPUCTOB,
MAIIHHUCTOB H BOAUTE/IeH CAMOXOAHBIX MALLIMH

1. Ilpuem 3asiBJIeHHsI M TOKYMEHTOB, HEOOX0AMMBIX
AJIS1 IPeJOCTABJICHHS IOCYJAPCTBEHHOI YCJIyru

1.1. OcHoBanuemM [uisi Havaja agAMUHUCTPATUBHOM NPOLEAYPHI SABIAETCA
oOpawmeHre 3asBUTENsE B OpraH [ 0CTexHaA30pa JIMYHO, MOCPEICTBOM
HAMPABJICHUSI 3aKAa3HOTO MOYTOBOIO OTIPABICHHUS 3asBICHHUS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX TYHKTOM 9.1 mogpasgena 9 pasgena 2 HACTOALIETO
Pernmamenra.

[Ipn HanpaBlicHWM 3asBICHHS M JOKYMCHTOB 3aKa3HbIM [MOYTOBBIM
OTIPABJICHUEM C YBEJAOMJICHHEM O BPYUYEHHH MPWJIATaEMbIe KOMWW JOKYMEHTOB
JOJKHBI OBITH 3aBEPEHBI HOTAPUAIBHO WIIM OPraHaMH, BbIAABIIMMHU JIaHHBIC
JOKYMEHTBI, B TIOPAAKE, YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepaunu.

3asBJIeHHE IOAaETCs B Oprad ['ocTtexHaazopa no rpaduky ero padoThl.

3asBIICHAE MOKET OBITh 3AMOJHEHO OT PYKH WM MAIIMHOMUCHBIM CIIOCOOOM
Y PacreyaTaHo MoCPEACTBOM 3JIEKTPOHHBIX MEYATAOIIMX YCTPOWCTB U MOJMHCAHO
3asgBUTENIEM, A TAKXKE IYyTEM BHECEHMsI JAHHBIX B MHTEPAKTUBHYIO (Qopmy
3asaBJIcHUAs HA EquHOM noprase.

1.2. Ilpu nopaue 3asBnenus B oprad ['ocrexnaazopa MHcnekTop:



50

1) ycTaHaBAMBaE€T  JIMYHOCTH  3asBUTENS,  MPOBEPUB  JOKYMEHT,
YAOCTOBEPSIOLINI JIMYHOCTE;,

2) yCTaHABIIMBACT  JIMYHOCTh  MPEACTABUTES  3asBUTEINS, POBEPUB
JOKYMEHTBHI, YIOCTOBEPSIOIINE TUYHOCTh U IOJTHOMOYUS MTPEICTABUTEIS,

3) mpoBEpsIET  MPABUJBLHOCTh  3aMOJIHCHHUS  3asBJICHUS, B  CJIy4ae
OoOHapy>keHUsI OIMOOK WJIM HETOYHOCTEH MpeajiaracT BHECTH B HETO
COOTBETCTBYIOIIME W3MEHCHUS JIMOO BO3BPAAET €r0 3asBUTENI0 B CIy4ae
HEBO3MO>KHOCTH MCIPABJICHUS OITMOOK HA MECTE,

4) 0Ka3bIBAET MOMOIIb 3aIBUTEIIO MO 3aMOTHEHUIO 3asIBJICHUSI.

1.3. MHCIEKTOp paccMaTpUBacT MPEACTABICHHBIC 3ASBUATEIIEM JTOKYMCHTHI,
MPOBEPSACT UX KOMILUIEKTHOCTh W MPABUILHOCTD 3AMOJHCHHS, 4 AIMEHHO MPOBOJIUT
MEPBAYHYIO MPOBEPKY MPEIACTABICHHBIX JOKYMCHTOB HA MPEAMET COOTBETCTBUS
WX YCTAHOBJIEHHBIM 3aKOHOAATEILCTBOM TPEOOBAHUSIM, YAOCTOBEPSSICH, YTO:

1) TEKCTBI ~ JTOKYMEHTOB  HamucaHbl  pa30OpUYMBO,  HAUMEHOBAHUS
IOpUINYECKUX  JAll  ((PUPMEHHBIE  HAMMEHOBAHWs), HX  000COOJIEHHBIX
CTPYKTYPHBIX TOJApa3ciacHuil — 0O€3 COKpallCHW, ¢ YyKa3aHMEM HX MECT
HAXOKJCHUS,

2) (pamunusi, UMsI, OTYECTBO (MPU HAIMYMH), MECTO >KATEIBCTBA 3asBUTEIS
HANMCaHbl OJTHOCTHIO,

3) JOKYMEHTBI, COCTABJIICHHBIE HA WHOCTPAHHOM SI3BIKE, TECPEBEICHBI
HA PYCCKMI  sI3BIK M HWMEKT  YAOCTOBEPUTENBHBIE HAANUCH  HOTapHyca
a0 APYroro JOKHOCTHOTO JIMIA, MMEIOLIEr0 MpaBO COBEPIIATH TaKHE
HOTApHAJIbHbIE JCHCTBHAS B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Pocchiickoi
denepannn, 0 BEpHOCTH NEPEBOJA.

1.4. Mucnexkrop:

1) BHOCUT JaHHBIE B 3JIEKTPOHHYIO aBTOMATH3UPOBAHHYIO CUCTEMY YUETA,

2) B COOTBETCTBYIOIUEM TIOJIC 3asBICHUS [JEJNACT OTMETKY O NPHHATHA
3asBJICHAS TUOO OTKAa3€ B MPUEME JOKYMEHTOB B CIy4Yac BBISBICHHS OCHOBAHWIA,
NpeayCMOTPEeHHbIX MNyHKTOM 11.1 moapasmena 11 pasmena 2 HacTOAIWEro
PernamenTa;

3) BBIAAET 3asBUTEIIO YBEAOMJICHHE TO (POPME COIVIACHO MPUIIOKECHUIO 6
K HacTosmemMy PernmamenrTy.

1.5. B cnyyae mony4yeHUst 3asBJICHUS M IMAKETA JTOKYMEHTOB IMOCPEACTBOM
3aKa3HOTO TIOYTOBOIO OTHPABJICHUS YBEAOMJICHHE O MPHEME JOKYMEHTOB
Wi 00 OTKa3e B MpPUEME JOKYMEHTOB HaMpPaBIIETC 3asBUTENIO 3aKa3HbIM
NOYTOBBIM OTHPABJIEHUEM B TeueHUE 1 paboyero [Hs, CIEAYIOMIEr0 3a THEM
NOCTYIUICHUS 3asIBJICHUS U MIAKETA TOKYMEHTOB B OpraH [ ocTtexHaazopa.

1.6. KpureprieM MNpUHATHS PELICHUST SBISETCS OTCYTCTBHE OCHOBaHWH
JUTS OTKa3a B IPUEME JOKYMEHTOB.

1.7. PeaynpraTaMu aIMUHUCTPATUBHOM MPOLIETYPBI SBIISFOTCA:

1) npueM 3asBIICHUS W JOKYMEHTOB, HEOOXOJMMBIX AJIsi MPEAOCTaBICHUS
rOCYIapCTBEHHOM YCIIVTH,

2) yBemomyicHHE 00 OTKa3e B NPHEME JOKYMEHTOB MO (JOPME COTJIacHO
NPUJIOKEHUIO 3 K HACTOALIEMY PernamMeHTy 1mo OCHOBAHUWSM, MPENYCMOTPEHHBIM
nyHkToMm 11.1 mogpaznena 11 paznena 2 Hacrosiero Pernamenra.
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1.8. MakcuMalbHBIi CPOK BBIOJHEHUS MPOLieAyPhl — 1 pabounii 1eHb.

1.9. Cnoco® ¢ukcanum pe3yapTaTa BBHIMOIHEHHAS —AJMHWHUCTPATUBHON
MPOLEYPbl — BHECEHHUE JAHHBIX B BJIEKTPOHHYH) aBTOMATU3UPOBAHHYIO CHCTEMY
yudeTra opraHa ['ocTeXHaa30pa v JKypHajl pEruCTpaLyi.

2. @opMupOBaHME U HANPABJICHUE MEKBEIOMCTBEHHBIX 3aMPOCOB

2.1. OcHOBaHMEM JUIsS Hayajla aJIMHUHHACTPATUBHON MPOLENYPHI SBISACTCA
OpUEeM  3asBIICHUS W JOKYMEHTOB, HEOOXOOUMBIX Ui NPEAOCTABJICHUS
rOCY/JApCTBEHHON YCIIYIH, M HEMNPEACTABICHHE 3asiBUTENEM MO COOCTBEHHOH
WHULMATUBE JAOKYMEHTOB, yKa3aHHbIX B nyHkre 10.1 momgpasgenma 10 pasnena 2
HACTOAIIETO PeriamenTa.

2.2. lHCIeKTOp B paMKax MEKBEIOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3aMMOJICHCTBHSI HAMPABIISET CIAEAYIOLINE MEKBETOMCTBEHHBIE 3ATPOCHI:

B OHC Poccum — 0 nmpenocraBieHuM CBeleHMA w3 EauHOro
rOCyIapCTBEHHOIO PeeCTpa PHANYECKUX JIHL TM00 EAMHOrO rocy1apCTBEHHOTO
peecTpa UHIMBU Y aIbHBIX MPEANPUHAMATEINCH;

B KaznaueiictBo Poccuu — 0 mpeaocTaBiIeHUN CBEIEHUH, MOATBEPKAAOIIAX
(akT yniarbl roCyJapCTBEHHON MOLIIMHBI 32 OKA3bIBAEMYIO T'OCYAAPCTBEHHYIO
YCIIYTY.

2.3. MakcUMaJIbHBI  CPOK HAmNpAaBJICHUs MEKBEIOMCTBEHHOIO 3arpoca
cocrapnsieT 1 pabouuii ACHb C AATHI MPUEMA 3asBJICHUS U JOKYMEHTOB.

2.4. Ilpn noJly4eHUM OTBETOB HA MEKBEIOMCTBEHHBIE 3aPOCchl MTHCIEKTOP
npUOOIIAET X K MAKETY JOKYMEHTOB, IPEACTABICHHOMY 3asBUTEIIEM.

2.5. MakcuMallbHbIii  CPOK  BBIMOJHECHHS  ACHCTBHS 1O  OJHOMY
MEXBEIOMCTBEHHOMY 3apocy cocTaBiisieT 20 MAHYT.

2.6. KputrepreM NpUHATHS PELICHUS SBISIETCA TOJYYCHHE WH(pOpMaLnn
B PAMKAaX MEXXBEAOMCTBEHHOTO B3aUMOJCHCTBUSL A (DOPMUPOBAHMS TOJIHOTO
NakeTa JOKyMEHTOB JUIsl MPEAOCTABICHUS TOCY JIAPCTBEHHON YCIYTH.

2.7. Pe3ympTaToM aAMUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHUE
OTBETOB Ha 3aMPOCHl B PAMKaX MEXBEIOMCTBEHHOTO B3aUMOICHCTBHSL.

2.8. Cnoco® (¢ukcanmu pe3yapTaTa BBINOIHEHHUS AJAMHHUACTPATHBHON
NPOLEAYPBl — BHECEHUE JAAHHBIX B SJIEKTPOHHYK) aBTOMATH3UPOBAHHYI) CUCTEMY
ydera oprasa ['ocrexHamzopa.

3. PaccmoTpeHne npeacTaB/IeHHbIX JOKYMEHTOB U CBE/ICHMI,
MOJIYy4CHHBIX B Pe3yJibTaTe HANPABJICHHS
MEKBEIOMCTBECHHBIX 3aNPOCOB

3.1. OcHOoBaHMEM JT HAYaJla BHINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIICTCS TIPUEM 3asBJICHUS M JTOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTABICHUS
rOCYJApPCTBEHHON YCIYTH, a TAK)KE MOCTYIUIEHHE OTBETOB HA 3alPOCHl B pamKax
MEKBETOMCTBEHHOTO B3aUMOICHCTBUSI.

3.2. HCIIEKTOp  MPOBOAUT  OLEHKY MNPEIOCTABICHHBIX JOKYMEHTOB
HA MPEAMET COOTBETCTBUSA ACHCTBYIOIIEMY 3aKOHOATEIBCTRY.



52

3.3. KpureprieM MNpUHATHS PEUICHHs SIBJISETCS OTCYTCTBHME OCHOBAHMS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJaPCTBEHHOM YCIIyTH.

3.4. PesynpTaTaMu aIMUHUCTPATUBHOM MPOLIETYPHI SBIISTFOTCA:

1) bopMupoBaHKE MOTHOIO KOMILIEKTA JOKYMEHTOB JUIsl TIPEIOCTABICHUS
rOCy JapCTBEHHOM YCIIYTH;

2)BblIaua yBeAOMJIEHMS 00 OTkaze B Bblgaue  CBHIETENBCTBA
110 OCHOBaHUSM, NPEIYCMOTPEHHbIM MyHKTOM 12.2 mompasaena 12 paspena 2
HacTosAwero Pernmamenta, mo opme COrjgacHO NPHIIOKEHWIO 3 K HACTOALIEMY
Pernmamenry.

MakcuMabHBIA CPOK BBIOJHEHUS POLeaypbl — 1 paboumii 1eHb.

3.5. Cnoco0 (¢ukcanmu pe3ysibTara BBHIMOJHEHUS AJAMWUHUCTPATUBHOM
OpoUEAypPbl — Ha3HAYEHUE Jarbl W BPEMEHU MPOBEACHUS OOCIEIOBAHUS
OpraHu3alNH, OCYILECTBISAOUICH 00pa3oBaTENbHY O JESATENBHOCTb,
00 yBEJOMIICHHE 00 0TKa3€e B Bblaue CBUACTEILCTRA.

4. O0cenoBaHNe OPraHU3ALNMH, OCYLIECTBIISIOLIEH
00pa30BaTE/IbHYIO ICATEIbHOCTD

4.1. OcHOBaHMEM I HAayajga aJIMHUHHACTPATUBHON MPOLEAYPHI SBISAIOTCS
COOTBETCTBUE MPEACTABJICHHBIX K 3aiBJICHUI0 JIOKYMEHTOB M  CBEICHMIA
JCHCTBYIOIIEMY 3aKOHOJATEILCTBY M HA3HAYCHUE AAThl U BPEMEHHU 00CIeIOBaAHHUS.

4.2. O0cnenoBannue MaTepuaibHONW 0a3bl U CPEJICTB 00ECIEUCHUS] YUYEOHOTO
npoiiecca OpraHu3aliu, OCYIICCTBISIIONIEH 00pa3oBaTeabHYIO0 JESITEIbHOCTD,
npoBoAuTCs MHCIEKTOPOM.

4.3. O0cnenoBaHue OpraHu3alny, OCYIIECTBIISIOIICH O00pa30BaTENbHYIO
JESITENbHOCTh, HA MPEAMET TMOJATOTOBKA W TIEPEMOArOTOBKA TPAKTOPUCTOB,
MAIIIMHUCTOB M BOAMUTENICH CAMOXOAHBIX MAllMH HAYMHAETCS C TPOBEPKU HATUYMS:

1) yueOHbIx  KaOuHETOB  (KnaccoB), Jnaboparopuii W MAaCTEPCKMX,
OCHAILIEHHBIX HEOOXOJMMBIM  OOOPYJOBAaHUEM, TEXHUYECKUMHU CpPEACTBAMU
00y4eHHMsI, y4eOHBIMU W HATJISIHBIMU TOCOOUSIMU,

2) 3aKpbITOi OT ABMIKEHUS IJIOIANKH WM TPAKTOPOAPOMA,;

3) yueOHBIX CaMOXOAHBIX MALIKH.

4.4. KputepreM NpUHATHS PELICHUS SBJISIETCS COOTBETCTBUE MATEPUATIBHOM
0a3bl U CpeCTB 0OeceYeHHsT yueOHOro mpomecca TpedoBanusM [1ocTaHOBIICHUS
Ne 1129.

4.5. Pe3ynbTaTOM aJMUHUCTPATUBHON MPOLEAYPHI SIBJISETCS COCTABJICHUE
3aKJIFOUYEHHUSI TIO (POPME COTNIACHO MPUIIOKEHHUIO 4 K HACTOsIeMY PeriaMmeHTy.

4.6. MakcuMallbHbIiA CPOK BBITIOJIHEHUS] AAMUHUCTPATUBHONW MPOLETYPHl —
2 paboumx AHs.

47. Cnoco® (ukcalmu pe3ysibTara BbBINOJHCHUAS aJMUHUCTPATHBHOM
Opoleaypel — OTMETKAa PYKOBOIUTENs  00pa30BaTENIbHOM  OpraHu3aluu
B 3aKJIIOYCHUU TI0 (JOPME COTIACHO MPUJIOKEHHIO 4 K HacTOsIEMY Pernamenry.

S. Bolgaya 10KYMEHTOB, SABJISIOLIUXCH Pe3yabTaTOM
MpPeA0CTABJICHUSI TOCYIAPCTBEHHOI YCJIyru
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5.1. OcHoBanueM Uid Hayajga AAMUHUCTPATHBHOW MNPOLEAYPHI SIBISIETCS
3aKJIFOYECHUE,  COCTABJIICHHOE IO  WTOraMm  OOCIEAOBAaHWS  OpPraHU3AllWH,
OCYILECTBISIOIEH 00pa30BaTENbHYIO JAEATEIbHOCTh, H AHAIN3 MPEACTABICHHBIX
JOKYMEHTOB.

5.2. MHCTIEKTOP OCYUIECTBIISET:

1) BBOJ TaHHBIX B 3JIEKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY YUETa,

2) BHECEHUE CBEJCHUN O CBHJIETEIILCTBE B PEECTP;

3) M3roTOBJIICHHUE CBUIETEIIBCTRA.

HMHcnekTop NOAMMCHIBACT CBUAETENIBCTBO M 3aBEPSET IEUYATBIO OpraHa
['ocTexHanzopa.

MakcuMaTbHBINA CPOK BBIOJTHEHUS ICHCTBUS — 35 MHUHYT.

5.3. B teuenune 1 pabodero aHs 3asBUTEIIO0 HAMPABISETCS YBEIOMIICHUE
O MPUHITAHA TIOJOXKUTEIIBHOTO PEIICHUST O MPEAOCTABICHUM TOCYdapCTBEHHOM
YCIIYTH ¥ TIOJYYEHUH PE3YJIbTATA TPEIOCTABIEHUS TOCY JAPCTBEHHOMN YCIYTH.

Pe3ynbTatoMm aIMUHUCTPATMBHON MNPOLEAYPHl SBISETCS HAMPaBICHHUE
CBuzerenbeTBa 3asiBUTENIO0 3aKa3HBIM NUCBMOM C YBEIOMIICHHMEM MO aJpecy,
YKa3aHHOMY B 3asBJICHMH, WM BbIAAYA MOJ PACIHUCKY MPU JIMYHOM OOpalIcHHH,
aB ciy4yae odopmiicHuss CBUACTENBCTBA B BHUAC DJIEKTPOHHOTO JOKYMEHTA
HAMPABJICHUE €TO B JIMYHBII KaOMHET 3asBuTels Ha Ennaom moprase.

5.4. Cnoco0 @Qukcanmu pe3ynbTara BBINOJHECHUS AIMWHUCTPATUBHOM
OPOLEAYPBl — BHECEHUE JAHHBIX B SJIEKTPOHHYK) aBTOMATH3UPOBAHHYK) CUCTEMY
y4€Ta 1 BHECEHHE 3aIMUCH B PEECTP.

6. OTKa3 B IpeaoCTaB/IeHUN IOCYIAPCTBEHHOM YCJIYyIH

6.1. OcHOBaHMEM T HAYaJIa BBINIOJIHEHUS aIMUHUCTPATUBHON MPOLEAY PbI
SBJIIETCS HAIMYME OCHOBAHUS, MPEIYCMOTPEHHOrO MyHKTOM 12.2 moxpasaena 12
pazaena 2 HacToswero Pernamenra.

6.2. UHCIEKTOp ~ OCYLIECTBISET  BBOJA  JAHHBIX B BJIEKTPOHHYIO
ABTOMATU3MPOBAHHYIO CUCTEMY yUETA.

MakcuMabHBINA CPOK BBIOJHEHUS ACHCTBUS — 20 MHHYT.

6.3. YBenomiieHue 00 oTkaze B Bbigaue CBUACTEILCTBA O (POPME COTIIACHO
MPUWIOKEHUIO 3 K HACcTOoseMy PeryiaMeHTy BBIIACTCA B OpraHe ['ocrexHamsopa
IPH €r0 JIMYHOM MOCEIIEHUH 3asIBUTENIEM B CIIyYac, €CIU 3asBJICHUE OBIIO MOJAHO
HEMOCPEACTBEHHO B Oprad ['ocTexHaa3opa, B TOM YHCJE B 3JIEKTPOHHOM (opme,
WIA B MHOTO(PYHKIIMOHAJIBHOM LIEHTPE B ClIydae, €CIu 3asBICHHE ObUIO MOJAHO
HEMOCPEACTBEHHO B MHOTO(DYHKIIMOHAJIBHBIN LIEHTP.

6.4. KpurepreM TOpUHATAS PELICHUS SBISETCA HATUYAEC OCHOBAHMS
JUTS OTKa3a B NPEIOCTABIEHUH IOCYJapPCTBEHHOM YCIIYTH.

6.5. PesynpTaTOM = aIMUHUCTPATUBHOM MPOLEAYPHl SBISETCS  BblAaya
(HampaBieHHE) 3asBUTENIO YBEAOMJIEHMS 00 OTKa3e B Bblaaue CBUACTENBCTBA
C YKa3aHMEM OCHOBAHHMS JUIsl OTKa3a JM00 mepesava €ro B MHOTO()YHKIMOHATIbHBIN
LEHTP AJI NOCIEAYIOWEH BbIIaYH 3asBUTEIIO.
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6.6. Cnoco® ¢ukcauuu pe3yiabTara BBIMOJIHEHUS aJIMWHUCTPATUBHOM
OpOLICYPhl — BHECEHUE JAHHBIX B AJIEKTPOHHYIO aBTOMATU3UPOBAHHYIO CUCTEMY
yuerTa.

Bapuant 7 UcnpasiieHue J0NYIEHHbIX OIIHO0K U (MJIH)
ONEYATOK B JOKYMEHTAX, SABJISIIOLIHXCH Pe3y/JbTaTOM
NPeI0CTABICHHS rOCYAAPCTBEHHOMH YCJIyTIH

1. ITopsiaok ucnpaB/ieHUs1 AONYLIEHHBIX OIIHOOK U (MJIH)
ONEYATOK B JOKYMEHTAX, SABJISIIOLIHXCH Pe3y/JIbTATOM
NPeI0CTABICHHS FOCYAAPCTBEHHOMH YCJIyTIH

1.1. OcHoBanueM [uisi Havaja aaAMUHUCTPATUBHOM NPOLEAYPBI SBIAETCA
NPEACTABIICHUE (HAmpapjicHue) 3asBUTENEM JUOO0 MPEACTABUTENEM 3asBUTEIS
BoOpran locrexHaa3opa TO MECTy TMOJIYYEHUS TOCYJAPCTBEHHOW YCIyTH
3asBJIICHAS 00 WCHpPaBIeHUM OMKMOOK W (WJIM) OMNEYATOK, AOMYIIEHHBIX
B BBIJIAHHBIX B PE3yJbTaTe€ MNPEAOCTABICHUS  TOCYJAPCTBEHHOW  yCIyru
JOKYMEHTaX, 0 (opMe COracHO MPUIIOKEHUIO 7 K HacToseMy PermamenTy.

1.2. UTHCNEKTOP paccMarpuBacT 3asBIICHHUE, NMPEACTABICHHOE 3asBUTEIEM,
Y TIPOBOJIUT MPOBEPKY YKA3AHHBIX B 3aBJICHUN CBEICHHIA.

MakcumanbHbIii CPOK BBITTOJIHCHHS JEHCTBUS — 1 pabouwmii JA€HB € AaThl
PETUCTPALMK COOTBETCTBYIOLLETO 3ASBJICHUS.

1.3. UcnpaBieHne TEXHUYECKON OMMOKH M (MJIM) OMEYATKH, JOMYLICHHON
opraHoM ['ocTexHaa30pa, OCYIIECTBISETCS IMYyTEM BHECEHHS COOTBETCTBYIOLIMX
KOPPEKTHPOBOK B CUCTEMY YUETA M BbIIAYM 3AsIBUTEIFO HOBOTO CBHJIETENBCTBA MO
(dopMe COMIacHO MNPWICKEHHIO 2 K HAcToAwmeMmMy PeriiaMeHTy B3aMmeH
coJiepKaliero oumoKy M (Mjn) oneyaTky 0€3 B3MMaHUs JOTIOJTHUTEIIBHOM T1aThl.

1.4. Tlpu wcnpaBneHun OWMOOK W (WJIM) ONEYATOK, JOMYLICHHBIX
B JOKYMEHTAaX, BBIJAHHBIX B PE3YJbTaTe MNPEAOCTABICHUS TOCYIaPCTBEHHOMN
YCITyTH, HE TOMYCKACTCS:

1) u3MeHeHne coAep)KaHWs JTOKYMEHTOB, SIBJIISIFOINUXCS — PE3YJIBTaTOM
NPEIOCTABIICHUS TOCY IAPCTBEHHON YCIYTH;

2) BHECEHUE HOBOH WH(OpMALMK, CBCACHWA W3 BHOBb MOJYYEHHBIX
JOKYMEHTOB, KOTOpble HE ObUIM TPEACTABICHBI MPU TMOJAYE 3aSABJICHUS
O MPEAOCTABJICHUN TOCYJAPCTBEHHOMN YCIIYTH.

1.5.B cnywae otcyTcTBUsi OMMOOK M (WMJM) ONEYATOK B JIOKYMEHTAX,
BBIJIAHHBIX B PE3YJbTaTe MPEIOCTABICHUS FOCYAAPCTBEHHON ycnyru, MHCneKkTop
NUCBMEHHO COO0mMAcT 3asBUTEN0 00 OTCYTCTBMM TakuxX OIUOOK M (WIN)
OTEYATOK.

1.6. KpureprieM NPUHATHS PEIICHUS SBISIETCS HATAYME OMMOOK W (WIIK)
OIMEYaTOK B BBIJAHHBIX B PE3YJILTATE MPEAOCTABICHUS TOCYNAPCTBEHHON YCIyTH
JOKYMEHTAX.

1.7. MakCcUMaJTbHBI CPOK BBIMOJIHEHUST TpoUEeAypsl — 1 pabouumii JeHb
CO JIHSI MPUHATHUS PELICHUS 00 UCIIPABICHUA OIIMOOK U (MK ) OTIEYATOK.
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1.8. B Teyenune 1 pabodero nHs 3asBUTEIIO0 HAMPABISETCS YBEAOMIICHUE
O MPUHITAHA TIOJOXKUTEIIBHOTO PEIICHUST O MPEAOCTABICHUM TOCYAapCTBEHHOM
YCIIYTH ¥ TIOJYYEHUH PE3YJIbTATa MPEAOCTABIECHUS TOCYJaPCTBEHHOM YCIIYTH.

Pe3ynpTatoM  agMUHHMCTPATUBHOM  MPOLEAYPHl  SIBJISIETCS  BbIgaya
(HampaBJeHHE) 3asBUTEII0 UCIPABIICHHOIO JOKYMEHTA B3aMEH PAHEE BBIIAHHOTO
JOKYMEHTA, SIBJIIFOLIETOCS PE3yJbTaTOM MPEAOCTABICHHUS TOCYJApCTBEHHOM
YCIIYyTH, WK HampasicHue WHPOpManuu 00 OTCYTCTBMM TAKMX OIIUOOK W (WJIM)
OIIEYaTOK Ha apec dIIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUH.

1.9. Cnoco® ¢ukcanum pe3yapTara BBHIMOIHEHHAS —AJMHHUACTPATHBHOMN
OPOUEAYPBl — BHECEHHE B 3JIEKTPOHHYHO ABTOMATH3WPOBAHHYID CHCTEMY yueTa
JaHHBIX 00 KCIPABICHUW MOMYLICHHBIX OIMMOOK W (WJIM) OMEYATOK B BBIIAHHBIX
B PE3YyJbTATE MPEAOCTABICHHAS FOCYAAPCTBEHHON YCIYyTH JOKYMEHTAX.

Bapuant 8 UcnpasiieHue 10nymeHHbIX OIIH00K U (MJIH)
ONEYATOK B JOKYMEHTAX, SABJISIIOLIHXCH Pe3y/JIbTaTOM
MPeI0CTABICHHS FOCYAAPCTBEHHOMH YCJIyTIH

1. ITopsimok ucnpaB/ieHUs1 AONYLIEHHBIX OIIHOOK U (MJIH)
ONEYATOK B JOKYMEHTAX, SABJISIIOLIHXCH Pe3y/JbTaTOM
NPeI0CTABICHHS FOCYAAPCTBEHHOMH YCJIyTIH

1.1. OcHoBanuemM [uisi Havajla aaAMUHUCTPATUBHOM MPOLEAYPHI SABIAETCA
MPEACTABIICHUE (HAMpapjicHue) 3asBUTENEM JMOO MPEACTABUTENEM 3asBUTEIS
Bopran locrexHam3opa MO MECTy TMONYYEHHs] TOCYJAPCTBEHHON YCIyrH
3asBJICHAS 00 WCHpPaBIeHUM OMKMOOK W (WIHM) OMNEYATOK, AOMYIIEHHBIX
B BBIJIAHHBIX B PE3yJbTaTe€ MNPEAOCTABICHUS  TOCYAAPCTBEHHOW  yCIyru
JOKYMEHTaX, 0 (POpMe COracHO MPHITOKEHUIO 7 K HACTOsIEMY PeriaMmenTy.

1.2. UTHCNEKTOP paccMaTpuBacT 3asBIICHHAE, NMPEACTABICHHOE 3asBUTEIIEM,
Y TIPOBOJIUT MPOBEPKY YKA3AHHBIX B 3aBJICHUN CBEICHHIA.

MakcumanbHbIii CPOK BBITOJIHCHHS JEHCTBUAS — 1 pabouwmii JA€HB C JaThl
PETUCTPALMK COOTBETCTBYIOLLIETO 3ASBICHUS.

1.3. UcnipaBieHne TEXHUYECKON OMMOKH M (WJIM) OMEYATKH, JOMYLICHHON
opraHom ['ocTexHaa30pa, OCYIIECTBISIETCS MYyTEM BHECEHUS COOTBETCTBYIOLIMX
KOPPEKTHPOBOK B CUCTEMY Yy4Y€Ta W BbIIAYM 3asBUTEII0 HOBOTO CBUIECTEIBCTBA
no popMe COTMacHO NPHIIOKEHUIO 2 K HAcToslmieMy PernameHTy B3aMeH
coJiepKaliero oumoKy M (Mjn) oreyaTky 0€3 B3MMaHUs JOTIOJTHUTEIIBHOM T1aThl.

1.4. Tlpy wcnpaBneHun OWMOOK W (WJIM) ONEYATOK, JOMYLICHHBIX
B JOKYMEHTAaX, BBIJAHHBIX B PE3YyJbTaTe MNPEAOCTABICHHUS TOCYIAaPCTBEHHOMN
YCITyTH, HE TOMYCKACTCS:

1) u3MeHEHnE COAEp)KaHUS JTOKYMEHTOB, SIBJISIFOINUXCS — PE3yJIBTaTOM
NPEIOCTABIICHUS TOCY JAPCTBEHHON YCIYTH;

2) BHECEHME HOBOH HMH(pOpMALMK, CBECACHUI W3 BHOBb IMOJIYYCHHBIX
JOKYMEHTOB, KOTOpble HE ObUIM TPEACTABICHBI MPH MOJAYE 3aSABJICHUS
O MPEAOCTABJICHUN TOCYJAPCTBEHHOMN YCIIYTH.
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1.5.B cnywae otcyTcTBUsi OMIMOOK M (WMJM) ONEYAaTOK B JIOKYMEHTAX,
BBIJIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUSI TOCYAAPCTBEHHOM yciayru, MHCeKkTop
NUCBMEHHO CcOoO0maeT 3asBUTEN0 00 OTCYTCTBHMM TakuX OIMUMOOK M (WIN)
OTEYATOK.

1.6. KpureprieM NPUHATHS PEIICHUS SBISIETCA HAIAYME OMMOOK M (WIJIH)
OIMEYAaTOK B BBIJAHHBIX B PE3YJITATE MPEAOCTABICHUS TOCYNAPCTBEHHON YCIyTH
JOKYMEHTAX.

1.7. MakcUMaJTbHBI CPOK BBIMOJIHEHUST TpoUeAypsl — 1 pabouuii JeHb
CO JIHsI PUHSATHUS PELICHUS 00 UCIPABICHUA OIIMOOK U (MJIH ) OTIEYATOK.

1.8. B Teyenune 1 pabodero nHs 3asBUTEIIO HAMPABISCTCS YBEIOMIICHHUE
O MPUHITAHA TIOJOXKUTEIIBHOTO PEIICHUST O MPEAOCTABICHUM TOCYAapCTBEHHOM
YCIIYTH ¥ TIOJYUYEHUH PE3YJIbTATa MPEA0CTABIEHUS TOCYaPCTBEHHOM YCIIYTH.

Pe3ynpTatoM  agMUHHMCTPATUBHOW  MPOLEAYPHl  SIBJSIETCS  BbIgaya
(HampaBJeHHE) 3asABUTEO0 UCIPABIICHHOTO JOKYMEHTA B3aMEH PAHEE BBIJIAHHOTO
JOKYMEHTA, SIBJISIFOLIETOCS PE3yJbTaTOM MPEAOCTABICHHUS TOCYIAPCTBEHHOM
YCIIYyTH, WK HANpasicHHe WHPOpManuu 00 OTCYTCTBUM TAKMX OIUOOK W (WJIM)
OII€YaTOK Ha apec dIIEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUN.

1.9. Cioco0 (¢ukcanmu pe3yabrara BbBINOJHCHUAS —aJMUHUCTPATHBHOM
OPOUEAYPBl — BHECEHHE B JJIEKTPOHHYHK) ABTOMATHM3WPOBAHHYIO CHCTEMY y4eTa
JaHHBIX 00 KCIPABJICHUW MOMYLICHHBIX OMIMOOK M (MJIM) OMEYAaTOK B BBIIAHHBIX
B PE3YyJbTATE MPEAOCTABICHHAS FOCYAAPCTBEHHON YCIYyTH JOKYMEHTAX.

26. UcuepnbiBaromuii nepevyedb aIMHUHUCTPATUBHBIX NPOLIEAYP
(neiicTBHii) MPH MPEAOCTABJICHUH IOCYAaPCTBEHHOM yCJIyTH,
BBINIOJIHAEMBbIX MHOTO(YHKIMOHAJIbHBIMH LEHTPAMH

26.1. MHOrO(pYHKIMOHAIBHBIH LIEHTP OCYIIECTBIISET:

UH(QOpPMUPOBAHUE 3asBUTEIICH 0 MOPSIKE MPENOCTABIICHUS
rOCyJapCTBEHHON YCIYTM B MHOTO(YHKIIMOHAJIBHOM LIEHTPE, MO0 MHBIM BOMPOCaM,
CBS3aHHBIM C TPEAOCTABICHUEM TOCYJAPCTBEHHOM  YCIyrM, a  TaKXKe
KOHCYJIbTUPOBAHUE 3asABUTECICH O TMOPSAAKE IMPEIOCTABIICHHUS TOCYAAPCTBCHHOMN
YCIIyTH B MHOTO()YHKIIHOHAJILHOM IIEHTPE;

BbIJIaYy 3ASBUTEIIIO PE3YIbTATA MPEAOCTABICHUS TOCYNIAPCTBEHHON YCIYTH
Ha OyMaXHOM HOCHTENC, TMOATBEPKIAIONIEM COJACPKAHUE  DICKTPOHHBIX
JIOKYMEHTOB, HAMPABJICHHBIX B MHOTO(YHKIMOHAJBHBIM HEHTP MO pE3yjbTaTam
MPENOCTABJCHUS TOCYJAPCTBEHHOM YCIYrM, a TAaKXKEe BbLAAYy JOKYMEHTOB,
BKJIFOYAs COCTABJICHME HA OYMa)KHOM HOCUTEIE W 3aBEPEHUE BBIUCOK
13 UHPOPMAIMOHHBIX CUCTEM OPraHoB, MPEJOCTABISIIONINX TOCYAAPCTBCHHBIE
YCIYTH,

WHBIC MPOLECAYPHl U ICUCTBUSA, TPEAYCMOTPEHHBIE DEeACPAUTBHBIM 3aKOHOM
oT 27.07.2010 Ne 210-D3, a TakKe COTJIAIICHUEM O B3aUMOACHCTBHU.

27. llepeyeHb aAMUHUCTPATHBHBIX Npoueayp (AericTBuii)
NPH NPEeJOCTABICHUH IOCYIAPCTBEHHOI YCJIYIH, YCJIyTr
B DJIEKTPOHHO# popme



57

27.1. Ilpu mpenaocTaBiICHUM TOCYAAPCTBEHHOM YCIYIM B JJIEKTPOHHOMN
(dhopMme 3asBUTEITIO 0OECICUUBAIOTCS

nojsydyeHue MHGOpPMAIMM O TOPSAKE M CpoKaX MPeIOCTaBICHUS
rOCYyIapCTBEHHOM YCIIVTH,

(hOpMUPOBAHUE 3ASIBIICHUS,

OpueM M perucTpanus opraHoM [ocTexHaa3opa 3asBlICHUS W WHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEI0CTABIICHUS TOCYIAPCTBEHHOM YCIIyTH,

NOJYYEHUE Pe3yJibTaTa MPeI0oCTaBICHUs TOCYJapCTBEHHOM YCIyTH;

NOJYYEHUE CBEACHUM O XO/I€ PACCMOTPEHUS 3asBICHHUS;

OCYILECTBIIEHUE OLEHKM KAuecTBa MPEAOCTABJICHUS TOCYAAPCTBEHHOM
YCAYTH,

nocyaeOHoe  (BHecyleOHOe) 00KajJoBaHUE  PEIICHWA W JICHCTBUIMA
(Oe3neiictBusi) oprana [ocrexnanzopa ymbo  aekictBus — (Oe3neHCTBUSA)
JOKHOCTHBIX JIHII oprasa ["ocTexnaazopa, PEIOCTABIISIFOILIETO
rOCYJJapCTBEHHYIO YCIYTY, MO0 rOCyAApCTBEHHOTO CITY>KALIETO.

28. llopsiaok ocyIeCTBICHUS] AAMHHHCTPATHBHBIX NIPOLEAYP
(neiicTBHii) B 3J1eKTPOHHOM Popme, B TOM UYHCIe
¢ ucnoJsb3oBanuem EnqumHoro moprasa, aiMUHHCTPATHBHBIX
npoueayp (AeicTBuii) B COOTBETCTBUH C MOJIOKeHUAMH cTaTthu 10
DenepanabHOTo 3ak0Ha 0T 27.07.2010 Ne 210-@3

28.1. Ilpn npenocTaBicHUN aAMUHUCTPATUBHBIX MPOLECAYP B AJIEKTPOHHON
(dopme, B TOM YHCIIE ¢ UCMOJB30BAaHUEM EIMHOTO mopTaiia, OCyIECTBISIOTCS:

1) npenocrapienne mHpopManuy 3asBUTENSM B YCTAHOBJIICHHOM TMOPSAKE
1 o0ecrnieueHue A0CTyna 3asBUTENCH K CBEACHHUIM O TOCYJaPCTBEHHOM YCIIyTE,

2) (opMHpPOBAHHE U TPUEM 3ASIBIICHHS O TPEIOCTABIICHUH TOCY IaPCTBEHHOMN
YCIIYTH,;

3) monyueHue  3asBUTENIEM  CBEACHUH O  XOJAC  MNPEAOCTaBIICHUS
rOCY JapCTBEHHOM YCIIYTH;

4) OCYLICCTBIICHUE OLEHKM KauyeCTBA NPEAOCTABIECHUS TOCYAAPCTBEHHOM

YCAYTH,
5) nocyneOHoe (BHeCyneOHOE) OOKajlOBaHWUE pEUICHUH ©  JCHCTBUMA
(Oe3neiicTBus) opraHa I'ocrexnanzopa, €ro JOJIKHOCTHBIX T

IPU MPENOCTABICHUN TOCY TAPCTBEHHOMN YCIYTH.

28.2. UnpopmupoBanue 3asgBuTeleii MO BOOpPOcaM  MPEAOCTABIICHUS
rOCyJapPCTBEHHON YCIIYTH OCYIIECTBRIISCTCS COCO0aMM, YKa3aHHBIMU B yHKTE 3.1
noapaszaena 3 pasznena 1 Hacrosumero Periamenra.

28.3. ®opMupoOBaHUE 3asBJICHUS 3asgBUTEIEM OCYILECTBIISIETCSA
NOCPEACTBOM 3AMOIHEHHS 3JIEKTPOHHOM (OopMBI 3asBNeHHUs Ha EnuHom mopraie,
0€3 HEOOXOAMMOCTH JIOMOJIHUTEILHON MOJauu 3asBICHUS B KaKOW-TMOO HMHOW
dopme.

28.4. Ilpu popmMupOBaHUM 3aSBICHHS 3aIBUTENIO OOECIIEUNBACTCS:
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1) BOBMOKHOCTh MMe4YaTH Ha OyMaKHOM HOCHTENE KOMHWH JJICKTPOHHOH
(OpMBbI 3asBJICHHUS,

2) COXpaHCHHE paHee BBEACHHBIX B JJEKTPOHHYK) (OpMY 3asBICHUS
3HaYCHUH B JIFOOOH MOMEHT TI0 JKCIAaHWI0 3adBHUTEISA, B TOM YHCIC
PA BOBHUKHOBEHWM OLIMOOK BBOJAA M BO3BPATE ISl MOBTOPHOTO BBOJA 3HAYCHU I
B DJICKTPOHHYIO (POPMY 3asBICHUS;

3) 3amoJIHEHUE MOJEH ANEKTPOHHOW (OPMBI 3asIBIICHWS A0 HAadaia BBOJA
CBCJICHUI TPAKAAHUHOM C MCITOJIB30BAHUEM CBeAcHUM, pasMemeHHbix B ECHUA,
W CBEACHUM, Pa3MELICHHBIX Ha EqMHOM mopTasie, B 4acTH, Kacarouleics CBEICHUH,
OTCYTCTBYIOIIMX B €AMHOW CUCTEME MACHTH(PUKALIMN U ayTCHTA(PHUKALINH,

4) BO3BMO>KHOCTh BEPHYTHCS Ha JHOO0W M3 3TANOB 3alOIHEHHS SJICKTPOHHON
(hopMblI 3asBiICHUAS O0€3 MOTEPH paHee BBEACHHON H(pOpMaIiy;

5) BO3MOKHOCTh JOCTyNa TrpakaaHnHa Ha EauHOM mnoprajie K paHee
NOJJaHHBIM UM 3aBJICHUSIM B TEYCHUE HE MEHEE OJHOTO TOJA, 4 TAKXKE YACTHYHO
c()OPMUPOBAHHBIM 3aMPOCaM - B TCUCHHUE HE MEHEE 3 MECSILICB,

6) BO3MOKHOCTh YIIJIaThl TOCYAAPCTBEHHOW TMOLUIMHBI 3a MPEIOCTABICHUE
rOCY/JapCTBEHHON YCIYyTH, B3MMAEMOH B COOTBETCTBHUM C 3aKOHOJATEIBCTBOM
Poccuiickoii ®enepaiuy;

7) py4HOE 3alOJHEHHUE CBEACHWUH O MOATBEPKICHUM MPUHAIIEKHOCTH
3asgBUTENss K KAaTeropud  KOPUAMYECKAX  JIMI  WIA  WHAWBHIYAJTbHBIX
OPEeINPUHUMATENCH M BHECEHMs 3asBHTEIEM IUIATHL (32 BbIOAYY CBUAECTEIILCTBA
0 MPOXOXKACHAN TEXHUYECKOTO OCMOTPA, 3a BeIIaYy QyOJIMKaTa) B MHTEPAKTUBHOM
(opMe TOCYNapCTBEHHON YCIYTH JIOMYCKAETCS TOJIBKO B CITy4ae HEBO3MO)KHOCTH
NOJTYYEHUST YKA3aHHBIX CBEACHWUH M3 LUQpoBoro npoduis nocpeactsom CMOB
WJIA BUTPUH JTAHHBIX.

28.5. ChopMupoBaHHOE 3asBICHHUE HAIpPaBIISICTCA B OpraH l'octexHaazopa
[IOCpPeACTBOM EnHOrO noprana.

28.6. B cnyuae mpencraBieHus 3asdBlICHUs 4depe3 EQMHBIA mopTran AHEM
oOpalieHust 3a MPEAOCTABICHUEM TOCYJAPCTBEHHON YCIYrM CUYMTACTCs Jara
N0JIauM 3asBJICHUS B POPME SJIEKTPOHHOTO TOKYMEHTA.

Opran ['ocTexHanzopa 00eCeunBacT NPUEM 3asIBIICHHS U €TI0 PETUCTPALUIO
B CPOK, YKazaHHbli B nyHkre 18.1 moampasmena 18 pasmena 2 HaACTOSALIETO
PernamenTa, 0€3 HEOOXOAMMOCTH MOBTOPHOTO MPEACTABJICHHUS Ha OyMaKHOM
HOCHTEJIE.

28.7. KputepueM NpPUHATUS PEUICHHS SIBISETCS 3asABJICHUEC, MOCTYIHBILICE
yepe3 Equnblil noprait.

28.8. Pe3ynbraroM  BBINONMHEHUS  JCHCTBHS — SIBISETCA  PETMCTPALIAS
3asBJICHUS.

28.9. Cnoco0 (ukcanuu pe3ysibTara BBIMOJTHEHUS AJMUHUCTPATHBHOM
npoueaypsl — OOHOBJICHHE CTaTyca 3asBICHUS B JIMYHOM KaOWHETE 3asiBUTEIS
Ha EnmHOM moprane 10 cratyca «IpUHATO BEIOMCTBOMY.

MakcumanbHbIi CPOK BBITTOJIHCHHS JEHCTBUS — 1 pabouwmii JA€HB C JaThl
NOCTYIUICHUS 3asiBIICHUS yepe3 EaunbIi noprai.

28.10. MUadopmammss 0 XO0A€ MNPENOCTABICHUS TOCYAAPCTBEHHON YCIyru
HanpaeisieTcss 3asBUTEN0 WHCIEKTOPOM B CPOK, HE NPEBBIMIAOIIMN OJHOTO
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pabouero  AHS  TOCJIE  3aBEPIICHUS  BBIMOJHEHHS  COOTBETCTBYIOLIEH
AAMUHUCTPATHUBHOW  TPOLEAYPbl,  HA  aQApPeC  DIEKTPOHHOW  TOYTHI
WIN C MCIIOJIb30BAaHUEM CpencTB EnnHoro nmoprana n o(pMuuanbHOro caifra oprasa
["'ocTexHanzopa, no BEIOOPY 3assBUTEISL.

28.11. Bzaumopeiictue opraHa  ['ocrexHanzopa v opraHamu,
MPEAOCTABISAIOIIAMHA  TOCYIAPCTBEHHBIE YCIIYTA, WHBIMA T'OCYJAPCTBEHHBIMHU
OpraHamu, OpraHamMud  MECTHOIO CaMOYIIPABIICHUS, OpraHu3alusMu,
VYACTBYKOILIMMHM B TMPEAOCTABICHUA TOCYJAPCTBEHHBIX YCIYT, YKa3aHHBIMU
B yHKTe 5.1 moapasznena 5 paznena 2 HacTosmero Permamenra, oCymecTBIsSETCS
MOCPEICTBOM CUCTEMBI MEKBEAOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOACHCTBUS.

28.12. Pe3ynbTarsl [IPEAOCTABIICHUS rOCYy1apCTBEHHOMN YCIIyTH
C Hcrosib3oBanueM  EnmHoro  mopraia  QOpPMUPYROTCS  aBTOMATHYECKH
B DJICKTPOHHOM  BHJE, TMOANKUCAHHbIC KBATU(UUUPOBAHHON  BIIEKTPOHHOMN
NOJMUCHI0  YIIOJTHOMOYEHHOIO JOJDKHOCTHOIO JiMla opraHa l'octexHaasopa
IIPU YCIIOBUM TEXHUYECKOW BO3MOXKHOCTH EIMHOrO moprajia M PEernOHaJIbHBIX
WH(QOPMALMOHHBIX ~ CHCTEM  OpraHoB  ['OCTeXHaa30pa,  MCHOJIB3YEMBIX
JUIA IPEOCTABJIEHUS. TOCYNApCTBEHHOM yeiayrd. B cimydae ecnm  Takas
BO3MOXKHOCTb ~ OTCYTCTBYET, PE3YJbTAThl  BBIJAKOTCS  3asABUTEIIO  TOJBKO
IPU JUYHOM TOCEIIEHUM OpraHa ['ocTexHaa3opa Wi MHOTO(QYHKIHOHAIBHOTO
LEHTPA.

Pazpen IV. ®OPMbI KOHTPOJIA
3A NCIHHOJIHEHUEM PEI'JIAMEHTA

29. llopsiaoK OCYIECTBJICHUS TEKYLLET0 KOHTPOJIA
3a cOOJIIOAEHHEM U HCIIOJTHEHHEM OTBEeTCTBEHHBIMHU
JAOJIKHOCTHBIMH JIMIAMH NOJIOKeHUIT HacTosiero Pernamenra
U MHBIX HOPMATHBHBIX NIPABOBLIX AKTOB, YCTAHABJIHBAIIIUX
TPeOOBaHMS K NMPEAOCTABICHHIO IOCYIaPCTBEHHOI YCIyTH,
a TaKKe NPUHATHEM HMH pPelieHu i

29.1. Tekymuii KOHTPOJIb 32 COOTIOJIEHUEM MTOCIIEI0BATEILHOCTH ACHCTBUA,
ONPEHACIICHHBIX  QJIMUHUCTPATUBHBIMU  TMPOLEAyPaAaMU MO  MNPEIOCTABICHUIO
rOCYJApPCTBEHHOW YCIIYTH, OCYLIECTBISETCA AOKHOCTHBIMM JIMLAMHM Oprasa
['ocTexHaa30pa, OTBETCTBEHHBIMU 34 OPraHU3alrio padoThl MO MPEIOCTABICHUIO
rOCy JapCTBEHHOMN YCIIYTH.

TeKymuii KOHTPOJb OCYIIECTBISIETCA MYyTEM NPOBEACHUS JTOJLKHOCTHBIM
JMIOM, OTBETCTBCHHBIM 33 OpraHM3alMi paldoTbl MO MOPEIOCTABIICHUIO
rOCYIapCTBEHHON YCIYTH, TPOBEPOK COOMOACHHS W UCTIOJTHEHMS CIEHUAIACTAMHI
MOJIOKCHWM HAcTosmero PeryiaMeHTa, WHbIX HOPMATHBHBIX MPABOBBIX AKTOB
Poccuiickoii ®denepanyu u lBaHOBCKO# 001aCTH.

30. Ilopsi 10K ¥ NEPUOAMYHOCTH OCYIIECTBICHUS MJIAHOBBIX
U BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI H Ka4eCTBa NMPeA0CTaABIeHUS
rocy1apCcTBEHHOM YCJIYI'H, B TOM YHCJ/Ie MOPSI0K H (DOPMBbI
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KOHTPOJIA 32 MOJTHOTOH H Ka4e€CTBOM NPEI0CTABICHHS
roCyAapCTBEHHOH YCJIIYTH

30.1. [lepuOAMYHOCTE  TUIAHOBBIX MPOBEPOK  IMOJHOTBI KM KA4eCTBA
NPEIOCTABIICHUS. TOCYJAPCTBEHHON YCIIYTM YCTAHABIMBAETCS PYKOBOAUTEIEM
opraHa [l'ocrexHaa3zopa. DBHemIaHOBBIE TMPOBEPKH JODKHBI  IPOBOAUTHCS
N0 KOHKpETHbIM  oOpaiueHusiM  3asButencid.  [lpy  mpoBepke  MOryT
paccMaTpUBAaTHECS BCE BOMPOCHI, CBA3AHHBIE C TPEIOCTABIEHUEM TOCY TaPCTBEHHOMN
YCIYyTA (KOMIUIEKCHBIE TPOBEPKH), WJIM OTAENIBHBIE BOMPOCHl (TEMATHYECKHE
POBEPKH).

30.2. KoHTposib 32  MOJHOTOM M KAa4eCTBOM  MPEAOCTABIICHHUS
rOCY/IapCTBEHHON YCIIYTH BKJIKOYACT B C€0s MPOBEICHUE MPOBEPOK, BBISBICHUE
Y YCTPAHEHUE HAPYLICHUNA TIpaB 3asBUTENCH, PACCMOTPEHUE, IPUHATHE PEUICHUN
M TIOArOTOBKY OTBETOB Ha OOpamieHusl 3asBHUTEICH 10 NPEAOCTABICHUIO
rOCY/JApCTBEHHONW YCIYI'M, a TaKke COACpKaIMe >KanoO0bl Ha JICHCTBUS
(Oe3aeiicTBUE) TOJKHOCTHBIX JII oprana ['ocrexHaazopa.

B ciydae BbIsBICHMS HapylleHHWH TMpaB 3asBUTENCH BHHOBHBIE JIMIA
OPUBIICKAOTC K OTBETCTBEHHOCTH B NOPSJIKE, YCTAaHOBJICHHOM
3aKoHOAATeNnbCTBOM Poccuiickoi deneparuu.

30.3. OT3BIBBL, HAIPABJISIEMBIEC YEPE3 BUIDKET «Bam KOHTPOIbY, OCTYNAKOT
B JIMUHBIA kaOuHET oprana ['octexHan3opa Ha caiite «Bam koHTposib». O0paboTka
OT3BIBOB OCYLICCTBIIIETCS B COOTBETCTBUU C PEMVIAMEHTOM pabOThl (PeaepaibHbIX
OpPraHoOB MCMOJHUTEIBHOW BIACTH, OPraHOB HMCIOJIHUTEIBHONW BIIACTH CYOBEKTOB
Poccuiickoii  ®deaepanin W OpraHoB  BJIACTH  MECTHOIO  CaMOYIPaBJICHUS
C OT3bIBAMM TP@KJAH 1O OLECHKE KayecTBa T[OCYJAPCTBEHHBIX  YCIYT,
Pa3MELICHHBIX B  JJEKTPOHHOM  BUAEC Ha caiite «Bam  KOHTPOJIbY
(https://vashkontrol.tu) B aBTOMaTW3MPOBAHHON WHMPOPMAIMOHHOW CHUCTEME
«UH(pOopMaLIMOHHO-aHATU THYECKAS cucTema MOHHUTOPHHTA KaueCcTBa
rOCYIAPCTBEHHBIX YCIIYT».

31. OTBEeTCTBEHHOCTD J0J/KHOCTHBIX Jinl oprana I'ocrexnaazopa
3a peleHus u AeiicrBus (0e3aeiicTBHE), IPUHUMAEMbIE
(ocymecTBJ/IsieMblI€) HMHU B X0/1€ MPEAOCTABJICHUS
roCcyAapCTBEHHOH YCJIIyTH

31.1. T'ocymapcTBEHHBIE TPOKIAHCKHUE CHYXKalUMe opraHa [ ocrexHaazopa
3a pelICHUs U ACHCTBUS (OE30CHCTBIE), MPUHUMACMBIE (OCYILECTBISEMBIC) B XO/E
NPEIOCTABICHUS ~ TOCYJAPCTBEHHOM  yCIIyTM,  HECYT  OTBETCTBEHHOCTH,

YCTaHOBJIEHHYIO 3aKOHOIATEIIECTBOM Poccutickoit denepauu
¥ 3aKOHOJATENBCTBOM WBAHOBCKON 00JACTM O TOCYJAPCTBEHHOH TpaskKHaHCKOW
Ciyxo0e.

31.2. OTBETCTBEHHOCTh IOCYJAPCTBEHHBIX IPAKIAHCKUX CIY>KallUX OpraHa
['ocrexHaa3opa 3a BBINOJHEHWUE AJMUHHACTPATUBHBIX JCHCTBUI, BXOMISIIMX
B COCTaB AJAMMHMUCTPATHBHBIX MPOLEAYP, 3aKPEIUIAETCA B MX JOJDKHOCTHBIX
pernaMeHTax.
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32. llos10:keHus1, XapaKTepu3yiue Tpe0OBaHus K NOPSAAKY
1 (opMaM KOHTPOJIS 32 NPEAOCTABICHIUEM IOCYy1aPCTBEHHOI
YCJIYId, B TOM YHCJIE CO CTOPOHBI TPaXIaH,

HX 00bCeIMHCHU I U OpraHu3anuii

32.1. KoHTposib 3a MPEIOCTABIICHUEM TOCYAAPCTBEHHONW YCIYTH, B TOM
YHCJIE CO CTOPOHBI FPAXKAAH, UX OOBCIMHEHWI W OpraHu3anui, OCYHIECTBIISETCS
ITOCPEACTBOM OTKPBITOCTH NEATENBHOCTH opraHa I'ocTexnanzopa
[IPU MIPEIOCTABICHUN TOCYIAPCTBEHHOM YCIIYTH, MOJIYUYECHUS MTOJTHON, aKTyalIbHON
W JIOCTOBEPHOH WH(pOpPMALMK O MOPAIKE NPEIOCTABICHUS TOCYIAPCTBEHHOMN
YCIYyTH W BO3MOXKHOCTH JOCYJACOHOrO0 PacCMOTpPEeHUs oOpaineHuid  (5kano0)
B IIPOLIECCE MONYYEHHS TOCYJaPCTBEHHON YCIYTH.

32.2. llpn oOpanieHun rpaxkaaH, WX OOBEAMHEHWH W OpraHu3anui
B IUCbMEHHOM BHJE K PYKOBOJOMTENO OpraHa ['ocTexHaa3zopa MOMKET OBITh
CO3laHa KOMHCCHS C BKJIOYEHHMEM B HeE€ TPOKIAH, [PEACTaBUTENEN
OOLIECTBEHHBIX OOBCAMHCHWIA W OpraHu3auuil Jis MPOBEACHHUS BHEIUIAHOBOM
IIPOBEPKHU MMOJTHOTHI M KAYECTBA MPEIOCTABIIEHUS TOCYJapCTBEHHONW YCITYTH.

KoHTpone 3a paccMOTpEHMEM CBOMX 3asBJICHUN MOIYT OCYILECTBIATH
3asBUTENIM HA OCHOBAHHMH MOJIyYEHHOM B oprane ['ocrexHaazopa nHpopManuu.

Paszaen V. JOCYJIEBHBIN (BHECYJEBHBIN) TOPSATOK
OBXAJIOBAHUSA 3ASIBUTEJIEM PEIIEHWI 1 JENCTBUIL
(BE3JIEMCTBUS) OPTAHA, ITPEJJOCTABJISIIOIIET O
TOCYJAPCTBEHHYIO YCIIYIY, EI'O JOJKHOCTHBIX
JIAII, TOCYJAPCTBEHHBIX CIYKAIIUX,

MHOT' O®YHKIITMOHAJIBHOI'O IEHTPA, PABOTHHUKOB
MHOT O®YHKIIMOHAJIBHOI'O IEHTPA

33. Undopmanus ajist 3asiBUTEJIA O €10 NpaBe NoAATh Kajuo0y

33.1. 3asBUTENH UMEET MPABO HA OOKATOBAHUE PELICHUS W (MJTK) IEHCTBUIMA
(Oe3naeiicTBus) oprana I'ocTexHan3opa, JOKHOCTHBIX JIMIL opraHa ['ocTexHanzopa,
rOCYJApPCTBEHHBIX — CIYXKAalllMX, MHOTO(QYHKIMOHAJIBHOIO LEHTPA, a TaKxke
paboTHMKA  MHOTO(YHKIMOHAJIBHOTO LHEHTpa  MpH IPEIOCTABICHUH
rOCYJaPCTBEHHONW yCJIyrM B JOCYJACOHOM (BHECYIEOHOM) MOpsAke (damee —
Kanooa).

34. llepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJAH Py HOIIHX
MOPSAOK A0CYACOHOT0 (BHECY1eOHOT0) 00:KAJTIOBAHNS ACHCTBHS
(0e3neiicTBus) U (MJIM) PEeUICHH I, IPUHATHIX (OCYIECTB/ICHHbBIX)
B X0/€ NPeJ0CTABJCHHUS IOCyAapCTBEHHOM yCIyru
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34.1. IlepeueHp HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIMX MOPIIOK
J0CcyAeOHOro (BHECYEOHOT0) 00KajOBaHUs PELICHUNA U AcUCTBUS (Oe3aeiicTBIS )
oprana ['ocTexHaa30pa, a TAKKE €ro JOJKHOCTHBIX JIMIL;

1) ®enepanbhbiii 3akoH ot 27.07.2010 Ne 210-®3 «OO06 opranuzanmu
NPEIOCTABIICHUS. TOCYNAPCTBEHHBIX M MYHUUMOAIBHBIX yciyr» («CoOpanue
3akoHoaareabcTBa Py, 02.08.2010, No 31, c1. 4179);

2) mocranoBienue [IpaBurenscrBa Poccuiickoit @enepanyn ot 20.11.2012
Ne 1198 «O ¢enepanbHOH TOCYIapCTBEHHONH WH(QOPMALMOHHON CHUCTEME,
oOecrneunBarolilei mpouece A0CyaeOHOro (BHECYI€OHOT0) 00KAIOBaHHS PEIICHUMA
u  JcictBuii  (Oe3nEHCTBUSI),  COBEPIICHHBIX ~ MPU  NPEIOCTABICHUU
rOCY/JapCTBEHHBIX W MYHMUMOAIBHBIX yCayr» («CoOpaHue 3aKOHOJATENIbCTBA
P®y, 26.11.2012, Ne 48, cT. 6706);

3) nocranosnenue [lpaButensctBa KMBaHoBckoi oOmactm ot 28.05.2013
No 193-n «O0 yrtBepkacHuu llopsaka nomaum W PaCCMOTPEHHUs  Kalol
Ha pemieHuss W JOchcTBUsl  (OE€3ACHCTBHE)  HMCIOJIHUTEIBHBIX ~ OPraHOB
roCyJapCTBEHHOW BiacTh MBaHOBCKOW 00JIaCTH M WX JIOJDKHOCTHBIX JIHII,
rOCY/JAPCTBEHHBIX ~ TPAKAAHCKUX  CIYXKAIIMX  MCIOJTHUTEIBHBIX  OPraHoB
rOCyIapCTBEHHOMN BJIACTH MIBaHOBCKOI 001acTH, a TaKkke MHOTO(DYHKIIMOHATBHBIX
LHEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT H HX
pabOTHHKOB MPU NOPEAOCTABICHUM TOCYJAPCTBEHHBIX yciyr»  («CoOpanue
3aKkoHoAareabcTBa MBaHOBCKOM oOmactuy, 11.06.2013, No 22 (641)).

35. Oprasnsl rocy1apCcTBEHHOM BJIACTH, OPraHU3ALUHN
U YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JIMLA, KOTOPbIM
MOKeT ObITh HANIPABJICHA KaJ100a 3asiBUTEJISA B 10CY 1e0HOM
(BHecyneOHOM) mopsiAKe

35.1. B pocyneOHOM  (BHECYIeOHOM) MOPSAKEe 3asBUTENb  BIOPaBe
oOparutbCss ¢ kano0oi B TNHCBMEHHONW (QopMe HA OyMaKHOM HOCHTENE
WM B DJIEKTPOHHOM popme:

1) B opran ['ocrexHanzopa — Ha pemeHue U (Win) ackcTBus (0e3aeiCTBHC)
JOJDKHOCTHOTO — JIMlla,  TOCYAAPCTBEHHOTO  CIY’Kallero,  PYKOBOJAUTENsS
CTPYKTYPHOTO Moipa3ieieHus oprana [ 'ocrexnanzopa,;

2) B IIpaButenscTBO MiBaHOBCKOI 001acT — Ha pelieHue U (WK) ACHCTBUS
(Oe3naeiicTBue) oprana ['ocrexHnanzopa, pykoBOAUTENs opraHa ['ocTexHaazopa;

3) K PYKOBOOUTENK MHOTO(PYHKIMOHAIBHOTO LEHTPA — HA pPEIICHUE
u aelicteus (O6e3aelcTBrue) pabOTHUKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
4)K yuypeauTent0 MHOTO(QYHKIMOHAJIBHOTO IIEHTpAa — Ha PEUICHHE

u aelictBrs (0e3aeHCTBAE) MHOTO(YHKIIMOHAIBHOTO LICHTPA.

B oprane ['ocrexnanzopa, MHOTOQYHKIIMOHAILHOM ILIEHTPE, Y YUPEAUTENS
MHOTO(YHKIIMOHAIBHOTO LEHTPA OTNPEACIISIOTCS YHOJTHOMOYEHHBIE
HA PaCCMOTPEHUE K00 TOJKHOCTHBIE JIMLA.
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36. CniocoOb1 nH(pOpMHUPOBAHUS 3asiBUTE/ICIH 0 OPSIIKE MOJAYH
H PACCMOTPEHHUA KAJT00bI, B TOM YHCJIE ¢ HCMOJIb30BAHHEM
Enunoro moprana

36.1. Uapopmanuss O TMOPsAKE TMOAAYM M PACCMOTPEHUS  KaJIoOBbI
pa3MemaeTcss Ha WH(POPMALMOHHBIX CTEHIAX B MECTaX MPEIOCTABIICHUS
rOCYJApCTBEHHON ycnyru, Ha caiite opraHa I'ocrexnamzopa, Enunom mopraie,
a TAKKE MPEIOCTABISETCS B YCTHOW (opme mo TenedoHy u (W) HA JUYHOM
npueMe 00 B MHUCBMEHHOW (OpME TMOYTOBBIM OTHPABICHUEM 110 aJapecy,
VKa3aHHOMY 3asBUTEIIEM.

Opran l'ocrexHam3opa oOecreuMBacT B YCTAHOBIEHHOM — MOPSAKE
Pa3MEIIEHNAE W AKTYAJIM3ALMIO0 CBEJCHMMN, COAECPKAILIMXCS B HACTOSIIEM paszcie,
a TaK)Ke B COOTBETCTBYIOLIEM pa3zaene EauHoro nmoprana.

37. IlopsiaoK mMoAA4YU U PACCMOTPEHHS KATO0bI

37.1. )Kanmoba Ha pemieHus w  jaeldctBus  (Oe€3ae€icCTBUE)  OpraHa
["ocTexHan3opa, TODKHOCTHOTO JIMIA OpraHa ['octexHaazopa, rocy1apCTBEHHOIO
CIIy’)KalIEro, PYKOBOAMTENS opraHa l'ocTexHaazopa MOXKET ObITh HampaBlicHA
1O MOYTE, € WCIONb30BaHUEM ceTH HWHTepHeT, o(uumanbHOro caifta oprasa
[Nocrexnanzopa, EqnHoro moprana, a Takke MOKET ObITh NMPUHATA MPU JIAYHOM
npuemMe 3asiBUTENS.

37.2. XKanoba Ha pemeHus 151 NEHCTBUS (Oe3neiicTBuE)
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, PaOOTHHMKA MHOTrO()YHKIMOHATBHOTO LEHTPA
MOKET OBITh HaMpaBJI€HA MO TMOYTE, C WCHOJIB30BAHUEM CETH WHTEpHET,
opUIMANTBHOTO CalTa MHOTO(YHKIMOHAIBHOTO IIEHTPA, a4 TaKKE MOXKET OBbITh
NPUHATA TPHA JTUYHOM MPUEME 3assBUTETIS.

37.3. YKanoba noyKHa coepKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTABISAIOUICTO TOCYAAPCTBEHHYIO YCIVTY,
JOJLKHOCTHOTO JIMI[@ OpraHa, NPEIOCTaBISIOIIErO TOCYJAPCTBEHHYIO YCIIYTY,
rOCY/JapCTBEHHOIO  CIY’Kallero,  MHOTO(QYHKIHMOHAJIBHOTO  LEHTpa,  €ro
pykoBoauTens U (Win) pabOTHUKA, PEIEHUS U AeHCTBUS (O€31eiCTBIE) KOTOPBIX
00Ky HOTCH,

2) pamunuto, uMs, OTYECTBO (MOCICAHEE — TMPU HAIMYMM), CBEICHUS
0 MECTE JKUTENBCTBA 3asBUTENS — (PU3NUYECKOro Jumna Jud0 HAMMEHOBAHWE,
CBEACHHS O MECTE HAXOXKACHUS 3asBUTENS — FOPHIANYECKOTO JIMLA, 4 TAKKE HOMEP
(HoMepa) KOHTakTHOro TtenedoHa, aapec (aapeca) ODICKTPOHHOH MOYTHI
(MpY HAJIMYKMHK) W TOYTOBBIM aApPEC, MO KOTOPBIM JOJDKEH OBITh HAMpPaBJICH OTBET
3asBUTENIO;

3) cBeneHust 00 OOKaTyeMbIX pEHICHUSX W ACUCTBUSX (O€31CHCTBUN)
OpraHa, MPEIOCTABIISIOMIETO TOCYAAPCTBEHHYIO YCIYTY, AOKHOCTHOrO JUIA
OpraHa, MPEAOCTABISIIOIIETO TOCYJAPCTBEHHYIO YCIYTY, TOCYAapCTBEHHOTO
CITY>KauIero, MHOTO(YHKIIMOHAJIEHOTO LICHTPA, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LEHTPA,
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4) MoBOJbI, HA OCHOBAHWUM KOTOPBIX 3aSBUTENbL HE COTJIACEH C PEIICHUEM
v aciicTBaeM (Oe3neiicTBUEM) OpraHa, NPEIOCTaBISIOIIErO TOCYJAPCTBEHHYHO
YCIYTy, HNOJDKHOCTHOTO JIMIIA OPraHa, MpPEeAOCTaBISIOWETO TOCYIAPCTBEHHYIO
yCIyTy, JIA0O TOCYJAPCTBEHHOIO CITY>Kallero, MHOTO(YHKIMOHAIBHOTO LEHTPA,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LICHTPA.

37.4. Ilpu paccMOTPEHUN KaJI00bI 3aBUTENb UIMEET PABO:

1) npeacTaBisITh JOKYMEHTHI (MX KOMWHW), MOATBEPXKIAIOIIUE JTOBObI
3asBurens, 1100 oOpamarbecs ¢ MPOcbOO 00 WX UCTPEOOBAHWM, B TOM YHCIIE
B DJICKTPOHHO# (hopme;

2) 3HAKOMHTBCS C JOKYMEHTaMHW M  MarcpHajlaMd, KaCaroIIUMHUCS
pPacCMOTpPEHUs KaJloObI, €CIM 3TO HE 3aTParvBacT MpaBa, CBOOOIbI M 3aKOHHBIE
WUHTEPECHl PYIHX JIMIL M €CIM B VYKa3aHHBIX JOKYMEHTaX W Marepuanax
HE COJAEPXKATCS  CBEJICHUS, COCTABJSIOMIME TOCYNApCTBEHHYIO WA HWHYHO
OXpaHAeMyI0 (heaepaabHbIM 3aKOHOM TaifHY;

3)monydath B TOUCBMEHHOW (OpME HW TO SKETAHUK  3asBHTENS
B DJICKTPOHHOH (POpPME OTBET MO CYIIECTBY MOCTABICHHBIX B KAI00E BOMPOCOB,;

4) oOpamarbcs ¢ 3asBICHUEM O MPEKPALICHUN PACCMOTPEHUS JKaTOObI.

Kanoba, nocrynuBmas B oprad ['ocTtexHaa3opa, MHOTO(YHKIMOHATbHBIN
LUEHTP, YYPEAUTENO MHOTO(DYHKIMOHAIBHOTO LEHTPA, MOMIEKHUT PACCMOTPEHUIO
B TeUeHHE 15 paboumx AHEH CO JHS €€ PErMCTpaluu, a B Ciiydyae 0O0KaJIOBaHWUs
OTKa3a opraHa [ocrexHaa3opa, MHOTO(PYHKIMOHAIBHOTO LIEHTPa B MPHEME
JOKYMEHTOB Yy 3asiBUTEIS MO0 B HCMPABICHUH JTOMYIICHHBIX OMEYaTOK M OMIMOOK
WIH B Clly4ae OOXaJIOBaHUS HApPYyLICHWUS YCTAHOBJICHHOTO CpPOKA TaKHMX
WCIPABJICHUI — B TEYCHUE 5 pabouMX AHEH CO THS €€ PErHCTPALMH.

37.5. OTBeT Ha *)ano0y He NAETCS B CIIyYasx, €CIU B HEH:

1) He ykazaHbl pamunus 3asBUTEINS, HATPABUBLIETO >Kano0y, UM TOYTOBBIA
aJpec, 1Mo KOTOPOMY JTOJKEH ObITh HAMTPABIICH OTBET,

2) coepKkarcs HELUEH3YPHBIE MO0 OCKOPOMTENbHBIE BBIPAKECHHS, YIPO3bI
YKU3HH, 3I0POBBIO M UMYILECTBY JOKHOCTHOTO JIMLA, & TAKKE YJIEHOB €r0 CEMbHU
(ckanoba ocraercs 0e3 OTBETa MO CYIIECTBY MOCTABICHHBIX B HEW BOMPOCOB,
IPHA 3TOM 3asBUTENIO, HAMPABUBIIEMY KAN0Oy, COOOIIAETCS O HEAOMYyCTUMOCTH
3JI0yMOTPEOSICHUS TPABOM );

3) TEKCT HE MOAJAETCS MPOYTECHUIO ((Kasio0a HE MOMJIEKUT PACCMOTPEHUIO,
OYeM B TeueHWE 3 JHEH CO JHS PErucTpauuu cooOmaeTcs 3asBHTENIO,
HAMPABUBILIEMY Kal00y, €CJIH €ro (paMuns 1 aapec NOAJATCA TPOUYTEHHUIO),

4) cONEPKUTCA BOMPOC, HA KOTOPBIA 3asBUTEII0 HEOJHOKPATHO JABAIHCH
NUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C PAHEE HAIPABIIIEMBIMH >Kao0amu,
W TPA 3TOM B XKajloO€ HE MPHUBOIATCS HOBBIE JOBOABI WA OOCTOSITENILCTBA,
JOJHKHOCTHOE JIMIO TUOO YIOJTHOMOYEHHOE Ha TO JIULO BIPABE MPUHATH PELICHUE
0 0OE€30CHOBATEIBHOCTH OUYEPEIHOM KAIOOBI W TNPEKPALICHAM MEPEMHUCKH
¢ 3asBUTENEM M0 JAHHOMY BOMPOCY IIPH YCJIOBHM, YTO YKa3aHHAs »ajlo0a v paHee
HAMPABJISIEMbIE KAJTOObI HATPABIISUTUCH B OJIMH M TOT K€ TOCYIaPCTBEHHBIA OpraH
WIA OJHOMY W TOMY K€ JOJGKHOCTHOMY JHIy. O JTaHHOM PELICHUH YBEIOMIISETCS
3asBUTEIb, HAPABUBIIWH 5kaj1o0y.
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37.6.1lo pe3ynbpraraM pacCMOTPEHMs >KaloObl TNPUHUMAETCS  OJHO
M3 CIIEAYIOLINX PEIICHUMN:

1) xamoba ynOBIETBOPSETCS, B TOM 4YHCIE B (OpPME OTMEHBI MPUHSATOTO
pPELICHUS, HWCHPABJICHUS AOMYIICHHBIX ONEYaTOK W OIMMUOOK B BBIJAHHBIX
B PE3YyJbTaTe MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYIHM JAOKYMEHTaX, BO3Bpara
3asdBUTEII0  JIEHEKHBIX CPEACTB, B3MMAHWUE KOTOPBIX HE MOPEIYyCMOTPEHO
HOPMAaTHUBHBIMKA TPAaBOBBIMH akTamu Poccuiickoii denepanmu, HOPMATUBHBIMA
MPaBOBLIMU aKTaMu MBaHOBCKOM 00nacTH;

2) B yIOBJIETBOPEHHUHM K00l OTKA3bIBAETCS.

37.7. He mo3mHee [HSA, CHEAYIOIIEr0 3a JAHEM MNPHUHATHS PELICHUS,
YKa3aHHOro B NyHKTe 37.6 moxpasnena 37 pasaena 5 HacTtoswmwero PermameHnra,
3asdBUTEN0O B NMUCBbMEHHOH (OpPME M MO KECMAHWUIO 3asiBHUTENS B JBJICKTPOHHOM
(opMe HanpaBiI€TCs MOTMBHPOBAHHBIA OTBET O PE3yJbTarax PaCCMOTPECHHS
HKaITOOBL.

B cnydae npusHaHus >xkanoObl MOJICKAMICH YIAOBIECTBOPEHUIO B OTBETE
3asgBUTemO JgaeTcs MHpOpMauMs O JCHCTBUSX, OCYIIECTBISIEMBIX OPraHOM
['ocTexHan3opa, MHOTOQYHKIMOHAIBHBIM LEHTPOM B LENSAX HE3AMEUTATEIBHOTO
YCTPAHEHHS BBISBICHHBIX HAPYLICHWHA MPU OKA3aHWW TOCYNAPCTBEHHOH YCIYTH,
a TAKKE MPHUHOCATCS W3BUHEHUS 34 JOCTABJIICHHBIE HEYJ00CTBA M YKA3bIBAETCS
uHpopMalusl O JATBHEHINNX JACHCTBUAX, KOTOPBIE HEOOXOAMMO COBEPIIUTH
3asBUTEITIO B LENSAX MOMYUYEHUS TOCYTAPCTBEHHON YCIYTH.

B cnydae mpusHanus xajioObl HE TOUICKALICH YIOBIETBOPEHUIO B OTBETE
3asBUTEIO0 JAKOTCS apryMEHTHPOBAHHBIC PA3bICHECHUS O MPUYMHAX MPUHSATOTO
pELIEHUS, a TAKXKE MHPOPMALUS O MOPAAKE 00XKAIIOBAHUSI TPUHSATOTO PELICHHUSI.

B cayuwae ycTaHOBIEHMSs B XOJ€ WIM MO PE3ylbTaraM PAacCMOTPEHUs
KAJIOOBl ~ MPU3HAKOB ~ COCTaBa  AJAMHMHHACTPATHBHOIO  MPABOHAPYLICHUS
WIHA MPECTYIUICHAS ~ JOJDKHOCTHOE — JIMLIO,  HAQACTICHHOE  MOJHOMOYHUSIMHU
10 PACCMOTPEHHUIO XKaI00, HE3AMETUTENBHO HATPABIIIET UMEIOLIUECS MATEPUATIBI
B OpraHbl IPOKYPaTyphl.
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[Tpunosxxenue 1
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

HEPEYEHD

00X MPU3HAKOB 3asBUTENCH, a TaAK)KE KOMOUHAIIMK 3HAYCHUA
MPA3HAKOB, K&KIAs U3 KOTOPBIX COOTBETCTBYET OJTHOMY BapHUaHTY
[IPEIOCTABJICHUS TOCY TAPCTBEHHOMN YCIIYTH

TaOnuua 1. Ilepeyens 001IMX NPU3HAKOB 3asiBUTEJICH

Ne [Ipru3Hak 3HaYCHMS NPU3HAKA 3asBUTENS
n/m| 3asgBUTENs
[Tpu oOpanieHrn 3asBUTEINS 3a MOy YCHHEM TOCY IAPCTBEHHON YCIYTH
1. |Kareropus 1. UnauBuAyaibHBIE  TpeaOpUHUAMATENL MO0  €ro
3asBuTenci MPEICTABUTENb.
2. FOpuanudeckoe auio aubo €ro NpeacTaBUTE b
2. |C xako#i uensto|1. Beigaua CBHIETENBLCTBA O COOTBETCTBUM TPEOOBAHUSM

oOpatuics
3agBuTenn?

o00OpyJIOBaHUST M  OCHAIICHHOCTH  0Opa30BaATEIBHOTO
nporecca JUisi MNOArOTOBKM TPAaKTOPUCTOB, MAIIMHUCTOB
¥ BOJUTENEH CaMOXOTHBIX MalIMH

2. Bbljaya CBHIETENLCTBA O COOTBETCTBHU TPEOOBAHUIM
o0OpyJIOBaHUSI M OCHAIICHHOCTH  0OpPa30BaTEIBHOTO
nporecca JUisi MOArOTOBKM TPAKTOPUCTOB, MAIIMHUCTOB
Y BOJUTENCH CaMOXOIHBIX MAIIWH B3aMEH YTPAyeHHOTO,
OPULIEANIEr0 B HETOJHOCTh UJIM PaHEE BHIJAHHOTO B CIIyYae
WU3MEHEHMSI CBEJICHUH, YKAa3aHHBIX B CBUJIETEIILCTBE

3. Bbimaya CBUJETENBCTBA O COOTBETCTBUU TPEOOBAHUSAM
0o0OpyJIOBaHUST M OCHAIICHHOCTH  0Opa30BaTEIBHOTO
nporecca JUisi TNOArOTOBKM TPAKTOPUCTOB, MAIIMHUCTOB
Y BOJIUTEJIEH CaMOXOIHBIX MAIlIMH B3aMEH PAHEE BbIIAHHOTO
B CJIyyae JOMOJIHEHUS MepeuHs mpodeccuid, Mo KOTOPHIM
oOpa3oBarenibHass  opraHu3auus OyAeT  OCYLIECTBIISATH
NOJrOTOBKY MO  mporpaMmMaMm  npo¢)e€CCHOHATBHOTO
oOyueHHs] TPAKTOPUCTOB, MAUIMHUCTOB U  BOAUTENECH
CaMOXOJHbIX MAallluH

4. VictipaBiieHHE AONYLIEHHBIX ONEYATOK M (MJHM) OMMOOK
B JIOKYMEHTaX, SIBJISIOIIMXCS PE3YJbTaTOM MPEI0CTaBICHUS
rOCYIapCTBEHHON YCIYTH
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TaOnuua 2. KomOnnanumn
3HAYeHUil NPU3HAKOB 3asiBUTE/IeH, KaXK/Aast H3 KOTOPBIX
COOTBETCTBYET OJJHOMY BAPHAHTY NMPEAOCTABJICHUSA YCJIYTH

Ne
BapuaHTa

KomOuHanus 3HaueHn i Npu3HAKOB 3asBUTENICH

1.

WuauBuayaneHbli npeanpuHUMaTenb — OOpaTUics HEMOCPEACTBEHHO
3asgBuTelNb MO0 MPEACTABUTEND 3asBUTENsE — Bblgaya CBHIETENBCTBA
O COOTBETCTBMM TpeOOBaHMSAM OOOpPYAOBAaHUS M OCHALIEHHOCTH
00pa3oBareNpHOrO0  mpouecca JUisli  MOATOTOBKM — TPAKTOPHUCTOB,
MAIIMHACTOB M BOJUTENIECH CAMOXOIHBIX MAIIAH

Opunnueckoe nmuio — OOpaTuiIcs HEMOCPEACTBEHHO 3asiBUTENb JTMOO
NPEICTAaBUTENDb 3asBUTENS — Bblgaya CBHIETENBCTBA O COOTBETCTBHU
TpeOoBaHUsIM OOOpPYAOBaHWST W OCHAIICHHOCTH 00pa30BaTEIbHOIO
npoiiecca Ajs MOATOTOBKM TPAKTOPUCTOB, MAIIMHUCTOB M BOAUTENECH
CaMOXO/IHbIX MaIlluH

WupuBuayaneHbli peanpuHUMareab — OOpaTuics HEMOCPEACTBEHHO
3asgBUTeENb JIMOO MPEACTABUTEND 3asBUTENsE — Bblgaya CBHIETENBCTBA
O COOTBETCTBMM TpeOOBaHMSIM OOOPYAOBAHWUS M OCHAIIECHHOCTH
00pa3oBaTeNpHOr0  mpouecca JUisl  MOATOTOBKH — TPAKTOPHUCTOB,
MAIIMHACTOB M BOJUTENICH CAaMOXOJHBIX MAIIMH B3aMEH YTPAuYEHHOTO,
OPUIIEAIIETO B HETOAHOCTh WM PaHEE BBLAAHHOTO B  Cllydae
W3MCHEHUS CBEJCHH, YKA3aHHBIX B CBUACTEIBCTBE

Opunnueckoe muio — OOpaTuiics HEMOCPEACTBEHHO 3asiBUTENb JTMOO
NPEICTAaBUTEND 3asBUTENS — Bblgaya CBHIETENBCTBA O COOTBETCTBAU
TpeOoBaHUsIM OOOPYAOBAHMS M OCHAIICHHOCTH 00pa3oBaTEIbHOTO
npouecca Ui MOArOTOBKM TPAKTOPUCTOB, MAIIMHUCTOB M BOJIUTENICH
CaMOXO/IHbIX MAllIMH B3aMEH YTPAUEHHOT0, MPUIIEANIEr0 B HETrOJHOCTh
WIA PaHEE BBIAAHHOTO B CIy4ac W3MCHCHHS CBEICHWM, YKA3aHHBIX
B CBUJIETEIIbCTBE

HWuauBuayanbHbIH npeanpuHUMaresib — OOpaTHiics HEMOCPEACTBEHHO
3asButenb JIMOO MpeAcTaBUTENb 3asBUTeNs — Bblgaua CBUACTENbCTBA
O COOTBETCTBMM TpPeOOBaHUSM OOOPYAOBaHMS W OCHAIICHHOCTH
0o0pa3oBaTesIbHOrO  mpolecca JUis  MOJArOTOBKM — TPAaKTOPHCTOB,
MAIlIMHUCTOB M BOJAWTENIEH CaMOXOJHBIX MAalIMH B3aMEH paHee
BBIIAHHOTO B CJy4ae JOMOJHEHUs NepedHs Npodeccuit, Mo KOTOPhIM
oOpazoBarenpHas OpraHu3auust OYAEeT OCYLIECTBIATH MOATOTOBKY
no mporpaMmaM  NpOoQECCUOHAILHOTO ~ OOy4YEeHHs]  TPAKTOPUCTOB,
MAIIIMHUCTOB ¥ BOAUTENIEH CAaMOXOAHBIX MAILllUH
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Opunnueckoe muio — OOpaTuiIcs HEMOCPEACTBEHHO 3asiBUTENb JTMOO
NPEICTaBUTEND 3asBUTENS — Bblgaya CBHAETENBCTBA O COOTBETCTBHU
TpeOoBaHUsIM OOOpPYAOBAHWST M OCHAIICHHOCTH OOpa3oBaTEIbHOTO
npoiiecca Ajsl MOATOTOBKM TPAKTOPUCTOB, MAIIMHUCTOB U BOAUTENECH
CaMOXOJIHBIX MAIIMH B3aMEH PAHEE BBIAAHHOIO B CITy4Yae JOMOJIHCHUS
nepeuns npodeccuii, 1Mo KOTOpeIM 00pa3oBaTeiibHAs OpraHu3anus
Oyner OCYILECTBIISITh NOATOTOBKY no nporpaMmam
npo)eCCUOHAILHOTO ~ OOyY€HUSI  TPAKTOPUCTOB,  MAIIUHUCTOB
¥ BOJUTENICH CAMOXOHBIX MAIIUH

WuauBuayansHelil TpeanpruHAMareas — OOpaTuiics HEMOCPEACTBEHHO
3agButens JMOO OpEACTaBUTENb 3asBuTens —  HcnpaBnenue
JOMYIIEHHBIX OMMOOK U (MJIM) OMEYaTOK B JOKYMEHTAX, SIBJISIOLIMXCS
PE3yNBTaTOM NMPEAOCTABICHUS TOCYAAPCTBEHHOM yCIyTH

Opuanueckoe nuo — OOpaTriCcs HENOCPEACTBEHHO 3asiBUTEIND JINOO
NPEICTaBUTENDb 3asBuTENsl — McnpapieHwe OOMYyHMICHHBIX OMIMOOK
v (A1) ONEYaTOK B JOKYMEHTAaX, SBJSIFOLIMXCA — PE3YyIbTATOM
NPEIOCTABIICHUS TOCYJAPCTBEHHOMN YCIyTH
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[Tpunosxenue 2
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

XXXXXXXXX

CBUJAETEJBCTBO
0 COOTBETCTBUU TPeOOBAHUSIM O0OPYAOBAHUS U OCHAILIEHHOCTH
00pa3oBaTeNLHOrO IpoLecca A1 MOArOTOBKU TPAKTOPUCTOB,
MAIIMHUCTOB W BOJUTENICH CAMOXOIHBIX MAIlIUH

(HanMeHOBaHUE OPTaHU3ALINH, OCYIIECTBIBIIOLIEH 00pa30BaTENbHYIO NESITENIbHOCTD)

(oTHOE HAMMEHOBAHME FOPUINUECKOTO JINLA, (paMUIHs, UMsI, OTYECTBO
(TIpy HATTMYWHN) UHAUBUAYAJBHOTO MPEAIPUHUMATEIS)

(ampec B mpenenax MecTa HaXOXACHUS ISl OPUIMYECKOTO JINIA; aapec MecTa
JKUTENbCTBA U MHAUBUIYAJILHOTO TPEATTPHHUMATEIS )

(kaTeropuu CaMOXOIHBIX MAIIIVH)

(xBanmM(pUKALMOHHBIE PA3PSABL, KJIACCHI, KATErOPUH O Mpodeccun padbodero
WJIH TOJPKHOCTH CITy3KaIIero)

(opraH ucnoJHUTENLHOH BacTH cyObekTa Poccuiickoit denepannu, yroJHOMOYEHHBIN
Ha OCYIIECTBJICHHUE PETHOHAIBHOIO TOCYIaPCTBEHHOTO KOHTPOJIS (HaA30pa)

B 00J1aCTH TEXHUYECKOTO COCTOSIHHSI M SKCILTYaTAIl[Ul CAMOXOIHBIX MAIIUH U IPYTHX
BUOB TEXHHUKH U BBIIABIIHI CBHIETENILCTBO O COOTBETCTBUU TPEOOBAHUAM
00OpYyIOBaHUS M OCHALIEHHOCTH 00Pa30BaTENIbHOIO MPOIIecca ISl TIOATOTOBKH
TPAKTOPUCTOB, MAITTHUCTOB U BOJUTENICH CAMOXOIHBIX MAIIIHH)

I'maBHBII TOCY 1apCTBEHHBIN
UHXKEHEp-uHCcnekTop ['ocTexHanzopa

(moanucek) (hamunus, UMs1, OTIECTBO (TIPU HAITUYUNH)

M.IL
« » 20 T
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[Tpunosxenue 3
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

I[eHaDTaMeHT CEJILCKOI0 X03MCTBA M IIPOJIOBOJIBLCTBUS HBaHoBCKOI 001acTH
(manee — opran I'ocTexHanzopa)

Komy:
KoHTakTHBIC JaHHBIE:
TEIN.:

e-mail:

YBEJJOMJIEHUE
00 OTKa3e B BbIJAU€ CBUETEILCTBA O COOTBETCTBUM TPeOOBaHUSM 000pYI0BaHUSI
¥ OCHALIIEHHOCTH 00Pa30BaTENbHOIO MPOLIECca ISl MOANOTOBKU TPAKTOPHUCTOB,
MAIIIMHUCTOB W BOJUTENCH CAMOXOHBIX MAIlIUH

oT Ne

[To pe3ynpraraMm paccMOTpEeHUs 3asBlcHUs Mo ycayre «Bergava
OpraHU3ALHASIM, OCYIIECTBIISOIUM 00pa3oBaTENbHY IO JESATENBHOCTD,
CBUJCTENBCTBA O COOTBETCTBUU TPEOOBAaHUSAM OOOPYAOBAHUS U OCHALIECHHOCTH
00pa3oBaTenpHOro mpoiecca A NOATOTOBKH TPAKTOPUCTOB, MALIMHHUCTOB
W BOJUTENECH  CAMOXOOHBIX  MalIMH»  OT No
U IPWIOXKEHHBIX K HEMY JOKYMEHTOB TMPHUHSTO peEmIeHHEe 00 OTKase
B IPEIOCTABIICHUH YCIYTH O CIEAYIOINAM OCHOBAHUSIM:

Ber  BmpaBe moBTOpHO  oOpatuThCs B opraH  [ocrexHaazopa
(MHOTO()YHKIIMOHAIIbHBIN LIEHTP) C 3asBICHUEM O MPEAOCTABIICHUU YCIYTH MOCIIE
YCTPAHEHUS YKA3aHHBIX HAPYIICHUI.

JlaHHBIA OTKa3 MOKET ObITh OOXKaJOBaH B JOCYACOHOM MOPSJKE MyTEM
HAMpPaBJICHUS KanoObl B oprad ['ocTtexHaa3opa (MHOTO()YHKIMOHAIBHBIHA LIEHTD),
a TaKKe B Cy1cOHOM MOPSIKE.

I'maBHBII TOCY 1apCTBEHHBIN
WHKEHEP-UHCIIEKTOP
['ocTrexHanzopa

(monmuck) (pactugpoBka NOAMHCH)
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[Tpunosxenue 4
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

SAKJVIIOYEHUE

Ha ocHoBanuM aHanm3a MPEICTABICHHBIX JOKYMEHTOB, OOCIEAOBAHMS
MaTepUaIbHON 0a3bl U CPEICTB 0OECHEUECHUsT yUeOHOro mpoLecca

HANMEHOBaHNE 00Pa30BATEIbHOTO YUPEKICHHS
Brigath

HANMEHOBAaHHE 00Pa30BATEIBHOTO YUPEKICHHS
CBUJIETENBLCTBO O COOTBETCTBUM TPEOOBAHMSIM OOOPYJOBAHUS M OCHALIEHHOCTH
o0pa3oBarepHOTO  Mpolecca Ui TOJATOTOBKM  TPAKTOPUCTOB, MAlIMHUCTOB
1 BOAUTENCH caMOXOIHBIX MAIIINH.
Orkazarb

HANMEHOBAaHHE 00Pa30BATEIbHOTO YUPEKICHHS
B BBIJJAYEC CBUJCTEILCTBA O COOTBETCTBHM TPEOOBAHUSM  OOOPYJOBaHUS
Y OCHAIIICHHOCTH 00pa30BaTEIbHOIO MPOIECCa Il MOATOTOBKH TPAaKTOPUCTOB,
MAIIAHUCTOB U BOJUTENECH CAMOXOIHBIX MAIIWH.

YKa3aTb NPUYNHBI OTKa3a

I'maBHBII TOCY 1apCTBEHHBIN
UHXKEHEp-uHCcneKkTop ['ocTexHanzopa

(moanuck) (hamunus, UMs1, OTIECTBO (TIPU HAITUYNH)

« » 20 T M.IL

C nacrosmmmM 3aKJIF0UCHUEM 03HAKOMJICH U COTJIACCH/HE COTJIaceH

Yupenutens (-11) Wik PyKOBOJUTEL OPraHu3aliid, OCYIIECTBISIOMEH
00pa3oBaTENbHYIO IEATENBHOCTB!

noanvch ((pamMuiTsi, THULTHATIBI)

« » 20 T M.IL
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[Tpunoxenue 5
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

3ASIBJIEHUE

B ynpasnenue ['ocrexHanzopa JlemapraMeHTa CEIbCKOTO XO034KMCTBa
¥ IPOA0BOJIbCTBHS IBaHOBCKO#H 001aCTH.

[Ipomy BeIIATE:
CBUIETEIBCTBO O COOTBETCTBUM TpeOOBaHUAM OOOPYAOBAHUS
¥ OCHALICHHOCTH 00pa3oBaTeNIbHOTO MpoLEecca A MOATOTOBKH
TPaKTOPUCTOB, MAIIMHUCTOB W BOJWTEICH CaMOXOJHBIX MAIIWH
(nanmee — CBUAETENBCTRO)

CBI/II[GTGJ'IBCTBO B3aMCH YTpPa4YCHHOI'O, IPpUIICAIICTO B HCIrOAHOCTDL
HJIK B CJIy4aC U3MCHCHHUA CBGHGHHﬁ, YKa3aHHbIX B CBI/II[GTGJ'IBCTBG

CBUACTENBLCTBO B3aMEH PAHEE BBIAAHHOTO B CIydae JOMOJHECHUS
nepevHs mpogeccuii, Mo KOTOpsIM 0Opa3oBaTeibHas OpraHu3arus
Oyner OCYIIECTBIISATh MOJATOTOBKY o nporpaMmmam
NpOPECCUOHAIBHOTO  00YYEHUsI TPAKTOPUCTOB, MAIIUHUCTOB
Y BOJUTENCH CaMOXOIHBIX MalTuH

(ISt FOPUANYECKHX JIUIT — TIOJTHOE U COKPAIEHHOE HANMEHOBAHUE 3asiBUTEJISI, a/ipec,

OI'PH, UHH, KIIIT; nyis vHAMBUAYANIbHBIX NpennpuHUMaTened — GaMuius, umsi,

OTYECTBO (HpI/I Ha.]'II/ILII/II/I) 3aABUTCIIA, JaHHBIC JOKYMEHTA, YAOCTOBCPAOLICTO JUYHOCTD,

anpec mecra xurenbctsa, OI'PHUIL, THH)

B IICJIAX BEIEHUS 00pa3oBaTeNbHON NEATEIBHOCTH MO CIACAYIONIUM KaTeropusM
CaMOXOJIHBIX MalllMH W KBaTM(UKAMOHHBIM pa3psiiaM, Kjaccam, KaTeropusim
1o npodeccur padboyero Wik T0JKHOCTH CITYKAIIETO (yKa3aTh):

[Tpuiio>keHue (nepeuncnuTsb npuiaraeMble I10KyMEHTbI):

1.

2.

Hacrosiiuum  nmoAaTBep)KOard  CBOE  COMVIACME  HA  OCYILECTBIIEHHE
CIEAYIOUMX JEHCTBUH ¢ MOMMM TMEpPCOHAIBHBIMUA JaHHBIMU: 00padoTKa
(BKirovass cOOp, CHCTEMATW3ALMI0, HAKOIUICHWE, XPaHCHHE, YTOUYHCHHUE
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(OOHOBJICHHME, U3MECHEHUE), MCMOJIb30BAHUE, O0C3IMUYMBAHUE, PACTPOCTPAHCHUE
(B TOM 4Hcle Tepenavya TPETbUM JIMLAM), OJIOKAPOBAHUE, YHHUYTOXKECHUE
NEPCOHATBHBIX JAHHBIX ), B TOM YHCJIC B ABTOMATU3UPOBAHHOM PEKUME.

Yupenutens (-11) Wik PyKOBOJUTEL OPraHu3aliiy, OCYIIECTBISIOMEH
00pa3oBaTENbHYIO IEATENBHOCTB!

noanuch ((paMuiIHst, THAULAAIIbI)

« » 20 T.

M.IL

OtmeTKa 0 IIPUHATHHA 3a4BJICHHUA U IIPUJIAIraCMbIX TOKYMCHTOB

I'maBHBII TOCY1apCTBEHHBIN HHKEHEP-
uHcnekTop ['ocrexHaazopa

(®@HN.0) MIL (moamuce)

« » 20 T.
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Tabnura 1
K 3asIBJICHUIO OT « » 20 T.
Cgenenusi 00 000py10BaHMHU
H OCHAICHHOCTH 00pa30BaTeJIbLHOIO NMpouecca
No Iokazarenu CBenenus

1. | YdeOHbie KaOMHETHI (BCETO MOMEMICHHH, KOIMYECTBO PAOOUHX
MECT 00YYAIOIUXCs, 00NIast MIONIA b TOMENICHHH)

2. | ®opma BRaJCHHUS TOMEIIECHUSAMH (COOCTBEHHOCTh, apeHA),
PEKBU3HTHI JOKYMEHTA — OCHOBAaHHUA COOCTBEHHOCTH JHOO
apeHabl

3. | Hanuuwe HarmsaHbeIX yYeOHBIX MAaTEPHAJIOB, KOMIDIEKTOB
JACeTallel,  y370B, MEXAHWU3MOB, MOJEIEH ©  y4eOHO-
METOAMYECKOHN TOKYMEHTAIIUH, WX HANMEHOBAHHE

4. | Jlaboparopum u MacTepckue (BCETO TMOMEIEHHM, KOTHYECTBO
paboYMX MECT OOYJAFOTIMXCS, 0OTIAst TTOAIh TTOMETECHUH)

5. | ®opma BnameHHUA TMOMEMICHUAMH (COOCTBEHHOCTh, apeH/a),
PEKBU3HTHI JOKYMEHTA — OCHOBAaHHUA COOCTBEHHOCTH JHOO
apeHabl

6. | Hanmume  TeXxHWYecKMX  CpeacTB  OOydeHHWs  (MaKeTsl,
MPOTOTHUIIBL, TPEHAKEPHI), UX HAUMEHOBAHHE

7. | Aopec MecTa HAXOKIOCHHWA TPAKTOpPoApoMa  (3aKPBITOM
TIOTNAIKH)

8. | ®opma BmageHUS 3€MENBHBIM YYacTKOM (COOCTBEHHOCTD,
apeH/a), PEKBU3UTHI JOKYMEHTa — OCHOBAHHA COOCTBEHHOCTH
100 apEeH B

9. | Ilnomanp Tpakropoapoma (3aKPHITOM TUIOTIAIKH) B TEKTApax
10. | Bun mokpeITHs TpakTopoapoMa (3aKPHITOM TJIONIAIKH)

11. | Haymmume HapyKHBIX OCBETUTENBHBIX YCTAHOBOK

12. | CooTBeTcTBHE  TpakTOpoApoMa  (3aKPBITOM  TUTOINAIKH)
TpeOOBAHUAM K 000pYIOBAHHIO W OCHAIEHHOCTH
00pa30BaTENbHOTO TPOIECCa, B TOM YHCJIE HATHYHAE MAaKeTa
ABTOMOOHITEHON JOPOTH'

Yupenutens (-11) Wik PyKOBOJUTEL OPraHu3aliid, OCYIIECTBISIOMEH
00pa30BaTENbHYIO IEATEIBHOCTB!

noanuch (pamMuiTHst, THULIHATIBI)

« » 20 T.

'B coOTBeTCTBMH ¢ mocTaHOBIeHHeM IIpaBuTenscTBa Poccmiickoit ®emepamum oT 23.06.2022 Ne 1129
«O0 yTBepKACHUH TPCOOBAHNHA K 000PYIOBAHHIO M OCHAMICHHOCTH 00Pa30BaTCIIFHOTO MPOLECCa B OPTaHH3AMMAX,
OCYIICCTBILIOIIMX ~ 0OPa30BATEIBHYIO  ACATCIBHOCTh, IPETCHAYIOMMX HA  TOJYYCHHE  CBUACTEIHCTBA
O COOTBETCTBHH TPEOOBaHIAM OOOPYJAOBAHMSI M OCHAIMCHHOCTH O0pA30BATCIBHOTO MPOLECCA I IOATOTOBKH
TPAKTOPHUCTOB, MAIIHHHUCTOB M BOAUTCICH CAMOXO/IHBIX MAIIHH.
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Tabnuia 2
K 3adBJICHUIO OT « » 20 T.

CBenennst 00 y4eOHbIX CAMOXOJIHBIX MAILIMHAX U NPULENAX K HUM, APYTUX
BH/JIAX TEXHUKH, HCTIOJIb3yeMbIX B 00Pa30BaTeILHOM Npouecce

dopma BlIaacHUA

I'ocynapcTBeHHBII N
N TEXHUKOM,
Ne|Mapka | Haumenosanue | Kareropusi| perucTpalioOHHbII
PEKBHU3UTHI
3HaK

JOKYMEHTA
1.
2.

YueOHasi caMOXOHas MaliiHa OOOpPYyJOBaHA 3E€PKAJIOM 3aJHETO BU/A, a TAKKE
OTIO3HABATEIILHBIM 3HAKOM « Y4eOHOE TPAHCTIOPTHOE CPEICTBOY.

Yupenutens (-11) Wik PyKOBOJUTEL OPraHu3aliiy, OCYIIECTBISIOMEH
00pa3oBaTENbHYIO IEATENBHOCTB!

noanuch (pamMuITHst, THULHATIBI)

« » 20 T.
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[Tpunosxenue 6
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

YBEJIOMJIEHHUE

0 mpueMe J10KyMEHTOB/00 0TKa3e B mpueMe J0KYMEHTOB
(Hy’)KHO€ MTOTYEPKHYTBH)

Kon noctyna k craTycy yciyra Ha caite
(cchuIKa Ha caiiT) uiu 1o tenedoHy

HanmeHnoBaHue rocy1apCTBEHHOMN YCIyTH

d.U.0. zagsurensa

[E—

Ot 3aaBuTens IIPUHATEI JOKYMCHTEI

JIOKYMEHTBI TPUHSITHI

OtkazaHo B IIpucM< 10KYMCHTOB

(YKasaTp IpUYHMHY OTKa3a)

Bbl BopaBe moBTOpHO 0OpaTUThCA B OpraH ['ocTexHaa3opa C 3asBJICHHEM
0 MPEJOCTABJICHUN YCIIYTH MOCJE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHbI OTKa3 MOXKET ObITh OOXKAJIOBaH B JOCYACOHOM MOPSAKE MyTEM
HAMPAaBJICHUS >KaJTO0BI B Oprad ['ocTexHaa30pa, a Takke B CyAeOHOM MOPSIKE.

I'maBHBII TOCY 1apCTBEHHBIN
UHXKEHEp-uHCcnekTop ['ocrexHanzopa

(moamucek) (bamunus, UMs1, OTIECTBO (TIPU HAITMYUH)

« » 20 T M.IL
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[Ipunoxenue 7
K AZIMAHHCTPAaTUBHOMY PETVIAMEHTY

3AABJIIEHUE
00 ucnpaB/jieHUN OIMOOK U (MJIM) ONEYATOK, JONMYIICHHBIX B BBIIAHHBIX
B pe3yJbTarTe NPea0CTABJICHUS FOCYAAPCTBEHHOM YCJIYTIH JOKYMEHTAX

B ynpasnenue I'ocrexHanzopa JlemapraMeHTa CENbCKOrO XO034KMCTBa
Y TPOJIOBOJIBCTBUS MIBaHOBCKOI 00J1acTH.
[Tpowry ncnpaBuTh TOMYLICHHYIO OIIAOKY/OMEYaTKy B

(HaMEeHOBaHUE TOKYMEHTA)
oT No
Xapaktep OMUOKH/OMEeYaTKH U MECTO €€ PACTIOIOKEHU S

JIOKYMEHTBI, CBUACTEIBCTBYIOIIME O HAIMYMU TEXHUYECKOW OIIMOKHK
Y COJEP KallE MPABUIIBHBIE TAHHBIE OT Ne , TpUJIararo.
O NpUHATOM PEUICHAX MTPOLTY TPOUH(OPMUPOBATH MEHS

(Yykasatp crioco0 yBEIOMIICHUS 3asIBUTENS)

Yupenutens (-11) Wik PyKOBOJUTEL OPraHu3aliiy, OCYIIECTBISIOMIEH
00pa3oBaTENbHYIO IEATEIBHOCTB!

noanuch (pamMuiIHst, THULHATIBI)

« » 20 T MIL




